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JAENMAPTAMEHT OBPA3OBAHUS
Bearopoackoii o6nactu
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06 yYTBep:KIeHHH HHCTPYKUHI
s JIMI, Y4acTBYIOIIHX
B OpPraHM3auMH W  TIPOBeJeHHH
HTOrOBOI0 COYHHEHHS (M3J10/KeHHS)
HA TePPHTOPHH bearopoackoi
obs1acTu B 2021-2022 yyedHom roay

Ha ocHoBanuu nysnkrta 31 [lopsaka npoBejieHHs roCyaapCTBEHHOH HTOrOBOM
arrecTauMd 1o oOpa3zoBaTe/bHBIM TporpaMmaM cpejHero ooduero obOpa3oBaHus,
YTBEPIKAEHHOTO npukazom MunuctepctBa npocsemnieHus Pocceuiickoit Denepaunu
u DepepanbHoit  cnyxObl 1Mo  Hagzopy B cdepe oOpazoBaHus W HaykH
or 7 wHosbps 2018 roma No 190/1512, B cooTBeTcTBMH ¢ MeTOAHYECKHMH
PEKOMEHALMAMHU 110 OPraHU3alMyU U MIPOBEICHHIO HTOrOBOIO COUMHEHHS (M3JI0KEHHA)
B 2021-2022 yuyeGHOM roay, HampaBJeHHBIMM NHCEMOM DenepanbHON CITyKOBI
no Haa3zopy B cdepe oOpazoBaHus u Hayku oT 26 okta6ps 2021 rona
Ne 04-416, B unenssx CBOEBPEMEHHOW MMOArOTOBKM M oOecrne4yeHuss OOBEKTHMBHOCTH
[POBEACHUS MTOTOBOTO COYMHEHMS (M3JIOKEeHHs1) Ha TeppuTOpuM benropojackon
obnactu B 2021-2022 yyeOHOM rojly NpHKa3bIBalo:

1. YTBEepauTh:

1.1. MHCTpyKUHIO UId pYKOBOAMTENS MECTa MPOBEACHUA UTOrOBOIO0 COUMHEHHA
(M3n1okenus ) (npuiaoxeHue 1).

1.2. UHcTpykumio i pyKoBOoAWTeNlss  00pasoBaresibHOM — OpraHH3alu,
peanu3yroulei odpa3oBaresbHble NMPOrpaMMbl cpejiHero obiero obpasoanus, Ha Oase
KOTOPOH OpraHu30BaHO MECTO I[POBEACHUS MTOrOBOIO COYMHEHHS (M3JI0/KEHH:)
(npunoxexue 2).

1.3. UHcTpykumio 1 YIOJHOMOYEHHOIO NpeACTAaBUTENs  OpraHoB
CaMOyIIpaBJIeHUsl,  OCYILIECTBJISIOIUMX  yrpaBieHue B  chepe  obGpasoBaHus
MYHHLHMIAIbHBIX PalfOHOB U FOPOJCKHMX OKPYToB (MPUIOKEHHE 3).

1.4, UHcTpyKumio A1d 4YieHa KOMHCCHH, OKa3bIBAIOIEro HH(GOpPMalMOHHO-
TEXHUYECKYHO MOMOILb, B TOM YMCJIE 1O OpraHU3alHH BHACOHAOMIONCHHS, M1OTYYEHHIO
KOMIUJIEKTOB TE€M COYMHEHHMH, OpraHu3aluu [e4aTH TeM COYMHEHHWH, TeKCTOB
M3JI0KeHHH, WHCTPYKUMH JJIs YYaCTHHKOB HWTOIOBOIO COYMHEHHUA (M3JI03KEHHS)
M KOMMUPOBAHMIO GJJAHKOB HTOrOBOTO COUMHEHHUA (M3NTOKeHH ) (puiokKeHue 4).
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1.5. MHCTpYKLMIO /U1 YJIEHOB KOMUCCHH I10 TPOBENECHHIO HTOTOBOTO COYMHECHHA
(M3TO)KEHHSA), YYACTBYIOIIMX B OpraHW3allMi TMPOBEJIEHUS] MTONOBOr0 COYHMHEHHS
(M310%KeHHs ) B yueOHbIX KabuHeTax (NMpuioxKeHue ).

1.6. VTHCTPYKLHMIO JUISl YJIEHOB KOMHMCCHH I10 TTPOBEAEHHIO UTOMOBOI0 COYMHEHHS
(M3710’KeHMs), YYAaCTBYIOIUMX B OpPraHU3alHH HWTOTOBOrO COYMHEHHs (HM3JI0XKeHHs)
BHE y4yeOHBbIX KaOUHETOB (NpHIIOKEHHE 6).

1.7. UHCTPYKUMIO UIS MEAULIMHCKOro pabOTHHUKA MecTa NpOBEJICHH HTOrOBOIO
COYMHEHMS (H3J10)KeHUs) (TPUIOKEHHUE 7).

1.8, Uucrpykuuio jaist  oOuiecTBeHHOro Habirojatens TIpH  NPOBEAECHUH
MTOrOBOIO COYMHEHUS (M310KeHUs) (mpuiokeHue §).

1.9. UHCTpYKLHMIO Uil Y4YacTHHKAa MTOrOBOTO COYWMHEHHs  (M3JIOKEHHS ),
3aYMTHIBAEMYIO0  YJIEHOM KOMHCCHUM II0 TIPOBEJACHUIO  HMTOTOBOIO  COYHHEHHMS
(M310KeHHs), Yy4YacTBYIOIIMM B OpPraHMU3alMM IPOBEJCHHS HTOrOBOIO COYMHEHHS
(u3nokenus) B y4yeOHbIX KaOWHETaX, INepe]l HayajJioM [POBEAECHHUS HTOrOBOIO
COYMHEHHS (U3J10)KeH s ) (nMputokeHue 9).

1.10. MHCTpYKLUHIO [N YyYacTHUKA MTOrOBOrO0 COYMHEHHA K KOMIUICKTY TEM
UTOrOBOro couMHeHus (npunoxkenue 10).

1.11. MHCTPYKLMIO [UIA yYacTHUKA MTOTOBOIO M3JOXKEHUsS K TEKCTY HUTOrOBOTO
U3n0KeHus (nmpuioxkenue 11).

2. PykoBoauTensiMm OpraHoBs, OCYUIECTBISIIOIIMX YynpaBieHue B  cdepe
oOpa3oBaHMs MYHHULHNAJIbHBIX paHOHOB M TIOPOACKHX OKPYroB, PYKOBOIMTEJISM
00pa3oBaTe/IbHBIX ~ OpraHu3alMi, peaausyomuX o0pa3oBaTebHbIE MPOrpPamMMbl
cpeanero obuiero odpa3oBaHus:

2.1. O3HaKOMUTB NOJ MOANKCH JIUL, NPUBJIEKAEMbIX K MPOBEACHUIO UTOrOBOIO
COYMHEHMA (M3J1I0KEHMA), C HACTOSAIIMM NPHUKA30M B TE€YEHHE OJHOro pabouero JHs
CO JHA €ro MoJy4eHus.

2.2. ObGecnieuuTs Ha MYHHULHMNATBHOM YPOBHE TOATOTOBKY BCEX JIMLI,
Y4YaCTBYIOLUX B MPOBEICHUH UTOrOBOIO COYHUHEHHUSA (M3102KEeHUA ),
10 25 Host6ps 2021 ropa.

2.3. TlpoBecTH HMHCTPYKT@X JHL, TPHBJIEKAEMBbIX K TMPOBEIEHHUI0 HTOTOBOTO
COYHMHEHHA (M3/I0KEHHs), IO BOMPOCAM OpraHU3allMd W IPOBEAEHHS HTOrOBOIO
COUMHEHHMS (M3JIOKEHHSI) B COOTBETCTBHU C CAHMUTAPHO-IMHAEMHOIOTHUECKUMH
PEKOMEHALUsMH.

3. KoHTponb 3a UCMOJIHEHHEM NPHKa3a BO3IOKUTH HA 3aMECTUTENS HayalbHUKA
JernapTamMeHTa — HayalbHUKa ynpaBlieHHsi o0pa3oBaTeibHON MOMMTUKH JenapTaMeHTa
obpaszoBanus benropoackoit obnactu Knumenuenko E.H.

HavanbHuk
AenapramMeHTa o0pa3oBaHHsA

bearopoackoii obactn E.I'. Tnmnna

Yaycosa Taresna Bigmumupossa

(4722) 35-76-59 &/

bt



IMepeuensb yc10BHBIX 0003HAYEHHH U COKpALIEHH

JlexypHsie

YneHsl KOMHMCCHMM 10  TIPOBEJEHHIO  HMTOTOBOIO0  COYMHCHHSA
(M3/10KCHHA), YYaCTBYIOIIME B OpPraHU3allHH WTOrOBOrO COYHHECHHSA
(u3n10KeHus) BHE y4eOHbIX KaOMHETOB

Jenaprament

Jlenmaprament oGpazoBanus besnropojckoit obinactu

JlononuurensHeiii
0;1aHK 3arMcH

OpnnoctopoHHuii G1aHK 3amUcH, KOTOPBIH BBIIAETCA JOMOJHHUTENBHO
10 3anpocy yYaCcTHHKA MUTOrOBOr0 COYMHEHHUS (M3JI0KEHMA) B Cliydae
HEXBaTKM MecTa BO BTOPOM OJHOCTOPOHHEM OjlaHKe 3arnucH
(3amoJIHEHbI /1B OAHOCTOPOHHHUX OJ1aHKa 3alHuCH)

OOGpa3zoBatenpHas

OpFaHHfiaLlPlﬂ, OCYIICCTBJIAO LA OGp&BOBaTCI{bI-IYIO JIEATCJ/IBHOCTE I10

opraHu3arms HMEIOLICH  TOCYZapCTBEHHYI0  aKKpeauTamuio  obOpa3oBaTe/bHON
nporpamme

OMCY Oprad MECTHOro caMOyTNpaBJIeHUA, OCYILECTBISIOIMI yripaBjieHHe B
cthepe obpasoBanus

[Topsnok [Topsok mnpoBe€HUS MTONOBOIO COYMHEHMA (M3JI0KCHHs) Ha
tepputopun benropoackoit obaactu B 2021-2022 yuebuom roay

Pocobpuaasop DesiepanbHas cityxba 1o Haazopy B cepe 00pa3oBaHUs U HAYKU

PykoBoaurenn PyKOBOAMTENH MECTa MPOBEACHUA UTOTOBOTO COYMHEHHS (U3JI0KEHH)

Pykosoaurens OO

PykoBojutens oOpa3oBaTenpHON OpraHu3anuy, Ha 0a3e KOTOpO#
OpraHM30BaHO MECTO MPOBE/ICHUS UTOTOBOTO COYMHEHUS (M3/10KEHHA)

PLIOA PermonansHeiit  weHTp oOpabotku uHbopMmauuu  bearopojckoi
obmactu

Texuuyeckuii UneH KOMHCCHM, OKa3bIBAIMA HHOOPMAIIMOHHO-TEXHHYECKYIO

CrCIUAIUCT MOMOIIb, B TOM 4YHCI€ [0 OpraHM3alMu BHACOHAOIIOICHHS,
MOJYYEHHUIO KOMIUIEKTOB TEM COYMHEHUWH, OpraHu3alliy Ie4yaTH TeM
COYMHCHHMH, TEKCTOB HINOKEHUH, HMHCTPYKIMH JUIA YYaCTHHKOB
MTOrOBOTO COYMHEHMSA (M3JI0KEHHA) W KOMHPOBAHHIO OJIaHKOB
MTOrOBOI0 COUMHCHHUA (U3I0/KEHHU)

Y10JIHOMOYCHHBIH | YIIOJIHOMOUYEHHBIH  NPEACTaBUTEIbL  OPraHOB  CaMOYIPaBJIEHHS,

[peJCTaBUTENb OCYIIECTBIISIIOLIMUX yrpaslieHHne B chepe oOpasoBaHus

OMCY MYHHLUHUIIAJIbHBIX paifOHOB M TOPOJICKUX OKPYTOB

Ynensl KoMHCCHM | UJIeHBI  KOMHCCHM 1O  TPOBEJACHHIO  WTONOBOTO  COYMHEHHSA

B yueOHBIX | (M3/I0JKEHHUA), YYaCTBYIOIIHME B OpraHU3alUH MPOBEICHUA HTOIOBOrO

kabuHeTax COUMHEHUS (M310KeHUs) B yueOHBIX KaOuHerax




Mpuaoxenne 1
K MpHKa3y JenapraMenTa odpasosanus
Bearopoackoii odacrn
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“HCpr’KuHSI AJIsl PYRKOBOJAHTEAA MeCTa NPOBEeACHUS HTOIOBOIo COYMHECHHH (n3107keHus)

PykoBosuTens coBMecTHO ¢ pykoBoautesiem OO obs3an obecreduTsh MOArOTOBKY U
MPOBE/IEHUE MTOTOBOIO COYMHEHHs (M3JIOKEHMA) C YYETOM COONIOJECHUA CaHUTapHO-
UJAEMHOIOIMYECKUX PEKOMEH/1allni, TTPaBHIl, HOPMATHBOB.

IToaroroBka K NpoBeeHHI0O HTOrOBOr0 COYHHEHHs (M310KeHHHA)

PykoBojuTeb 10/1K€H 03HaKOMUTHCH C:

(ejlepa/IbHBIMM ~ HOPMATHBHBIMM ~ IIPABOBBIMM ~ aKTaMH,  PErIaMEeHTUPYIOLIUMH
MPOBEAEHHE UTOTOBOIO COYMHEHHMS (M3JIOKEHHA), B TOM YHCIE METOAHYECKHMHU
marepuasamMu PocoOpHaa3opa, peKOMEHyEMBIMH K HMCIIONB30BAHMIO IIPH OPraHU3alluU U
MPOBEJIEHUH HTOrOBOTO COUMHEHUSA (M3JI0KEHHS);

PErMOHAIBHBIMH  HOPMATUBHBIMU  [IPABOBBIMU  aKTaMM, PErIaMEHTUPYIOILIUMH
NPOBE/ICHUE UTOTOBOTO COYMHEHU (M3I0KEHUS ), B TOM yucie [Topsaakom;

MHCTPYKLIMSAMH, OINpPEJIEIsIOMMUMU  [IOPAJ0K paldOThl  JIMI, TIPUBJIEKAEMBIX K
MPOBEJCHHIO HTOTOBOIO COYHHEHHUA (U3T0KEHHUA).

He no3anee yem 3a JeHb 10 NpoBeieHHsI HTONOBOr0 COYHHEHHUS (M3J10KeHH ):

1) obecrieynth nosyyeHue OJaHKOB UTOTOBOTO COYMHEHMS (M3JI0KEHHA) OT JIMIIA,
HazHaueHHoro OMCY B kauecTBe OTBETCTBEHHOIO 3a JOCTaBKY OJIAHKOB /U1l NIPOBEACHUsA
MTOroBOro counHeHus (n3noxenus) usz PLLOU 8 OMCYVY;

2) onpeaenuTs OJaHKH UTOrOBOrO COYMHEHUs (M3JI0KEHMS) HA XpaHeHHue B ceiid B
MOMEIIECHNH JUIS PYKOBOIMTENS;

3) pacnpeneluTh YYaCTHHKOB HTOIOBOIO COYHMHEHHUSA (M3JIOKEHHS) MO yuyeOHBIM
KaOWHETaM B MPOMU3BOJIBHOM Mopaake (He 6oaee 10 yqacTHHMKOB B yueOHOM KadOHHeTe, 1O
OJHOMY YYAaCTHHKY 3a pabo4uii cTO/I ¢ yueTroM cOOJIOJCHHS AMCTAHIMH HE MeHee 1,5
meTpa Mmexay pabdouummu mecrtamu) (popma MC-04 «CnMcOK y4acTHHKOB HTOrOBOTO
courHeHust (u310xkeHus) B OO (MecTe NpoBeACHUS)»).

CosmecTHo ¢ pykoBojauTtesnem OO:

4) mnpoBECTH MPOBEPKY MOTOBHOCTH 00pa30BaTe/IbHON OpraHu3aLuy K [POBEICHHIO
MTOTOBOT'O COYMHEHMS (HM3J10KEHHA );

5) mnpoBecTH MPOBEPKY rOTOBHOCTH yueOHOro kabHHeTa Ut OpraHu3alvuy NMUTaHUs
Y4aCTHUKOB MTOIOBOTO COYMHEHHS (M3JI0KE€HUA) (IIPH HEOOXOAUMOCTH);

6) NpOBECTH MNPOBEPKY TIOTOBHOCTH MEAUIMHCKOr0 KaOuHeTa /Ul IPOBEJIEHHA
MEAHUKO-IIPOQHIAKTUICCKUX MPOLEAYP (IpU HATUYHU);

7) TPOBEPUTH HATMYME H pabOTOCIIOCOOHOCTh YAaCOB, HAXOAAIMXCA B [10JI€ 3peHHs
YYaCTHHMKOB, B Ka)KJ10M KaOuHere;

8) IIPOBCPHTE HAJIHMYHE MecTa JUId XpaHCHHA JIMYHBIX Bemeﬁ Y4aCcTHHKOB
UTOTOBOTO COYHMHEHHS (M3JI0KEHHE), KOTOpOe JOKHO OBITh OpPraHW30BaHO /10 BXOja B
MECTO MPOBEACHUS UTOTOBOI0 COYMHECHHSA (M310KEHUA );

9) npoBepUTh HATMYHE MECTA JUISI XPAHEHUS JIMUHBIX BELICH Y/JIEHOB KOMHCCHH IO
[IPOBEACHHUIO HTOMOBOTO COMMHEHMs (M3JI0KEHHSA), KOTOPOE AOJIKHO OBITH OPraHU30BaHO J10
BX0/1a B MECTO IPOBE/ICHHS UTOTOBOTO COYMHEHMUS (M3/10KCHUA);

10) npoBepuTh HaTWMUME MecTa JUISl XpPaHEHWs JIMYHBIX Beled OoOmEecCTBEHHBIX
HabmolaTesneif, KOTopoe JOMKHO OBITH OpPraHM30BaHO 10 BXOJa B MECTO IPOBEACHMS
HTOIOBOI'O COYMHCHHUSA (M3T0KEHHS );
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11) NOArOTOBUTE THCTHI OyMaru JUisi 4epHOBHKOB CO IITaMIOM 00pa3oBaTelIbHOM
opraHusauuy, Ha Ga3e KOTOPOH OPraHM30BaHO MECTO TIPOBEACHHS MTOIOBOTO COYMHCHHA
(M37105KEHNMS) HA KAXKIOTO YYaCTHHMKA MTOTOBOIO COUMHEHHs (M3/I0XKEHMs) (MHHHMaJIbHOE
KOJIMYECTBO — JIBA JINCTA), @ TAKIKE JOMOTHUTE /IbHbIC JTHCTHI OyMaru [Uis YepHOBHKOB;

12) obecneunTh TMOATOTOBKY B HEOOXOAMMOM KOJMYECTBE MHCTPYKIMH U1
YY4aCTHHUKOB HMTOIOBOIO COYMHEHHs (M37T0KEHMA), 3aUUTHIBAEMBIX 4YIEHOM KOMHMCCHH B
yyeOHBIX KaOMHETaX Trepejl HAyajloM IIPOBEJCHUS MTOrOBOIO COYMHEHMs (M3JIOKCHHUS)
(o/1Ha MHCTPYKIMA HA OAMH y4eOHBIH KaOuHET) (MpuokeHne 9 K HacTosIEMY [TPUKa3y);

13) obecneyuTh MOATOTOBKY WMHCTPYKLMH /g YY4aCTHUKOB HTOrNOBOI0 COUMHECHMA
(M3nokenus) (Ha Kakaoro ydactHuka) (mpunoxenus 10, 11 K HacTosmeMy npukasy),

14) oGecrieyuTh TOATOTOBKY OTYETHBIX (OPM JUIS [IPOBEAEHHS HTOrOBOro
COYMHEHHUSA (M3I105KEHUS);

15) NOATOTOBUTH BO3BpATHHIC JOCTABOYHBIE MAKETHl /U YINAKOBKHM MaTepHasioB
UTOTOBOTO COYMHEHHS (M3M0KEHHS):

OpUIrHHAIOB 0/IaHKOB perucTpaliy (10 KONHYECTBY yueOHBIX KaOUHETOB);

OPUIHHA/IOB OJIAHKOB 3aIMCU (JOMOJIHUTENBHBIX 0JaHKOB 3alucH) (10 KOJIUYECTBY
yueOHBIX KaOHHETOB);

Konuil OJIaHKOB 3anucH  (JAONOJIHHUTEIBHBIX OJaHKOB 3amucH) (Mo KOJIMYECTBY
yueOHBIX KaOMHETOB X3);

OpUrMHAIOB OJIaHKOB perucTpanMv M OJIaHKOB 3allMCH YYaCTHHUKOB, JOCPOYHO
3aBEPIIMBIIMX HAIMMCAHUE MTOrOBOTO COYMHEHHS (M3IJIOKEHUA) MM (M) YHaJEHHBIX C
HTOrOBOTO0 COYMHEHMsA (M3I0KeHHA) 3a HapyweHue [lopaaka (mo koiMuyecTBy y4eOHBIX
KaOMHETOB);

MCIOIB30BAHHBIX JIUCTOB OyMaru Ui YEpPHOBHKOB IOCJE TPOBEACHHS HTOrOBOTO
COYMHEHUS (M3JI03KEHHUS) (IO KOMYECTBY YueOHBIX KaOMHETOB);

16) opranuzoBath MpoOBEpKY padoOTOCNOCOOHOCTH TEXHHUYECKHMX CPEACTB B
MOMEILECHHHN JUIsl PYKOBOAUTE!A, CPeACTB BMJAeoHAOmoJeHuss B yueOHbIX kaOuHerax, B
MOMEIIEHUH I PYKOBOJMTENS, B KOPHJIOpPax, BXOJ€ B MECTO TPOBEJACHHA HTOTNOBOTO
COYMHEHHSA (M3T0KEHHUS);

17) opranu3oBaTh obecrieueHue YYaCTHHKOB HTOTrOBOIO COYUHEHHMS
opdorpaduuecKuMH CI0BAPAMH, YHACTHUKOB UTOTOBOTO M3NM0XkKeHHS — opdorpadudeckuMu
H TOJIKOBBIMH CJIOBapsMH.

B 1enb npoBeleHHSA HTONOBOIO COYHHEHHS (M3/107KeHHS) PYKOBOANTE/b 00sI3aH:

1) mate ykaszaHue TEXHMYECKOMY CIICLIHAIMCTY IMPOU3BECTH BK/IKYCHHE pEXKHMa
3allMCH B MecTe T1poBejeHus uroroporo coyunenus (08:00 — mnomemenue s
PYKOBOJIMTETA, KOPHIOPBI, BXOJ B MECTO MPOBEJACHHUS HTOIOBOIO COUYMHEHUA (M3JI0KEHH),
09:00 — yyeOuble KaOUHETHI);

2) NpoBepUTh TOTOBHOCTH Y4eOHbIX KaOMHETOB K TIPOBEJECHUIO HTOTOBOTO
COYMHEHHS (U3I0KEHHUA);

3) mnpoBepHTH TOTOBHOCTH y4yeOHOro KaOWHeTa /Ui OpraHU3al|M  THTAHHs
YYaCTHHUKOB UTOTOBOI'O COUYHHEHHS (M3JI0KEHUA) (1TpH HEOOXOAUMOCTH);

4) mnpoBEepUTH TOTOBHOCTh MEAMIIMHCKOrO KaOHWHETa /I MNpOBENCHHUS MEIUKO-
npodUIaKTHISCKUX MpoLeayp (MpH HAJIUMYHK);

5) MNpoBeCTHM MHCTPYKTaK JIMIl, TNPHUBICKACMBIX K TPOBEJICHHIO HTOrOBOIO
COYMHEHHS (M3/IOKCHHS), N0 MOPAAKY M MPOLEAYpPE NPOBEACHHS HTONOBOr0 COYMHEHMs
(M3JI05KEeHUA );

6) pacrnpe/le/IiTh YJEHOB KOMUCCHH [0 TIPOBEJIEHHIO HTOTOBOTO COYMHEHHs
(u3n10keHns) Mo yueOHbIM KaOMHETaM, O MeCTaM JeKypPCTB;
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7) BBIIATH 4JIEHAM KOMHCCHH B yueOHBIX KaOHHETaX: HHCTPYKIMIO Ui Y4aCTHHKOB
MTOTOBOI'O0 COYMHEHMS (M3JI0XKEHHS), 3aYMTHIBAEMYIO0 WICHOM KOMMCCHH TO TIPOBEJICHHIO
MTOrOBOTO COYMHEHMS (HM3JI0KeHus) B yueOHOM KaOuHere nepej HayajaoM IIPOBEICHUS
MTOTOBOTO COUMHEHHUS (M3/10%kKeHMs) (OAHA MHCTPYKLMS Ha OJuMH y4yeOHbIH KabuHer);
HHCTPYKLMKM  JUI  YYAaCTHMKOB HWTOIOBOIO COYMHEHMS (M370XKCHHMA) (Ha KaXIoro
y4acTHHKA); OJIaHKH MTOrOBOrO COYMHEHMA (M3JI0KEHMs); JTUCThI Oymaru Juisi Y4epHOBHKOB
(2 nucTa Ha OJIHOTO YYaCTHHKA UTOTOBOTO COYMHEHHUS (MU3/I0KECHHUS ); OTUETHBIC (POPMBI JUIs
POBEACHUS WMTOTOBOTO COYMHCHHA (M310KeHuA); opdorpaduueckue cioBapu Ui
VYACTHUKOB MTOTOBOrO COYMHCHHMs, opdorpapuyecKkue U TOJKOBBIC CIOBapH JUif
YUACTHUKOB M3JIOMKEHUA.

8) Bwyiate obimecTBeHHbIM Habmogatenam gopmy MC-12 «Akt obmecTBeHHOTO
HaOMIOJICHHA 3a MPOBEJICHHEM MTOroBOro couumHeHus (usznoxkenus) B OO (mecte
IPOBEICHUS )»;

9) obecrneynTh BXOJ VYACTHUKOB HTOrOBOTO COYMHEHHS (M3JI0KEHHA) B MECTO
MPOBECHHUA UTOrOBOr0 coOYMHEHHs (M3n10keHus) HaunHas ¢ 09:00 mo MECTHOMY BpEMEHH;

10) cocTaBuTh B TMPHUCYTCTBUU YIOJHOMOYeHHOro npezacrasuteas OMCY akt o
HEJOIYCKE YYAaCTHUKA HTONOBOTO COUMHEHMA (M3JI0KEHHS) B Cllydae:

OTCYTCTBHS JOKYMEHTA, YI0CTOBEPAIOLIETO JUYHOCTD, Y BBIITYCKHHKA MPOLLIBIX JIET,
oOygaiomierocs  cpeaHero  mpodeccuoHalbHOro  oOpaszoBaHHs,  00yuaroLIerocs,
nmoayvaiomiero cpeaHee obmee oOpasoBaHMe B MHOCTPAHHBIX — OpraHU3alMAX,
OCYHIECTBIISIIOLINX 00pa30BaTEIbHYIO AEATEIbHOCTD,

OTCYTCTBMSI ~ YYaCTHHKAa MTOTOBOTO  COYMHEHHsA (M3JI0KEeHHs) B  CITMCKax
pacrnpejie/iecHns B JITaHHOE MECTO MPOBE/ICHHS HTOTOBOTO COUMHEHHS (M3/I0KEHHUA).

VKa3aHuelil aKT TOAIMCHIBAETCS YINOTHOMOYEHHBIM mpeictasuteniem OMCY,
PYKOBOAMTE/IEM M YYaCTHHKOM HTOrOBOTO COYMHEHMS (M3JIOKEHHA). AKT COCTaBIACTCA B
ABYX O9K3eMmuiapax B cBoOogHONH ¢opme. llepBbiii 3K3eMIUIAp BMeECTe C JPYIHMU
MarepuaJaMH MTOrOBOrO couuHeHus (u3noxkenns) mnepepaercs B PIIOM, Bropoii
NPe10CTABISACTCA YIaCTHUKY HTOTOBOTO COYMHEHHS (M3/I0KEHHUA).

11) BBIIaTE YeHAM KOMUCCHH B y4eOHOM KaOHHETE:

MHCTPYKIIMM JUIS YYAaCTHUKOB MUTOrOBOIO COYMHCHHUS (M3JIOKCHHSA), 3aYUTHIBACMBIC
YIEHOM KOMHMCCHMM B Y4eOHOM KaOMHETE IIepe]l HayajaoM IPOBEICHHS HWTOIOBOIO
counnenus (u3jokeHus) (0JiHa MHCTPYKLIUS Ha OJIMH KaOMHET);

MHCTPYKLUMH U YYaCTHHKOB HTOTOBOTO COYMHEHMA (M3J10XKeHMs) (Ha Kaxoro
YYaCTHHUKA OT/ENBHO);

OJIaHKM UTOrOBOTO COYMHEHHUS (M3I0KEHHSA );

nucTel Oymarnm Ui YEpHOBMKOB (2 JMCTa Ha OJHOTO Y4YaCTHHKAa MTOrOBOIO
COUYMHEHHA (M3JTOKEHHA ),

OTYEeTHBIE (OPMBI /1715 TIPOBEACHUA HTOTOBOTO COUMHEHHS (M3JI0KEHHS);

opporpaguueckue  CcloBapH  JUIs  YYaCTHHKOB  MTOrOBOTO  COYMHEHMA,
opdorpaduuecKue ¥ TONKOBEIE CIOBAPH JUIS YYaCTHUKOB M3JI0KEHUSL,

Jlare ykazaHHe TeXHH4YecKoMmy crenuanucty B 09:45 nojy4uTs TeMbl COYHHCHHS B
COOTBETCTBMM C HHCTPYKIMEH JUISI TEXHHYECKOIO CHELHUATHCTA 1O TOJTyYECHHI0 KOMIUIEKTOB
TEM UTOrOBOI0 COYMHEHUS (NpunoxeHue 4).

Hauunas ¢ 09:45 1o MecTHOMY BpeMEHM BBIAaTh HJIEeHAM KOMHCCHHM B Y4YeOHBIX
KaOMHeTaX TEMbl COYMHEHHIl (TE€Mbl COUYMHEHMA MOTYT OBbITh pacrnevyaraHbl Ha KaX10ro
VYaCTHHUKA WM pa3MelleHbl Ha Jjocke (MH(OPMAIMOHHOM CTEH/E)), TEKCThI JUIs
M310/KEHHUA.
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OBGecreunTh TEKCTAMH W3TOKEHUH TUIyXHMX, TMO3JHOOMIOMHNX M CIaboC/blammx
YYaCTHHKOB HTOTOBOIO M3JIOKEHHS, @ TAKIKE YYACTHUKOB C TSKEIIBIMH HApYIICHUAMH PEYH,
¢ paccTpoiicTBaMH AyTHCTHYECKOTO CHEKTPa, ¢ 3aJ€piKKOH TCHXHYECKOro pasBUTHSA, C
HApYLIEHHSAMH ONOPHO-JABUraTEILHOIO anmnapara, CJIENbIX, CIa0O0BHAAIIMX YYaCTHHKOB
MTOrOBOIO COYMHCHMS (M3/I0KEHMA) (TEKCT JUIS W3JIOKEHHS BBLIACTCA TAKMM YJaCTHHKaM
Ha 40 MuHYT (B HeM paspewiaetcs jaeiarh noMeTku). [1o HCTeYeHHMH 3TOr0 BpPEMEHH YJIeH
KOMHCCHH B yueOHBIX KaOuHeTax 3a0HMpaeT TEKCT M B OCTaBLICECH BPEMA YYACTHHMK IHILICT
M3JI0KEHHE ).

IIpoBeaeHne HTOrOBOIO COYHHEHHH (M3JI0KEHHH)

Ha srane npoBeieHUs UTOrOBOTO COUMHEHHS (U3JI0KEHHUS) PYKOBOIUTENb:

—  obecreynBaeT KOHTPOJIb MPOBSACHUS UTOMOBOTO0 COYMHEHUS (M3JI0KEHHA);

—  He 3aX0AMT B yuyeOHble KaOMHETHI BO BpeMs IPOBEICHHA HTOTOBOIO COYMHEHHMS
(M3J103KEHMS )

—  paccMaTpuBaeT HMHMOpPMAIMIO, TMOJYYEHHYI0 OT WYIEHOB KOMHCCHH 110
[IPOBEJICHUIO UTOrOBOr0 COYMHEHMSA (M3103KEHH), 0OIecTBEHHBIX Hab/moaaTenei 1 HHBIX
JIMLL O HApYIICHHUAX, BBIABJICHHBIX MPH MPOBEJCHUH UTOIOBOTO COYMHEHHS (H3JI0KEHHSA),
[PUHUMAET MEpPbI MO MPOTHUBOEHCTBUIO Hapylienusam Ilopsaaka, B Tom uucie opranusyer
[poBe/ICHHE TPOBePOK 110 (akram Hapymenus [Topsaka;

—  COBMECTHO C YITOTHOMOYEHHBIM nipeactaBuresieM OMCY npunumaer pemienue oo
YJQJICHUH YYAaCTHMKOB HMTOrOBOIO COYMHEHMs (w3noxeHus), Hapymusmux Ilopsamgok. B
clydyae NPHUHATHA pelleHus 00 yIaleHHH Y4acTHHKA ¢ HTOTOBOTO COYMHEHHS (M3JI0KEHHA)
COBMECTHO € ynoiaHoMo4yeHHbIM npezacrasutenem OMCY sanonuser popmy UC-09 «Akt
00 yJaJeHHH Y4YacTHMKA MTOTOBOTO COYMHEHHMS (M3JI0KCHHA)» B IMOMELIEHUH IS
PYKOBOJIUTE!I B 30HE BUAUMOCTH Kamep BujacoHaOmoacHud. Ynen komuccun B yd4eOHBIX
KaOMHETaX NOAMUCHIBACT JaHHYK ¢opMmy. PyKoBoauTenr Ha Kamepy 3a4MTBIBAET TEKCT
JIOKYMEHTA;

— B C/lyyae €c/ld Y4acTHHK MTOrOBOIO COYMHEHHS (M3I0XKEHMS) 110 COCTOSHHIO
3/10pOBbSl HE MOJKET 3aBEPIINTH BBINOJIHEHUE MTOTOBOTO COYMHEHHS (H3JI0KCHHSA),
PYKOBOJMTE/Ib COBMECTHO YNOJIHOMOYEHHBIM MpeactaButenieM OMCY cocTaBisiioT « AKT 0
JIOCPOYHOM  3aBEPIICHHMH  HAMWCAHHMS  WTOIOBOIO  COYMHEHHUS  (M3JIOXKEHHUS) IO
yBaKHTEIbHBIM npuurHaM» (popma MC-08). YneHom komuccuu B y4yeOHOM KaOMHeTe
MOAINKUCHIBAET JaHHBIH aKT;

— B Cllyyae Yrpo3sl BO3HUKHOBEHMS UpPE3BBIUAMHON CHUTYallUH COBMECTHO C
YIOJHOMOYCHHBIM  mnipeactasutesiem  OMCY  nesamemiurensHo  uHGoOpmupyet
JlenapraMeHT O CIIOKHBIIEHCS CHUTYaUMH I TpHHATHA JlemapTaMeHTOM peILICHHS O
[IEPEHOCE IPOBEACHUA MTONOBOIO COYMHEHHS (M3JI0KEHHMS) B JIPYrO€ MECTO INMpOBEIACHMS
WK B JIpYroi JeHb, MPEAYCMOTPEHHBIH paciMCaHUeM IPOBEACHHS UTOrOBOTO COYMHCHUSA
(M3105K€HUA ). PYKOBOJIMTENbL ONOBEIIAET BCEX YUACTHHKOB O BPEMEHH M MECTE MOBTOPHOIO
MPOBEICHUA HTOTOBOTO COYMHEHUA (M3T0KEHHS):

— TpUHMMaeT y obmecTBeHHBIX HalmoaTenell 3anonHennyo popmy UC-12 «AxT
0011eCTBEHHOrO HadJI0ICHHA 3a MPOBEJACHUEM HTOTOBOTO COYMHEHHMA (u3noxkeHHs) B OO
(MecTe MpoBEACHHA)».

3aBepuieHHe HTOTOBOTO COMHHEHHS (M3JI0KEeHHA)

I[lo OKOHYaHMHM MTOroBOI0 COYMHCHUS (M3J0KEHMs1) B TMOMEIICHHM IS
PYKOBOJIMTES, 32 CIELHAIBHO MOJArOTOBIEHHBIM CTOJIOM, HAXOASIIEMCS B 30HE BUIUMOCTH
KamMep BHAEOHaOMIOACHHA, MPUHUMAET Y YJIEHOB KOMHCCHH B yuyeOHBIX KaOuHETax 1o
dopme HMC-14 «CoaHast BeAOMOCTh YYETa YYacCTHHKOB M HCIMOIb30BaHHS OJIaHKOB
YHaCTHUKOB HTOrOBOro counHenus (u3noxenus) no OO (mecte npoBeaeHHs )»:
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- 3arieuaTaHHbIi BO3BPATHBIN T0CTaBOYHBIH MAKET C O/1aHKaMHU pErucTpalmm;

—  3ameyaTaHHBIH BO3BpATHBIM JIOCTABOYHBIM mMaker ¢ OJaHKaMM 3anKMcH  (BKJKOYas
JIOTIOJIHUTE IbHBIC OJIAHKH 3aITHCH);

—  3ameyaTaHHbBIM BO3BPATHBIH JOCTABOUHBIH IakeT ¢ OJlaHKaMK pPErHcTpaluud H
O1aHKaMH 3aITUCH YYaCTHUKOB, JIOCPOYHO 3aBEPLUMBILMX HAITUCAHHE UTOrOBOr0 COYMHEHHA
(u3n0okenuns) wid (M) yOAJCHHBIX C WUTOIOBOTO COUMHEHMs (M3JI0KEHMs) 3a HapyIICHHE
[Topsiaka (eciu Takue y4acTHUKH OblId B yueOHOM KabuHETe);

—  3areyaraHHBIi BO3BPATHBIM JOCTABOYHBIA MMaKeT C WCIOJB30BAHHBIMHM JIMCTAMM
Oymaru /111 Y4epHOBHUKOB;

—~  HEeWCNoJIb30BaHHbIE JUCTBI OyMaru Ui YepHOBHKOB;

—  dopmy MC-05 «BenoMocTs TMPOBEICHHS HTOMOBOIO COYMHEHHSA (M3JIOKEHHSA) B
yueoHom kabunere OO (MecTe MPOBEIEHHA)»;

- dopmy MC-05-01 «I[TpoToKOJ NPOBEACHNA WTOrOBOrO COYMHEHMS (M3IOXKCHHA) B
yue6HOM Kabunete OO (MecTe MPOBEIEHUS )»;

- ¢opmy HC-07 «BenomocTs KOpPpeKIMH [E€PCOHAIBHBIX [aHHBIX YYaCTHHKOB
MTOTOBOTO COUMHEHUS (U3JI0KECHHA ),

—  dopmy UC-08 «AKT 0 JOCPOYHOM 3aBEPIICHUH HAIHCAHUS MTOTNOBOr0 COYMHEHHS
(M3103KeHMs) TI0 YBAKHUTEIBHBIM NPUUUHAMY (TIPH HATTHYHH);

~  ¢opmy UC-09 «AxT 06 ymaJeHHH yYaCTHHKA HTOTOBOTO COYMHEHHUSA (M3JIOKCHUA)
(npu HAIMYUH);

- dopmy HC-13 «BenomocTh ywera BpeMEHM OTCYTCTBHSA YYaCTHHKOB HMTOrOBOTO
counnHenus (u3snoxkenus) B yaeoHoM kabunere OO (MecTe NPOBEACHHS)»;

- dopmy UC-17 «Akr 00 naeHTHOUKALMH JIMYHOCTH YYACTHUKA UTOTOBOIO COYHMHEHUA
(n3103KeHH )» (MPU HAJIMYUK);

—  HEHCIMOJIB30BAHHEIE MHVMBU/IYAIbHBIE KOMIUIEKTHI Y4aCTHHKOB HTOIOBOr0 COYMHEHMSA
(M3710KEeHU);

—  HEWCIIOJIL30BAHHEIC JIOTOIHUTEIBHEIC OTaHKH 3aITHCH;

—  ciykeOHble 3alIUCKY (TIPH HAJTHYHH).

B ciydae cjgaud MTOrOBOrO COYMHEHHA (M3JIOKEHHs) YYACTHUKOM COYMHEHUS
(M37105KEHHUSA) B YCTHOM OpMe pyKOBOJHTEII0 He0OX0AMMO 00paTHTh BHUMAHHE Ha TO, YTO
B nojie «B ycrHOH QopMe» JOKHA OBITH MpocTaBjieHa oTMeTKa «X», MOATBEPKAEHHASL
MOAMKUCHI0 YIGHA KOMMCCHH IO TPOBEIECHUIO MTOIOBOIO COYMHEHHA (M3JI0KEHMA), JUis
rnocsieAyionieii  KOppeKTHOH I1poBepkH U 00paboTKH OJaHKOB WTOTOBOTO COYMHCHHS
(M3/10’)KEHUA ) TAKOTO yYaCTHHKA.

PacrieyaThiBaeT  BO3BpATHBIM  JOCTaBOYHBLIH  maker ¢ OJaHkaMd — 3allUCH
(TOTIONMHUTENTBLHBIMHU OJIAHKAMM 3aIMCH) YYACTHUKOB HTOTOBOIO COYMHEHUS (M3JI0KEHHA) U3
KakJoro yueOHOro kabHHeTa, MEpecYUTHIBAET HX M OTAaeT MX U KOMHMPOBAHMA
TEXHUYECKOMY CIIEIHAJINCTY.

Konuposanue OJaHKOB 3anmucd (JOMOJHUTENBHBIX O/laHKOB 3alliCcH) HTOIOBOrO
COUMHEHHs (H30KCHHS) OCYIIECTRIAETCS B JBYX Jk3emiuisipaX. Kommposanue OnaHkos
MTOrOBOTO COYMHCHUS (M3JI0KEHHA) ¢ BHECEHHON B G/laHK perdcTpaliud OTMETKOH «X» B
nosie «He 3akonuni» U (W) «¥Y aanen», NoATBEpPKAEHHON MOANUCHID YWICHA KOMHCCHU 110
NOPOBEIEHHIO HUTOroBOro COYHMHCHHA (HBHO){{GHHH), HE TMPOH3BOJUTCA, HNPOBCPKa TaKHUX
COUMHEHUH (U3/105KEHUH) HE OCYLLECTBIACTCA.

[TomydaeT OT TEXHUYECKOTO CIELHAIUCTA!

~  OpMrMHAIBI GJAHKOB 3aIMCH (JOTOJHUTEIBHBIX ONAHKOB 3alUCH) YYaCTHUKOB
WUTOTOBOI0 COUMHEHUS (M3T0KEHHS );
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- JIBa JK3eMIUIApa KOMUI OMAaHKOB 3amuCH (AOMOJHUTE/IBHBIX OJaHKOB 3aIIMCH)
YYaCTHUKOB HTOTOBOTO COUMHEHMs (M3JI0KECHHSA ).

[TepecunTsiBaeT OpUrHHAIBI OJIAHKOB 3aNMCH (JIOMOJIHUTEIBHBIX OJIaHKOB 3aIlHCH)
VYaCTHUKOB MTOTOBOTO COUYMHECHHUs (M310XKEHHA) M YNAKOBbIBAE€T MX B HOBBIH BO3BpPAaTHBIN
JIOCTABOYHBIH TAKeT, BKJIA/bIBasg B HEro0 BCKPHITHIA BO3BpaTHbIH JOCTABOYHBINA MaKeT, B
KOTOPBIN YIAKOBBIBAIN OPUTHHAIBI OJIAHKOB 3aMMCH (JIOTIOMIHUTENILHBIX GJ1aHKOB 3aIIMCH)
qIeHsl KOMHUCCHM B y4eOHbIX kaOuHerax. biaHku 3anmvcd W JIONOMHHUTEIbHBIE OJaHKH
3aMMCH JOJKHBI OBITH CTOKCHBI TTOKOMILIEKTHO.

3AIIPEIIIAETCS  meHsaTe  opueHTauMioo  OJIaHKOB ~ MTOrOBOTNO  COYMHEHHS
(M3710K€HMA) B BO3BPAaTHBIX JIOCTABOYHBIX I[aKeTax (Bepx-HHM3, IHMuUeBas-000poTHasA
CTOpOHA).

BekpeiTie U 3anevarbiBaHue 6J1aHKOB 3allUCH UTOTOBOTO COMMHEHMS (M3JI0KEHHS) B
BO3BpATHBIC JOCTABOYHBIC MAKETHI, a TAKXKE KOMUpOBaHUE GIaHKOB NMPOU3BOAUTHECA B 30HE
BUAMMOCTH Kamep BuJeoHaOmonenns. BxnajasiBanue OJaHKOB 3amMcH  MTOrOBOIO
COYMHEHMUS (M3JIOKEHHs) B BO3BpATHBIC JOCTABOYHBIC MAKETHl HEOOXOAMMO MPOHU3BOAUTH
JIMLICBOH CTOPOHOMN BHYTPS I1aKeTa.

YnaxkoBbIBa€T OPUTMHAIBI U KOMHU OJIAHKOB MTOIOBOIO COYMHEHUS (M3JI0KEHMS),
oT4yeTHbIE  GOpMBI,  ciykeOHble 3amucKM  (MPH  HAJIMYWH),  HEHCIIOJIb30BaHHBIC
WH/IMBU/IyaJIbHBIE  KOMIUICKTBl  YYaCTHHKOB  HMTOrOBOIO  COUMHEHMs  (M3JI0JKEHHA),
HEMUCMOIBL30BAHHBIE JIOTIOHUTEIbHbBIE O/IAHKH 3aITMCH, UCTIONB30BaHHbIE JTUCTHI OyMaru juis
YEepPHOBHMKOB (Jajiceé — MaTepHalibl UTOTOBOTO COYMHEHMs (M3/10KEHMN)) B celid-maker.
Ceiid-naket nepegaet ynosHomoueHHomy npeacrasutenio OMCY.

Jlaer ykazaHue TEXHUYECKOMY CIICLIMAIMCTY MPOU3BECTH OCTAHOBKY peKUMa 3aIicH
B MECTE MPOBEJISHUS HTONOBOr0 COYMHEHHMA M KOIMPOBAHHUA HAa OTYYXKJAeMble HOCHTEIH
BM/IEO3AITUCH B JIBYX dK3EMIUIApaX.

IIpyHuMaer y TEXHHYECKOrO CIEIMAIMCTa Ha  OTYYXKJAEMbIX HOCHTEIAX
BHJICO3AMTUCH WTOTOBOrO COYMHCHHA (M37TO0XKEHHS) M3 MeCTa IPOBEICHUA HTOTOBOTO
COYMHEHMA (M3J10KEHHS) (MTOMEILEHHE sl pyKOBOAUTENSA, yueOHbIe KaOMHEThI, KOPHUIOPBI,
BXOJl B MECTO MPOBEICHUS HTOIOBOIO COYMHEHHU (M3J10KEHHA)) B ABYX dK3emIusipax. OquH
IK3EMIUISIP  Nepe/laeT  OTBETCTBEHHOMY JIMILY 3a XpaHeHWe BHJeo3aluceil Ha
MYHULMIIAJILHOM YPOBHE M Mepenadyy BHACO3anuceil U3 MeCT IpOBEACHHUA HMTOrOBOr0
counHenus (n3noxenus) B PLIOU. Bropoii ocraercs Ha xpanenue B OO-mecTe npoBeaeHus
MTOTOBOTO COUMHEHMS (M3JI0KEHUS ).
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Ipuiaoxenne 2
K NpHKAa3ly AenapraMenTa obpasosanus
eJIropoackoii obacTn

oT «_Jp» noadps 2021 roxa Ne 5 5*?

UHCTPYKIHS 1JIA PYKOBOAHTEAS 00pa3oBaTe/bHOM OpraHu3alHy, peajJn3yiome
obpaszoBaTe/ibHbIE MPOrpaMMBbl cpeHero odmero o6pazosanus, Ha 6asze KOTOpO#
OpPraHM30BAHO MECTO NMPOBEJAEHHS HTOFOBOr0 COUHHEHHS (H3/I0KEHHS)

PykoBoautens OO COBMECTHO ¢ pyKOBOAMTE/IEM 00543aH 00eCIeuuTh MOATOTOBKY H
MPOBEJIEHHE MTOTOBOTO COYMHEHHUA (M3JIOKEHUS) C Y4eTOM COOIIOICHHS CaHHTapHO-
IMUAEMHUOIOTHYCCKUX PEKOMEHIaLuil, IpaBuji, HOPMAaTUBOB.

IMoaroToBKa K NpOBEAeHHI0 HTOrOBOT0 COMHHEHHUs (H3JI0KEeHHH)

PykoBoautens OO 10/1KEH 03HAKOMHUTHCS C:

(GenepalbHBIMM  HOPMATHBHBIMH  TIPABOBBIMM  aKTaM¥, PErIaMEHTHPYHOIIUMH
MPOBEJICHUE MTOrOBOTO COYMHEHHA (M3JIOXKEHHS), B TOM HHCIE METOJAMYECKUMH
marepuanamu PocobpHan3opa, pekOMeH1yeMbIMU K HMCIIOJIB30BAHUIO NPH OPraHMU3alUU M
MPOBEACHUH UTOMOBOIO COYMHEHHS (M3TOKEHMA);

PErHOHAIBHBIMA ~ HOPMATUBHBIMK  TPABOBBIMM ~ aKTaMH, pPErJaMEHTHPYIOIHUMHU
IPOBEACHUE HTOTOBOTO COYMHEHUS (M3N0KeHMs), B ToM uynciie [Topsakom.

B uensx OpraHM30BaHHOIO IPOBEACHHS HTOrOBOIO COYMHEHMs (M3JIOKEHMS)
PYKOBOJMTEI0 HEOOXOMMO ONpEle]uTh HM3MEHEHHUS TCKYIIEr0 paclUCaHusA 3aHATHH
o0pa3oBaTe/IbHOM OpPraHU3aLiK B THU TIPOBE/IEHHS HTOTOBOIO COYMHEHUS (MU3II0KEHMA).

He nosjaHee 4eM 3a JieHb [0 TIPOBEJCHHS HTOrOBOIO COYMHEHHS (M3JI0XKEHHS)
COBMECTHO ¢ PYKOBOJUTENIEM:

1) mnpoBecTH NMPOBEPKY NOTOBHOCTH 00pa30oBaTeNbHON OpraHM3alliy K POBEACHUIO
MTOTOBOTO COYMHEHHS (M3T0KEHUA);

2) NpPOBECTH MPOBEPKY OTOBHOCTH y4eOHOro kabuHeTa /Ul OpraHu3aluy [UTaHHs
YYaCTHUKOB HTOTOBOTO COYMHEHHSA (M30KEHNUA) (IPH HEOOXOIMMOCTH);

3) NpoBECTH MPOBEPKY TFOTOBHOCTH MEAMIMHCKOro KaOMHETa IS TPOBEICHHA
MEIMKO-TNIPOHIAKTHIECKUX IPOLEAYP (TIpH HATHYHMH),

4) npoBepHTH HaMYHE U paboTOCOCOOHOCTE YacOB, HAXOAALIMXCS B MOJIE 3pEHHS
YYaCTHHUKOB, B K&KIIOM KaOMHETE,

5) mnpoBepUTh HAJIMYME MECTa JUISl XPAaHEHHs JIMYHBIX BEHICH Y4YacCTHHKOB
UTOTOBOTO COYMHEHHMS (M3JI0JKEHHE), KOTOPOE JOKHO ObITh OpPraHM30BaHO JI0 BXOJa B
MECTO MPOBE/ICeHNS HTOTOBOIO COUMHEHUA (M3/I0KEHMUA),

6) TNPOBEPHUTH HAJTMYME MECTA JUISl XpAaHEHUs JIMYHBIX BEIEH YICHOB KOMHCCHH IO
[IPOBEAEHHUIO UTOTOBOIO COUMHEHUS (M310XKEHHS), KOTOPOE JIOJKHO OBITH OPraHM30BaHO J10
BXOJla B MECTO MPOBE/IEHUSI HTOTOBOTO COUMHEHHS (M3JI0KCHHMS ),

7) NpPOBEPUTH HAIMYME MeCTa JUIS XPAHCHHA JHYHBIX Bemiedl oOIeCTBEHHBIX
Habo/1aTenei, KOTopoe JIOMKHO OBITH OpPraHM30BaHO [0 BXOJAa B MECTO NPOBEICHHSA
HWTOrOBOI'0 COYMHEHHA (M3I0KEHUA);

8) MOArOTOBHTEH JHUCTHI GyMaru JUis 4epHOBUKOB CO INTaMIioM 00pa3oBare/ibHOMH
OpraHM3alMyi Ha KaXKI0Io YYaCTHUKA WTOTOBOIO COYMHEHHs (M3JI0KeHHs) (MHHMMaIbHOE
KOJIMYECTBO — JIBA JIMCTA), @ TAKIKE JOTOTHUTENILHBIE JIMCTBI OYMaru /i1 YepHOBHKOB!

9) obecneunTs TIOATOTOBKY B HEOOXOAHMMOM KOJMYECTBE WHCTPYKLMH Ui
VYaCTHUKOB HTOrOBOTO COYMHEHHA (M3JI0KEHHs), 3aYMTHIBACMbIX WICHOM KOMHCCHH B
yueGHbIX KaOMHETax Mepej HAa4aloM MPOBEACHHS MTOTOBOTO COYMHEHMS (M3JI0MKCHMA)
(01Ha MHCTPYKIMA HA OJMH y4eOHbIi KaOuHeT) (NpuiokKeHne 9 K HacTosIIeMY TpUKa3y )
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10) obecreuynTh MOATOTOBKY MHCTPYKLMH 1A Y4aCTHUKOB HTOrOBOr0 COYHMHCHHSA
(n3n10%kenus) (Ha Kaxaoro yuactauka) (mpunokenns 10, 11 x HacTosmemy npukasy):

11) oGecrieunTs TMOArOTOBKY OTYETHBIX (OPM JUls TIPOBEJCHUS UTOTOBOTO
COYMHEHHS (M3J10KEHUA);

12) MoAroToBUTH BO3BpPATHBIE [JOCTABOYHBIE MAKETHl JUIS YINAKOBKM MaTepHa/IOB
MTOrOBOIO COYMHEHNS (U3/10KEHH):

OpUIMHAIOB GJAHKOB PEriCTpaluH (10 KOJIMYeCTBY yueOHBIX KaOMHETOB);

OpPUIHHAIOB OJIAaHKOB 3alIMCH (JOMOJHUTE/IBHBIX OJAHKOB 3aMHCH) (10 KOJIMYECTBY
yueOHbIX KaOUHETOB);

konuit GrIaHkKoB 3anucH  (JOMOJHUTENBHBIX OJAaHKOB 3alucH) (M0 KOJMYECTBY
yueOHBIX KaOUHETOB X3);

opuruHaaoB 0aHKOB perucTpauMu ¥ GJAaHKOB 3alMCH yYacTHHKOB, JIOCPOYHO
3aBEPIIMBIINX HAIMCAHUE HMTOrOBOIO COUYMHCHHA (M3/I0KEHHA) WM (M) yIaJeHHBIX C
MTOTOBOr0 COYMHEHWs (W3noxkeHus) 3a HapymeHue [lopsaka (1Mo KOJAMYECTBY y4eOHBIX
KaOMHETOB):

MCIOIL30BAHHBIX JIMCTOB OyMaru Ui YEpHOBUKOB I0CJIE€ MPOBEACHUA HTOrOBOTO
counHeHus (M31oKeHns) (10 KoJIUYecTBY YueOHbIX KaOMHETOB);

13) opraHuzoBaTh MpOBEPKY paboTOCIOCOOHOCTH  TEXHHYECKHX CPCICTB B
MOMEIIEHHH JUIS PYKOBOJIMTENS, CPEACTB BHACOHAOMOACHHUA B yueOHBIX KaOuHeTax, B
MOMEIIEHHH [T PYKOBOAMTES, B KOPHIOpax, BXOJ€ B MECTO IPOBEACHHS HMTOTOBOIO
COYMHEHUS (M3T0KEHHN);

14) opranuzoBarhb obecneueHue YYaCTHUKOB MTOrOBOIO COYMHEHUA
opdorpadguuecKMu CIOBAPSIMH, YIaCTHUKOB HTOTOBOT'O M3JI0XKEHUS — opdorpaduaecKiMu
U TOJKOBBIMU CIIOBapSMH;

B 1eHb mpoBeJeHHS HTOrOBOro covuHenus (m3jioxeHus) pykosoaurtears 00
obs3an:

obecreunTsb ABKY 00YYAIOMIUXCS HA HTOMOBOE COUMHEHUE (H3II0KEHHE);

o0ecrneynTs HaJlMuKe y 00ydaromuxes J0KYMEHTa, y/I0CTOBEPAIOIIEro JHIYHOCTD;

HAllpaBUTh COTPYAHUKOB 0Opa30BaTeIbHON OpraHu3alldid, TPHUBIEKAEMBIX K
[POBEJICHHIO HMTOrOBOIO COYMHEHHUS (M3JI0KEHMs), B MECTa IPOBEICHHA HMTOTOBOTO
COYMHEHUS (M3]I0KEHHUA);

npoungpopmupoBate OMCY 0 KoimyecTBe U NPHYMHAX OTCYTCTBUS 0Oydarommxcs
Ha UTOTOBOM COYMHEHMH (M3y10xkeHuH). [{na moBTOpHOro nomycka npejaocrasuts B OMCY
JIOKYMEHTBI, TOATBEPIK/IAI0IIME IPUUHHY OTCYTCTBHS.

Boixaua pe3yJbTaTOB HTOTOBOTO COYHHEHHs (H3/107KeHH)

Pykosoautens OO obs3an  obecreyuTh O3HAKOMJICHHE OOydalOmMXcs ¢
VTBEPKICHHBIMU pE3yJ/IbTaTaMH HMTOTOBOTO COYMHEHMS (M3JI0JKEHHS) B TE€YECHHE OJIHOTO
padouero aHA CO JiHA MOJYYEHHS pPEe3YJIbTATOB MTOrOBOTO COYMHEHUs (M3/IOKEHHS) W3
OMCY.

O3HakoMjIeHHe 00YYAIOIIUXCS ¢ pe3y/ibTaTaMH MUTOrOBOTO COMHHEHUA (M3/10MKEHHs)
MOATBEP/KAACTCA MX MOANUCHIO B TMPOTOKO/IE O3HAKOMIIEHHS C YKa3aHHEM JaThl
O3HAKOMJIICHMS.

Pykosoautens OO o6s3an o0ecneduTh O3HAKOMJICHHE poOAMTENEH (3aKOHHBIX
npejcraBuTesieii) o6yUarOmMXCcst ¢ pe3yabTaTaMu UTOTOBOIO COYMHEHUs (M3JI0KEHHS) 1O/
IMOIITHCH.
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[pnnoxenne 3
K NpHKAa3y JAenapraMeHTa odpa3zoBanus
Bearopoackoii odaacTn

oT <-:_{£» Hosiopna 2021 roxa Ne jﬁ%’f_

UHCTpYKIHS A5l YIIOJTHOMOYEHHOr0 NpeCTABATES OPraHOB CaMOYNpaBJ/IeHHs,
OCYHIECTBISIIOMINX YIIpaBjieHue B chepe 06pa3oBanua MYHHIIHNAIBHBIX PaiiloOHOB H
rOpoACKHX OKPYToB

Ynoanomouennsiit npeacrasurens OMCY obecneunBaer codbmoaenue llopsaka, B
TOM YHCJIE:

—  OCYLIECTBJISET B3aMMOJICHCTBHE C JTHLAMM, TIPUCYTCTBYIOLIUMHI B MECTE MPOBEACHHSA
MTOrOBOr0 COMMHEHUS (M3J10KeHus ), 1o odecneyenuio codmoaenus tpedosanwmii [lopska;
— B caydae BbisiBjieHHs HapymieHnuit [lopsjika COBMECTHO ¢ pyKOBOJAMTENEM MIPHHUMAET
pemieHue 00 yAaJICHUH YYAaCTHHMKOB MTOIOBOIO COYMHEHHMS (M3JIOKEHUsA), HapyIIMBIINX
ycraHoBleHHBIH [lopsiok, a Takke WHBIX JIMIl, HAXOAALIMXCS B MECTE TPOBEICHHS
HTONOBOI0 COYMHECHMS (M3JI0KEHNS );

— B CIy4yae Yrpo3sl BO3HUKHOBEHMA YpEe3BBIYAHHON CHTyallUM COBMECTHO C
PYKOBOJIMTE/IEM HE3aMEMIUTENBHO UH(pOpMHUpPYeET JlenapTaMeHT O CIOKUBILEHCS CUTyalnu
s mpuHATUS JlenapTaMeHTOM PELICHHS O MEpPEeHOCe IMPOBEIACHHSA HTOTOBOIO COUMHEHHS
(M3/10)K€HUA) B JIPYro€ MECTO IMPOBEAEHUS WIH B JIPYroH J€HBb, TPEAYCMOTPEHHBLIHA
pacrucaHueM MPOBEACHUA HTOIOBOIO COUMHEHUS (M3II0KEHHUS );

—  CHeauT 3a COOJIOJACHHEM CaHWTAPHO-ITHAEMHOIOTHYECKUX PEKOMEHIALU, MpaBHl,
HOpPMAaTHUBOB.

Ynoanomouennblii npeacrasutesab OMCY HeceT 0TBeTCTBEHHOCTD 32!

—  LEJIOCTHOCTB, MOJIHOTY W COXPAHHOCTh OPUIHHAIOB M KOMHUH OIaHKOB HTOTOBOT'O
COYMHEHHMS (M3JI0KEHMS), OTYETHBIX (OpPM, HCNOIB30BAHHBLIX JIMCTOB Oymaru s
YEPHOBHUKOB, BH/ICO3AMHCEH HTOrOBOr0 COYMHEHMS (M3JI0KCHHA) IIPH Nepeiaye uX U3 MecTa
MPOBEAEHUS UTOTOBOIO COYMHEHUA (M3J105KeHUs) JuLy, HasHauenHHoMmy OMCY B kauectse
OTBETCTBEHHOIO 34 JOCTAaBKY OJIaHKOB JUIsl IPOBEICHUSA UTOIOBOTO COYMHEHUS (M3/I0KEHNUA)
n3 OMCY B PLIOU;

— coOmoaeHue HHGPOPMALUMOHHOH O€30MacHOCTH Ha BCEX JTanax IpPOBEICHHS
MTOrOBOI0 COUMHEHUS (M3J10KEHHS).

Ha ynonnomouennoro mnpexacrasurens OMCY Bosnaraercs o00A3aHHOCTh 110
GukcupoBanuio Beex ciyyaes HapyiueHus [lopsijka npoBeJEHHUS HMTOrOBOIO COYMHEHUS
(M3710/KEHUA) B MECTE MPOBEACHHUS HTOrOBOTO COYMHEHUA (M3/0KEHHS ).

Ha noaroToBHUTE/ILHOM 3Tane NMPOBeJAeHH HTONOBOro COYHHEHHS (H3/I0KEHHH)
ynoJiHoMo4eHHbIi npeacrasureas OMCY:

3HAKOMHTCH C:

erepaTbHLIMM  HOPMATHBHBIMM ~ NPABOBBIMM ~ aKTaMH,  PErIAMEHTHUPYIOLIMMHU
MPOBE/ICHUE MTOrOBOTO COYMHEHHMS (M3J0KEHHA), B TOM YHCIE METOJMYECKHMHU
marepuasiamu PocoOpHanzopa, peKOMEHIYEMBIMH K MCIO/IB30BAHUIO TIPH OpraHU3alldu M
MPOBEJACHIUN UTOTOBOTO COYMHEHUS (M3I0KEHHA);

pEerMoHaIbHEIMH  HOPMATHBHBIMH  [IPABOBBIMH  AKTAMH, PErJaMEHTHPYIOIHNMH
MPOBEICHUE UTOIOBOTNO COYMHEHUS (M3II0KEeHUA ), B ToM yuciie [Topsaakom;

MHCTPYKIMAMH, ONPEAC/IAIOMMMHE  NOPAJOK paboThl  JHL, TNPHBIEKAEMBIX K
MPOBEJAEHUIO UTOTOBOIO COYMHEHUS (U3JI0KEHNA).
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Ha sTane nposeleHHst HTOrOBOTO COMHHEHHS (H3J10KeHHS) YNOJIHOMOYEHHbIH
npeacrasuteass OMCY:

IlpoBoauT IMpPOBEpPKY TOTOBHOCTH MECTa MPOBCACHHUS MTONOBOIO COYHMHEHHA
(M37103K€eHNs) B ICHD POBEJACHUA UTOIOBOTO COUMHEHMSA (M3JI05KEHHA) 10 €ro Havala:

- HaTu4YMe MecTa JUIs XpaHCHHs JIMYHBIX BeUICH y4YaCTHHKOB MTOrOBOIO
COYMHEHHs (M3T0KEHUE), KOTOpPOe [J0HKHO ObITh OpraHuM3OBaHO /0 BXOJa B MECTO
POBEACHUA HTOrOBOI'O COYMHEHMS (H3/I0KEHHA);

- HaJM4YMe MecTa JUI XpaHEHUs JIMYHBIX BELICH UIEHOB KOMHCCHM TI10
POBEACHHUIO HTOMOBOTO COMMHEHUS (M3T0KEHHS), KOTOPOE J0IKHO ObITh OPraHM30BaHO J10
BXO0/1a B MECTO NMPOBEIEHHUS HTOIOBOI'O COYMHEHUS (M3I0KEHHUA);

- HaJIMYue MecTa IS XpaHCHHA JMYHBIX BelleH OOLECTBEHHBIX HaO/o/aTele,
KOTOPOE JI0JIKHO ObITh OPraHU30BAHO 0 BXO/1a B MECTO ITPOBE/IEHHS UTOTOBOIO COUMHEHHUA
(M3J105KEHUA);

- HAJIMYME CIIMCKOB YYAaCTHHKOB, CHAIOIIMX MTOrOBOE COYMHEHHE (U3JIOKCHHE) B
MECTE NMPOBEACHUA HTOrOBOIO COUMHEHUA (M3/T0KEHNS);

= paboTOCIOCOOHOCTE TEXHUYECKHX CPEACTB B IOMELUCHHUH Ul PYKOBOIMTEII,
cpeAcTB BHAEOHAOMIOAeHUS B Y4eOHBIX KaOMHeTaX, B TMOMELICHHU IS PYKOBOIMTEA,
KOPUAOpax, BXO/E B MECTO IIPOBEAEHUSA UTOTOBOTO COYMHEHMS (M3J10/KEHUA);

- Haauuue W paboTocrnocoOHOCTE 4YacoB, HAXOMALIMXCH B TOJE  3pEHHA
YYaCTHHKOB, B KaX10M KaOHHETE;

- HaJIMYUE JTUCTOB OyMaru JUis 4YEpHOBHMKOB Ha KaXJOr0 YYaCTHUKA MTOTOBOIO
COUMHEHMA (M3JIOKEeHMs)) (MMHMMAlbHOE KOJIMYECTBO — JBa JIMCTa), a TaKXke
JIOTIOJTHUTEIBHBIX JTUCTOB OyMaru J/isi 4epHOBHKOB,;

- HaJlMuMe B HEOOXOJAMMOM KOJIMYECTBE MHCTPYKUMH U1 YYaCTHHKOB HTOTOBOIO
COYMHEHMS (M3JI0KEHHUSA), 3aYMTHIBAEMBIX YICHOM KOMHCCHU MO IIPOBEIECHHIO MTOTOBOIO
COYHMHCHUA (M3/105KeHHA) B ydyeOHOM kaOMHeTe repej]l HayajloM MPOBEAECHUS HMTOrOBOIO
COYMHEHUA (M3J10KeHHA) (OTHA MHCTPYKIUA HAa OMH yueOHbIi KaOHUHET);

- HaIWYUC MHCTPYKLMH U1 YYaCTHUKOB MTOIOBOIO COUYMHEHHMs (M3/10KeHHUs) (Ha
KaXK10r0 y4acTHHKA):

= HaJIM4ue OTYETHBIX GOPM IS MPOBEACHUA HTOMOBOIO COUMHEHHS (M3JI0KECHMS );

-  HaIM4YMe HeoOXoaumoro KoiMyectBa opdorpabudeckux cnopaped [y
YYaCTHUKOB MTOrMOBOr0 COYHHEHMs, opdorpadHyecKuX W TOJKOBBIX CJIOBapei uUis
VYACTHUKOB HTOIOBOIO H3/10)KEHHSA:

- FrOTOBHOCTH y4eOHOro kKabGuHeTa 714 OpraHM3alUMH IMHTAHUS YYaCTHHKOB
MTOrOBOI'0 COYMHEHMSA (M3J10KeHUs ) (IpU HEOOXOAUMOCTH);

- FOTOBHOCTbL  MEIMIIMHCKOTO  KaOMHeTa  JUIS  TNPOBEJEHHMA  MEIAUKO-
NpoQUIAKTHYECKUX MTPOLEAYP (MPH HATUYUH).

[IpucyTcTBYET npu NpOBEACHUH PYKOBOIUTE/IEM MHCTPYKTaXa JIMILL, IPHBIEKACMbIX
K IIPOBEJICHUIO UTOTOBOIO COYMHEHUS (M3JI0KEHHS), 110 TOPAAKY M NPOLeaype NMPOBEACHUS
UTOTOBOTO COYMHCHUS (M3JI0KEHHUS ).

[IpucyTcrByer npu opraHmzaiMM BXOJa Y4YaCTHHUKOB MTOTOBOrO COYMHEHHS
(M3710)KEHHsA) B MECTO TIPOBEJEHHS HMTOTOBOrO COYMHEHMSA (M3TOKEHHA) M OCYIIECTBIACT
KOHTPOJIb 3a cobmoaenneM tpeboBanuii [Topsaka, B TOM 4Hcie OCYLIECTBSET KOHTPOJIb 3a
opraﬂmauucﬁ C/la4H JIMYHBIX BEUICH B CIELUHAJIBHO BBIACJICHHBIX MecTax JUIf XpaHcHus
JIMYHBIX BeLIEeH YYaCTHMKOB MTOrOBOI'0 COYMHEHHUS (M3/I0KCHHS) M WICHOB KOMHCCHH 110
MPOBEAEHUIO HTOTOBOIO COYHHEHHS (M3JI0MKEHUS ) /10 BXOJIa B MECTO MPOBEAEHUS UTOIOBOTO
COYMHEHHS (M3JI0KEHHs), KOHTPOIb 32 BBINOJIHEHHEM TpeOOBaHHA O 3anpere ydacTHHKaM
MTOrOBOTO COYMHCHHMS (M3/I0KEHMsA), Y/ICHAM KOMHCCHH IO IPOBEACHUI0 HMTOrOBOI'O
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COUMHEHHd (M3JI0KEeHUS) UMETh TIpH ce0e cpe/ICTBa CBA3M.

[lpucyteTByeT npu 3anonHeHun conpopoxjaonmm  Qopmer MC-17 «Akt 00
HAeHTHOHUKALMKM JIMYHOCTH YYACTHHKA MTOMOBOTO COYMHEHMA (M3JIOXKEHHMS)» B ciyyae
OTCYTCTBMSE Y ~ YY4acTHMKa  HTOTOBOrO  COYMHEHMsS  (M3JI0OKCHHA)  JOKYMCHTA,
YAOCTOBEPSIOIIECTO THYHOCTb.

[IpuCYTCTBYET IPH COCTABJICHHH PYKOBOAMTEIEM AaKTOB O HEJOIYCKE B MECTO
MPOBE/IEHNUS UTOrOBOI0 COUMHEHUS (M3JI0KEHMUS):

—  YYaCTHMKA HMTOTOBOIO COYHMHCHHUS (M3/10K€HHs), OTCYTCTBYIOIIEr0 B CIIMCKaX
pacrpe/ie/IeHHs B JIAaHHOE MECTO MPOBEIECHHS HTOTOBOIO COYMHEHMUS (M3JI0KCHHS);

—  BBINYCKHMKA MPOLLIBIX JieT, o0y4aromerocs 1mo o0pa3oBaTe/IbHBIM IpOrpaMmam
cpeaHero  npodeccHoHanbHOro  obpasoBaHus, obydaromierocs B MHOCTPAHHBIX
o0Opa3oBaTe/bHBIX  OpraHU3alMAX B ClIy4yae OTCYTCTBHA Y HHX  JIOKYMEHTa,
YAOCTOBEPSIONIET0 JHYHOCTb.

VYKa3zaHHblif aKT MOANMUCHIBAETCH YMOJHOMOYEHHBIM mnpejcrasutenem OMCY,
PYKOBOJMTEIEM M YYaCTHMKOM HTOTOBOTO COYMHEHHs (M3710KeHUs). AKT COCTaBISETCS B
ABYX 9K3emiumipax B cBoOogaHoi Qopme. llepBbiit sK3eMIusIp  YIOJIHOMOYEHHBIH
npeacrasurens OMCY nepenaer B PLIOM, BTopoit npejlocraBisgeTcs y4aCTHUKY UHTOIOBOTIO
COUYHMHCHHUSA (HU3/I0KEHUA ).

Kontponupyer cobmoaenue [Topsjika, B TOM 4uc/ie He J0MYCKaeT HAJIHYHE B MeCTe
MPOBEJCHUA HWTOrOBOrO0 COYMHEHHA (M3n0KeHus) (yd4eOHBIX KaOMHeTax, KOpHI0pax,
TYQJIETHBIX KOMHATax, MeIMIIMHCKOM Ka0uHeTe M T.J1.), Y YYacTHHKOB HMTOrOBOTO
COYMHCHMA (M3JI0KEHHS), HYICHOB KOMHCCHHM IO TPOBEAECHUI) HTOrOBOIO COYHHCHMSA
(M3JI03KEHHUs), CPeACTB  cBA3M, (oTo-, ayamo- U BHIACOANIIAPATYPbI, CIPABOYHBIX
MaTE€pHAIOB, JUTEPATYPHBIX HCTOUHUKOB, ITMCBMEHHBIX 3aMETOK ¥ MHBIX CPEJICTB XpaHEHUA
1 nepefayu MHGopManmu. He nonyckaer HalM4YHe y YYaCTHMKOB MTOIOBOI'O COYHMHEHMS
(n3s105keHust ) coOcTBeHHBIX opdorpaduuecKkux H (M) TOIKOBBIX CIOBapeil.

He nomyckaer BbIHOCA ITUCbMEHHBIX 3aMETOK M MHBIX CPEJICTB XPaHEHHA U Nepeaadn
HHPOpPMALMH, TeM HUTOrOBOr0 COYHMHEHHS (TEKCTOB MTOIOBOIO M3JIOKEHHS) Ha OyMaXKHOM
WJIK DJIEKTPOHHOM HOCHTEIAX M3 Y4eOHBIX KaOMHETOB MecTa TPOBEACHHA MTOTOBOTO
COYMHCHUA (M3I03KEHU ), a Takke GoTorpadupoBaHUs TEM HTOTOBOrO COYMHEHHS (TEKCTOB
MTOTIOBOI'O H3JI0KECHHUA).

OkaspiBaeT cojieficTBHE PYKOBOJMTENIO B PEIICHUH BO3HMKAIOIIMX B Ipolecce
UTOIOBOIO COUYMHEHUS (M3JI0KEHUS) CUTYAlHil, HE PEriaMeHTUPOBAHHBIX HOPMATHBHBIMH
MPaBOBBIMU aKTaMU U HacToAwmei MHcTpykuueit.

B ciyuae npunsitus pemienus o0 yjaJleHHH YY4aCTHHUKA C MTOTOBOTO COYMHEHUS
(M3710KE€HNA) COBMECTHO ¢ pykoBoauteneM samnoiaaser Gopmy MC-09 «Akt 06 yaaneHuu
YUaCTHHKA MTOTOBOIO COYMHEHMS (M3J10KEHHS)» B MOMEIIEHUU JUIS PYKOBOIUTENS B 30HE
BHUMOCTH  Kamep BujaeonabmojeHus. Ynen komuccuu B ydeOHBIX KaOuHeTax
MOANMCBIBACT JaHHYIO opMy. PYKOBOANTEb Ha KaMepy 3aUUTHIBACT TEKCT JOKYMEHTA.

IIpu HAJIHYHH B MecTe NPOBeJAeHHS HTOrOBOr0 COMMHEHHS (M3/103KeHHus)
MeIHUHHCKOTO padoTHHKA
[To npuriamenuio aeKypHOro NpoXoAWT B MEAMLMHCKUN KaOMHET (B ciydyac eciiM
YY4CTHUK HTOrOBOIO COYMHEHHMA (M3JIOKEHHA) 10 COCTOAHHMIO 3/I0POBBS HE MOKET
3aBEPIIMTL  BBLIMIOJIHEHUE  MTOrOBOTO  COUMHEHMS  (M3/7I03KeHMs)) U8 KOHTpOJs
NMOATBEPAKAEHHS (HEMOATBEPKIACHUA) MEJIUIIMHCKUM pPabOTHUKOM YXY/LLUIEHUS COCTOSHUS
3/10pPOBbS YYaCTHUKA HTOMOBOTO COYMHEHHS (M3TOKEHMS ).
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B ciaydae noaTBepKACHUS MEIMUMHCKMM paGOTHHKOM YXY/IIEHHS COCTOSHHUS
3/10pOBbSl  yHAaCTHUKA MTOrOBOIO COYMHEHHMS (M3JI0KEHHS) W IPH COMNIACHH YYacTHHKA
MTOTOBOI0  COYMHEHMs (M3JI0OKEHHA) JIOCPOYHO 3aBEPIINTh HANKWCAHWE MTOrOBOTO
COYMHEHHUS  (M3JI0XKCHHA), COBMECTHO C MCAMIMHCKMM pPabOTHHMKOM  3arojHAeT
coorBeTcTByIOlMe 1osist Gopmbel MC-08 «AKT 0 JOCPOYHOM 3aBEPIICHHM HANMCAHMSA
UTOTOBOTO COYHHEHMS (M3/10KEHMS) 1O YBWKUTEIBLHBIM TNPUYMHAMY» B MEIULIMHCKOM
kaOunere. Ilocie sanonnenna gpopmbr UC-08 «AKT 0 10CPOUHOM 3aBEpPIICHUH HAITMCAHUS
MTOTOBOTO COYMHEHHA (M3JI0KEHUA) MO YBAKHTEIBHBIM TMPUYHHAMY» B MEIULIMHCKOM
KaOuHeTe ynonnoMoveHHslit npesacraBurens OMCY  npuHocHT jaHHyio (opMmy B
MOMEIIeHHEe JUIA PYKOBOAMTEIS M Ha KaMmepy 3audThIBa€T TEKCT JIOKyMeHTa. Yien
KOMHCCHH B y4eOHBIX KaOMHETax W PYKOBOJIMTE]Ib CTaBAT CBOK MOANKMCH B YKA3aHHOM
aKTe.

[Tpu oTCYTCTBHH MeITHIHHCKOr0 pa0OTHHKA B MeCTe NIPOBEAEHHsI HTOTOBOI0

COYHHEHHS (M3JI0KeHHH)

Y4YacTHUK HTOrOBOr0 COYMHEHHS (M3/I0)KEHMS), KOTOPEI M0 COCTOSHUIO 3/10POBBS
HE MOJKET 3aBEpIUMTL HANMMCAHHE UTONOBOIO COYMHEHHUS (M3I0XKEHHS), NPHUIJIAIIACTCA B
MOMEIIEHUE ISl PYKOBOAUTENA. Y1oJHOMOYeHHBIH mpeactaButesib OMCY coBMecTHO ¢
PYKOBOJIUTEIEM COCTABIAIOT «AKT O [JOCPOYHOM 3aBEPUICHHH HAlMCAHUS HMTOTOBOTO
COYMHEHHUS (M3JI0KEHUA) MO YBAXKUTEIbHBIM NpuurHam» (popma MC-08). Ynen komuccuu
B yueOHBIX KaOMHETaX MOANUCHIBAET JAHHBIH aKT.

B cnyuae sanonHenus dopm dopmbr MC-08 «AKT 0 A0OCPOYHOM 3aBEpIIECHUH
HAalMCaHUsi UTOTOBOTO COYMHEHHS (M3JI0JKEHHS) 110 YBAXKHTEIbHBIM INPHYHHAMY» M (HIIH)
HUC-09 «AxT 006 ynaneHuH ydacTHUKAa UTOMOBOI0 COUMHEHMS (M3JI0KEHHA)» OCYIMIECTBIIAET
KOHTPOJIb HA/IMYUA COOTBETCTBYIOIIMX OTMETOK, IIOCTABJIEHHBIX WIEHOM KOMHMCCHHM B
yueOHbIX Kabunerax, B nonax «He 3axkonunm» u (uin) «Yganen» B OJlaHKax perucTparfu
TaKHX YYaCTHHKOB UTOTOBOTO COYMHEHUA (M3M0KEHHUA).

| YnonnomoueHHomy TripeacraBureto OMCY HeoOXOAMMO NMOMHUTB, YTO MTOrOBOE |
| coyrHeHNe (M310KeHIE) IPOBOAMTCS B CITOKOHHOMN M J0OposkenaTebHOH 00CTaHOBKE. I
: B JileHb MpOBEAEHHSI MTOrOBOTO COYMHEHHMS (M3J0)KEHHA) YIOJHOMOYECHHOMY :
y mpeactaButemo OMCY B Mmecre nNpoBEeJCHUS HMTOTOBOTO COYMHEHUS (M3JI0KEHHS)
| 3anpeuiaeTrcs: !
: a) OKa3bIBaTh COJEHCTBHE YYaCTHMKAM WTOTOBOTO COYMHEHHS (MU3II0KEHUS) , B TOM :
| UHCIIE TIepeaBaTh MM CPEACTBA CBA3H, 3JIEKTPOHHO-BEIYHCIUTENBHYIO TEXHHKY, (oro-,
| ayIM0- W BUJEOAInaparypy, CIpaBOYHBIE MAaTEpPHAJIbl,  JIMTEPATYPHBIC HCTOYHHUKH, |
| MHCBMEHHBIE 3aMETKH U MHBIC CPECTBA XpaHeHHs U repelayn HHpopMaIim; '
: 6) TOAB30BATHCS CPEACTBAMM CBS3M BHE TIOMCILUECHMS JUIA pyl{oaonmenx l
i (MOTb30BAaHNE CPEACTBAMHU CBSA3M JIOMYCKACTCHA TOJIBKO B MOMEIIEHUH Ul PYKOBOJMTENS B |
I ciyqae cayxeOHON HeoOX0AIMMOCTH). !

ITo OKOHYAaHHM  MpPOBeJeHHs  HMTOIOBOI0  COYMMHEHHS  (HM3JIOJKEHHH)
yNnoJIHOMO4YeHHbIH npeacrasurens OMCY:

OCYHIECTBIISIET KOHTPOJIb 3a IMOJYYEHHEM MaTepualloB HMTOrOBOrO COYHMHEHHS
(M3MOKEHMs) PYKOBOJAMTENEM OT YJIE€HOB KOMHCCHH B yueOHBIX KaOMHETax B NMOMEIIECHHUH
JUIS PYKOBOJMTEIA 3a CHELUAJILHO TOATOTOBIECHHBIM CTOJIOM, HAXOIALIHMCS B 30HE
BUAMMOCTH Kamep BuacoHaOmoaeHusa mo dopme MC-14 «Csoanasd BeaoMOCTh YuéTa
Y4aCTHUKOB M MCI10JIb30BaHMsA OJIaHKOB YYaCTHUKOB UTOTOBOIO COYMHEHMS (H3JI0KEHHS ) 110
OO (MecTy nIpoBe/IeHHS )»:
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- 3anevyaTaHHbIH BO3BPATHBIN J0CTABOYHBIN MakeT ¢ HIaHKAMH perucTpaLmy;

- 3aneyaTaHHbIl BO3BPATHBIA JOCTAaBOYHBII Naker ¢ OngaHKamMu 3amucH (BKJIIOYas
JIOTIOJIHUTEJIbHBIE OJIaHKH 3aIIMCH);

- 3aneyaTaHHbIi BO3BpATHBIN JOCTAaBOYHBIH nakeT ¢ OJaHKaMH perucTpauud |
OJ1aHKaMK 3aMMCH Y4aCTHUKOB, JOCPOYHO 3aBEPIIMBLIMX HATIHCAHHE HTOTOBOTO COYMHEHMSA
(M3JI03KEHHA) MU (M) YJQJIEHHBIX C MTOrOBOTO COYMHEHMS (M3II0XKEHHA) 3a HapylIECHUE
[Topsiaka (ecaim Takue yyacTHHKH ObLTH B yueOHOM KaOuHETE).

-  3anevyaTaHHbli BO3BpPATHBIM JIOCTABOYHBIN TMAKET C HCIMOJB30BAHHBIMH JIMCTAMHU
Oymaru Juis 4epHOBHKOB;

- HEUCIOJIL30BaHHbIE JIMCTBI OyMaru /Uis YepHOBHKOB;

- ¢dopmy HC-05 «BeaomMocTe MpOBEACHHA WMTONOBOrO COYMHEHMs (M3/I0KCHHA) B
yueOHoM kabunere OO (MecTe npoBeneHus )»;

- dopmy UC-05-01 «IIpoTokon MpoBefeHHs HTOTOBOrO COUYMHEHMS (M3JI0KEHHS) B
yyeOnoM kabunete OO (MecTe npoBeIeHH)»;

- ¢opmy HC-07 «BeaoMocTh KOppeKUMH [E€PCOHATBHBIX JIaHHBIX YYaCTHUKOB
MTOTOBOTO COUMHEHUS (M3JI0KEHUS )»;

- ¢opmy UC-08 «AKT 0 JOCPOYHOM 3aBEpHICHHH HANMCAHUA WTOIOBOIO COYHHCHHA
(M3/109KEHMS) 110 YBAKHUTEIBHBIM MPUYHHAM» ([IPU HAJTUUMH);

- dopmy UC-09 «AKkT 00 yaaJeHHH yYacTHHKA HTOrOBOIO COYMHEHHS (M3T0KEHHS)»
(Mpy HANTUYKUH);

- ¢opmy HC-13 «Benomocrs yuera BpEMEHHM OTCYTCTBHSA YYAaCTHMKOB HTOrOBOIO
counHenus (u3noxeHus) B yuebHoM kabunere OO (MecTe NpoOBEACHNUSA)»;

- ¢opmy UC-17 «Axt 00 naeHTHdUKALUH THYHOCTH YYaCTHHKA UTOTOBOr0 COYMHCHHA
(M310/KeHNA)» (TIPH HATHYUH);

—~  HEWCIOJIL30BAaHHBIC HHAMBHIYAIbHBIE KOMIUIEKTHI YYaCTHUKOB HTOMOBOI'O COYHHEHUS
(M37T0KEHHA);

- HEHCIOJIL30BAHHBIC JOTOTHUTEIbHbIE OJIAHKH 3aITHCH;

- ciyxeOHbIe 3aNUCKH (NTPU HAJIUYMA).

Ha KkaX/ oM BO3BpPaTHOM JIOCTABOYHOM TMAKET€ JIOJKEH OBITH  3amojHeH
CONPOBOANTENbHBIH GIaHK K MaTepPHAIaM MTOrOBOTO COYMHEHHS (M30KEHH) (popma MC-
11), ykasana cieyioias uHGopMalis: Kojl M HauMeHOBanue Buja paboThI, KOJI peruona,
kox OMCY, kox OO-mecra npoBezeHusi, HoMep KaOHHeTa, jlata IpOBEACHUS HTOroBOro
counnenns (m3nokeHus), Hammenosanwe OO-mecra npoeenenus, aapec OO-mecra
MpOBEJCHHS, TOCTaBIeHAa MeTKa «X» B COOTBETCTBYIOMIEM TMOJEC B 3aBHCHMOCTH OT
COJIEPAKUMOTO BO3BPATHOTO JOCTABOYHOIO KOHBEPTA, YKA3aHO KOMMYECTBO BIOKCHHBIX
aucTOB (0/1aHKOB).

[IpHUCYTCTBYET MPH BCKPBITHH PYKOBOAHMTEIEM BO3BPATHBIX J0CTABOYHBIX MMAKETOB €
opurMHanamm O0/aHKOB 3aMHCH (IOTONTHMTENbHBIX OJIaHKOB 3alUCH), MOJYYEHHBIX OT
4JICHOB KOMUCCHH B yueOHbIX KaOUHETaxX, MepecdeTe PYKOBOANTENEM OPUTHHAIOB OIaHKOB
sanucH  (JIOTONHUTENIBHBIX — OJ1aHKOB  3alMCH) W KONHMPOBAHWM HX  TEXHHYECKUM
CIEIHAIUCTOM U HA3HAYEHHBIMH PYKOBOMTEIEM JIEKYPHBIMH (IIpH HEOOXOAUMOCTH).

Konupopanue GIaHKOB UTOMOBOrO COYMHCHMs (M3/I0XKEHHs) C BHECCHHOI B 61aHK
pervcrpaimn oTvMeTKol «X» B mone «He 3akoHumi» wian «YHaneH», TOATBEPHKICHHOH
MOJAMUCHI0 HJI€HA KOMMCCHH T10 [IPOBEJIEHHIO HMTOrOBOro COYHHCHMSA (M3710KEHHUA) B
y4eOHBIX KaOMHeTax, He [IPOM3BOANTCS.

[Tocyie KOMMPOBAaHUS TEXHUUECKUH CIICIMATHCT Nepe/iaeT pyKOBOJUTEIIO:

—  opuruHadbl ONaHKOB 3amicH  (IOTOJMHMUTENBHBIX ONAHKOB 3aMHCH) YYaCTHHKOB
MTOTOBOTO COYMHEHHS (M3JI0KEHHSA);
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—  JABa DOK3CMIUIApa KOmnuit OJaHKOB 3anucH  (JIOMOJHUTENBHBIX OJIAHKOB 3alMcH)
YY4aCTHHKOB HTOTOBOI'O COYHHEHUS (M3T0KEHUS).

PykoBo/uTeNs MepecyUTHIBAET OpPHIHHAIBI OJaHKOB 3amucH  (JOMOTHHTEIBHBIX
0J1aHKOB 3allMCH) YYAaCTHUKOB UTOTOBOI'O COYMHEHHS (M3T0KCHMA) M 3allcyaThiBacT MX B
HOBbIF BO3BpATHBIA JI0CTABOYHBIN MaxkeT, BKJIAaAbiBas B HErO BCKPBLITHIH BO3BPATHBIH
JNOCTABOYHBII  MAKET, B KOTOPBLIH  YNAKOBBIBAJM  OPUIHHAABI  OGJaHKOB  3aMHCH
(1OTIOJIHUTENIBHBIX OJIAHKOB 3aIIMCH) YiIeHBl KOMMCCHH B Y4eOHBIX KaOUHETaXx.

BcekpriTie u 3aneyateiBaHHe G/1aHKOB 3allMCH UTOMOBOTO COUMHEHUS (M3I0XKEHHSs) B
BO3BPATHLIE JIOCTABOYHBIE MMAKEThI, @ TAK)Ke KOMHUpOBaHHE OJAHKOB NMPOU3BOIUTHECA B 30HE
BUAMMOCTH KaMep BUACOHAOIIOJCHUSL.

YnonnoMmouennstit npeactasurens OMCY cOBMECTHO ¢ pyKOBOAUTENEM OhOpMIAET
HeoOXOAUMBIE JOKYMEHTBI [0 pe3yjbTaTaM [POBEJACHHS HMTOrOBOIO  COYMHCHMS
(M3/105keHMs ) B MECTE MPOBEACHHUS MTOTOBOTO COUMHEHHUS (M3MTOKEHUA).

[lo 3aBepmieHMM  WMTOrOBOrO  COYMHEHHMS  (M3JIOKEHHWSA)  YIOJIHOMOYEHHBIN
npeacrasure s OMCY  coctaBiseT OTY4ET O [IPOBEIEHHH MTOTOBOIO  COYMHEHMS
(u3noxkenus) B mecte nposeaenus (popma UC-10).

[TpucyTCTBYET NpH YMNaKOBKE MAaTEPUAIOB UTOIOBOTO COYMHEHHS (M3JI0XKEHHUs) B
ceiip-nnaker. [IpuHEMaeT OT pyKOBOAMTEIA ceiid-makeT M BHACO3ANUCH W3 TOMEIICHHA
PYKOBOAMTENS JUIS Tepeayd B JI€Hb NPOBEJEHHUS WMTOrOBOIO COYMHEHHS (M3JIOKCHHSA)
auny, Hasnayennomy OMCY B kadecTBe OTBETCTBEHHOTO 3a JIOCTaBKY OJIaHKOB Juls
MPOBEIEHUS HTOTOROTO counnenust (n3nokenus) n3 OMCY s PLIOU.
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Ipnaoxenne 4
K NpHKa3y JenapraMeHTa odpa3oBaHus

bearopojackoii obnactn
ot « 7L » noadps 2021 roaa Ne ﬁjﬁz’
HHCTpYKIHSA A8 YjleHa KOMHCCHH, 0KA3bIBAIONero HH(popMaIHOHHO-
TEXHHYECKYI0 MOMOIb, B TOM YHC/I€ 110 OPraHu3alHi BHAeOHAD/I0eHHS,
HOJY4E€HHIO KOMILUIEKTOB TEM COYHHEHHH, OPraHM3alHH NeYaTH TeM COYHHEeHHI,

TEKCTOB H3JI0KeHHIH, HHCTPYKIH# VI YYACTHHKOB HTOTOBOTO COYHHEHHS
(M3J107KeHHUs) H KONHPOBAHHIO 0J1aHKOB HTOTOBOI0 COMHMHEH U (H3J10KeHHs )

IToaroroBka K nNpoBeeHHIO HTOTOBOI0 COYHHEHHS (M3J102KeHH )

TexHuuyecKkHil CeNHANTHCT JI0DKEH 03HAKOMUTBLCS C:

(penepanbHBIMU  HOPMATHBHBIMH  IPABOBBIMH  aKTaMH, PCIrIIaMCHTHPYIOLIMMHU
NPOBE/ICHUE HTOrOBOIO COYMHECHHMS (M3JI0KEHUs), B TOM YHCIEC METOAUYECKMMH
MaTepuaiaMid PocoOpHaasopa, peKOMEHIYEMbIMU K MCIIOJIB30BAHUIO MPHU OpraHU3aLUuu M
MPOBEACHUH UTOTOBOI'O COUMHEHUSA (M3T0KEHHS);

PErHOHAJIBHBIMM  HOPMATHBHBIMH  INPAaBOBBIMH  aKTaMH, peErIaMEHTHPYIOLIUMHU
MPOBEJIEHUE UTOTOBOTO COYMHEHUS (M3I0KeHH ), B ToM uucie [Topsjkom.

He mno3aHee 4eM 3a JeHb [0 HA4ajJa MNpPOBeAeHHS HTOrOBOr0 COYHHEHHS
(H3107KeHN ) TeXHHYeCKHH CelHAJIUCT o0s3aH:

[ToiIroTOBUTH M MPOU3BECTH MPOBEPKY paboTOCIIOCOOHOCTH TEXHHYECKUX CPE/JICTB B
noMeleHun s pykopoautend. [lomemienue pans  pykoBOAMTENSA JOLKHO ObITh
000pYA0BAHO CIEAYIOIMMU TEXHHYECKUMH CPEICTBAMM:

- TenedOHHOH CBA3BIO;

—  TPUHTEPOM;

—  KOIIMPOBAILHBLIM arapaTom;

—  MepCcOHATBHBIM KOMITBIOTEPOM, MOAK/IIOUEHHBIM K ceth «Murepuer», 114
A0CTYIIAa Ha CIEUUATH3MPOBAHHBIC CAMTHI M MMOPTAJIbl B LEJISX [TOJYYEHHUS! KOMIUIEKTOB TEM
HUTOTOBOI'0 COYUHEHHS (TEKCTOB JUIS U3JIOKEHHA).

OpraHu3oBarb Ie€4aTh OTYETHBIX (GOpPM I IPOBEAECHHUS HTOrOBOrO COYMHEHHUSA
(U3710KEeHMS ).

3anpemeno KonupoBaHue OJAHKOB HMTONOBOIO COYMHEHHMS (M3JI0XKEHHS) TIpH
HEXBATKE pacrnedyaTanHelX OJAHKOB WMTOrOBONO COYMHEHHMA (M3JIOKEHMHA) B MeCTax
NPOBEACHHs UTOrOBOIO COYMHCHHUS (M3JIOKCHHA), TaK KaK BCe OIAHKH UMEIOT YHHKAIbHBIN
KO0/ paboThl M pacnevyaTbiBAIOTCS MMOCPEACTBOM CHEUHATH3MPOBAHHOIO IIPOrPpaMMHOIO
obecreueHus.

B fgens mpoBeeHHsT HTOTOBOT0 COYHHEHHSI (H3JI0KEHHH) TeXHHYECKOMY
CHELHAJIHCTY HEOOX0AHMO:

Cobmonarts CaAaHUTAPHO-ITHIEMHOJIOTHYECKUE pPEKOMEH/IA1I1H, rnpasuia,
HOPMH'!‘HBhI.

He nosanee 08:00 BKo4UTh BHACO3AMKCh B MOMEIICHHH IS PYKOBOIHUTEIA MeCTa
MPOBE/ICHUS MTOrOBOrO COUMHEHMs (M3JI0’KEeHMs), Y4eOHBIX KOPHMIOpax, BXOJE B MECTO
MPOBE/IEHNUS UTOTOBOTO COUYMHEHMS (M3JI0KEHM ).

B 09:00 BxirounTh BH€03aUCh B yueOHBIX KaOnHeTaX.

B 09:45 o MecTHOMY BPEMEHHU NMOJTYYUTH TEMBI COYHHEHU.
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IMoay4yenne KOMNJIEKTOB TeM HTOrOBOr0 COYHHEHHS

KOMIUICKTEI TE€M HMTOTOBOTO COYMHEHMS 3a 15 MHMHYT 10 NPOBEICHHA HMTOrOBOIO
COYMHMHEHMs 110 MECTHOMY BPEMEHH pasMeIIaloTces Ha {opic.rustest.ru, cchblika Ha JaHHbIH
pecypc Taxike pasmeraercs Ha opuimanbHoM caidte I'BY «DI[T» (rustest.ru).

Jins MMOAYYEHHs KOMIUIGKTa TEM MTOTOBOTO COYMHEHMSI HEOOXOJIMMO BBINOJIHHTE
cllelyrolue JAeHcTBIs:

[lepeiitn Ha pecypc www.rustest.ru HIM [0 MNpPAMOA CCBUIKE Ha pecype
topic.rustest.ru;

Orobpazurcd 171aBHOE OKHO € TEMaMH UTOTOBOI0 COYMHCHHUSL.

EI'S TEMbI NTOroBbIX COYMHEHUA

Ha fannos pecypoe nyBNakyoTeca TeMel WTOroBEX COMMHEHWA, TEMBI QOCTYNHL 38 15 MuHYT A0 Hadana NpoBeeHnA COUYMHEHUA TI0 MeCTHoMY
BpeMeHn. [NA NpocHoTna Tem coduierul aplepure paw pervod. [Ins CyGLexKToB BuAEASHHEIX IBETOM TEMB COHMHEHWR yXE pasMeleHbl

HOBOCTH =
TEMb! COMMHEHHMW

LEHTPANbHbBIY ©ELEPAINTBHBIA OKPYT

EBenropoackas obnacTe KoctpoMckas obnacts Pazauckan ofnacrs
EpaHckas obnacTe Kypcxas obnacte CMonedckas ofnacTe
Braaumupckan ofinacte Nuneuxas obnacTe TamGoscxkan ofnacte
Bopopexcran ofnscte Mocksa Teepckan obpacre
Headosckas obnacTe MockopcKkan obnacTs Tynpckas obnacTs
Kanyxcxas obnacrte Qpnosckan oONACTL Apocnasckas obnacre

HOXKHbIW @EOEPANbHBIN OKPYT

AcTpaxaHcxas ofnacTe KpacHonapckui xpav Pecnybnuika Kanmelkus

Bonrorpagckas ofnacTe Pecriyfnuka Aapres PocTosckan obnacTe

CFRFPO-3AMANHRKIA OFNFPANKHKIA OKPYT

IIpocMoTp Tem counHeHHH

B cpenneit obmactm oToOpaxkaercs mepedyeHb CyObeKTOB B pasOuBKE 110
denepanbabiM okpyram (LIEHTPAJIbHBINA ®EJIEPAJIBHBIN OKPYT).

Boibepure HEOOXOAMMEINH CYOBEKT M  IIENKHHTE [0 €ro HauMCHOBAHHIO
(benropojckas ob1acTs).

B ciywyae ecnu TeMsl s BeIOpaHHOro cyObekra emie He OmyOJINKOBaHEL,
HauMeHoBaHHe cyOhekTa OyaeT BbIACICHO CHHHUM LBETOM W IPH MEpexo/ie Ha CTPAHUILY
cyOnekTa Gyser BhiBeneHo coobmenue «Ilepeuers TeM Gy/IeT A0CTyneH HauuHas ¢ 9.45 1o
MECTHOMY BpPEMEHHY.

B ciydae cciH TeMBl yiKe OIMyGIMKOBaHBI, TO HaMMCHOBaHHE cyOmekTa Oyaer
BBIJIEJIEHO KPACHBIM, U TIPH MEpexoJie Ha CTpanuIly cyObekra Oy/eT BRIBCACH KOMILIEKT TEM
HTOI'OBOI'O COYMHEHNUA.
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: iEra TEMbl UTOITOBbIX COMMHEHUHA

KANMHHUHTPAACKAR OBNACTR

reneke OOHY K3 NpeinomenHon HIrXe TEM COUMHEHWR, B 3aTeM HaNUIWWATE CoOUYMHeHMe-DRCCYXAEHHE Ha 3Ty TeMmy, PekoMeHilyeMbid
cnoa, Eone B coddHenan Medee 250 cnoe (B NOACYET BENHAKNTCA BCE CNOBA, B TOM ducne u cnyxebusie), 10 3a Takyw paboty

AHE AL TS
B parMkax 308RNeHHGA TEME COHOPM)
% ypu no BaweMy Bbib
an).

AYMAATE NOMNOIWLMG covMHeHus, Colnonadte pedeBsie HoPME B HOPMb TREMOTHOCTH (pA3peiaeTcd NoNLI0EITHCR opdorpapuqacknm
1 CoumMpenmne nrume 8o 1 pasbopunpo.

1 QUBHKE COUMHEHMA B NEepEVI) OUBDEAL YYWTHIESETUA COOTEETCTEME BullipadHOl TeME W aRIryMeHTUDOB3EHHOE NPUBNEYSHHE NNTERETYPHEX
npou3seqsHuwn

ADYATE CEOK: NOZUUMK W ADTYHEHTHRYATE 28 HE OCHUOBE HEe MEHED OJHOrD NPON3PajleHds OTeueCTEeHHO
3y (KOMMUECTED NPUBNSUERHLIKX NDOW3BEASHWA HE Tak BamHo, K@k rMybuHa packpeimia TeMbl © ONOPoR Ha

101 .Tema courHesna NP1 gna 3oHs 1
213 . Tama "coumHanma”™ N22 AnA 20HW 1
309 . TeMa coMuHeHHa -N23 qna 20Hs 1

409, TeMa counHesra N2 ANA 206 1

501 . Tema cousHedna NP5 an

UHHEHWA BEKAKUSHS (10 GAHOR TeMe OT KaxAorn oGWero TeMaTUYackors Hanpar/eHus 8 COOTBETCTRMM «

wnen Mo

A NATERATY e,

heM Noin MUEbl

JI14 Toro 4ToOB! CKaYaTh KOMILIEKT T€M UTOTOBOTO COYMHECHHA HaKMHUTE HAa KHOIIKY
«Ckadarby.

[Tocsie HaxkaThs Ha KHOMKY Oy/erT nmpousBejeHa 3arpyska daiina B gopmare *.1tf ¢
HanmeHosaHueM «Tembl counnennii — Hazpanue pernona.rtfy. B daiiie Oyner yxasana
HHCTPYKLIMS 110 BHIIIOTHEHHUIO, HAMMEHOBAHUE PErHOHA H TeMbl COUMHEHHUH.

Yrobel pacrieyaraTh TeMbl, HCIIOIB3YHTE KHONKY «PacrnedyaraTsy.

ITocie  wHakatus  Ha  KHonkKy — «PacneyaraTh» — OTKpOETCs — CTpaHHIa,
OTITUMHU3HUPOBAHHAs /IS IICYATH.

Pa3MHOKUTE TEMBbl UTOTOBOTO COUYMHEHHS B HEOOXOJMMOM KOJIHYECTBE M NEPEAaTh
PYKOBOJIMTEINO (TEMBI COYMHEHHS MOTYT OBITh pacrieyaTaHbl Ha KaiJIoro y4aCTHHKA WITH
pa3MEIICHEI Ha J0cKe (MHQOPMALIMOHHOM CTEH[IE)).

[TepenaTh TEKCThl M3JI0KEHMS, PasMHOKHB MX B HEOOXOAMMOM KoauyecTse. [l
YYACTHUKOB M3JIOKEHHS C OTFPAHHYEHHBIMH BO3MOXKHOCTAMM  3/0pOBbi  (IVTyXHX,
MO3/THOOTTIONIMX M cJ1abocblIalMX YYaCTHUKOB HMTOTOBOTO H3JIOKEHHUS, a TaKkxke
YYaCTHMKOB C TSKEIBIMH HapyIIEHHAMH pPEYH, C pacCTpOHCTBAMH ayTUCTHYCCKOTO
CMEKTPd, C 3a/ICP/KKOM NMCHMXMYECKOrO pa3BUTHA, ¢ HapYUIEHUAMH OMOPHO-JBUIaTEILHOTO
arnmapara, Cjersix, cJ1aboBHIAIMX YYACTHUKOB UTOTOBOIO COUMHEHHS (H3JI0KCHHA)) TEKCT
JUISE H3JI0KEHUS TTIeYaTaeTcs Ha Kayk0r0 y4aCTHUKA H3JI0KEHHUA OTICIBHO.

Oxa3pIBaTh TEXHUYECKYIO IIOMOIlbL PYKOBOJMTCIK H HICHAM KOMHCCHHM TI0
[MPOBE/ICHHIO UTOTOBOIO COYMHEHUS (M3JI0KCHMS).

Mo OKOHYAHHH HTOTOBOI0 COMHHEeHMSI (M3/10KeHH) TEXHHYECKHH CIeNHaIHCT:

[IpousBoauT nposepky paboTocnocoOHOCTH KOMHPOBAIBHBIX CPEICTB.

[lpyHuMaeT y pPyKOBOAWTENS OpHruHaibl OJaHKOB 3alMCH  (JIOTOJHHTEIBHBIX
GJIAHKOB 3aI1KCK) IS OCYIIECTBICHMASA NX KOMUPOBAHHS.

Konuposanue GJaHKOB UTOrOBOrO COYMHEHMS (M3II0KEHHUS) ¢ BHECCHHON B OlaHK
perucrpauun orMetkoit «X» B none «He 3akoHunm» u (mmm) «Yaanen», MOATBEPKIACHHOM
MOANMUCHIO YjleHa KOMMCCHM [10 TPOBEIICHHIO HMTOrOBOrO COYMHEHHSA (M3JIOKEHW), HE
MPOM3BOIMTCS, POBEPKA TAKUX COUMHEHUH (M3JI0KEHHUH) HE OCYIICCTBIIACTCS.
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[Ipon3BoauT KonmuposaHHe OJAHKOB 3aMUCH (IOMOIHHUTE/IBHBEIX OJIAHKOB 3aIlMCH) B
JIBYX OJK3eMmIuigpax 1o yuyeOHeIM kaOuHeTam. biaHku 3amucu, AOMOMHMTENBHBIE OJaHKH
3allMCH KKA0I0 YYaCTHUKA NIPH KOMMPOBAHUH JOKHEI MATH JAPYT 3a IPYTOM.

KonupoBanue ©OJIaHKOB 3amucH  (JIOMOJHHUTE/IbHBIX OJaHKOB 3allucH) HODKHO
MTPOHM3BOUTHCA B XOPOIIEM Ka4eCTBE, BCE CUMBOJIBI JO/KHBI OBITh OTIIEYaTAHEl M YHTAEMBI
JUTS 3KCTIIEPTOB 110 NMpoBepKe paboT y4acTHUKOB HTOTOBOTO COYMHEHUA (M3TOKEHHS).

[Tocne KOrUpoBaHUs 1epeaeT pyKoOBOUTENIO:

—  OPUTMHAJIBI OJIAHKOB 3alMCH (JOTIONHUTEIBHBIX ONAaHKOB 3alMCH) Y4aCTHHKOB
MTOIOBOI'0 COUMHEHUS (H3JI0KEHHUA);

— /1B 9K3eMIUIsIpa KOIMH OJIaHKOB 3amMCH (JOMOIHUTEIBHBIX OJAHKOB 3allUCH)
YYACTHUKOB HTOI'OBOI'O COUUHEHUS (H3II0KCHUA).

ITocne ymakoBKHM pPYyKOBOIWTEIEM BCEX MATEPHAIOB MTONOBOIO COYMHCHHSA
(M3OKeHuii) B ceiid-nakeT W mepeAadn ero yrnojaHoMouyeHHoMy npencrasuremio OMCY,
OCTAHABIMBACT BHACO3AMHCH B MECTE NMPOBEJAECHUS UTOrOBOTO COYMHEHHUS (M3IIOKCHHSA).
3anuceIBACT HA OTYYK/IaeMble HOCUTENH B ABYX 3K3EMIUIAPAX BHIEO M3 MECTa MPOBE/ICHUs
HTOTOBOTO COYMHECHMS (M3n0KeHus) (Bce yueOHble KaOMHETBI, KOPUIOPHI, BXOA B MECTO
MPOBEICHUA HTOTOBOIO COUYMHEHUS (M3/I0KEHHA)) U [ICPEAACT UX PYKOBOJUTETIO.
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IIpunoxenne 5
K NpHKa3y AenapraMenTa o0pa3oBaHus
eJIropoacKoi obsacTu
or « /f» nosiops 2021 roga Ne 5.5%/
HHCcTpYRIHS A0 Y/IEHOB KOMHCCHH O NPOBEJACHHIO HTONOBOTI0 COYHHEHHS

(M3J105KeHH ), YHACTBYIOIIHX B OPraHU3alHH NPOBeAeHHs HTOrOBOIro COUHHEHH
(w3/107keHHs1) B y4eOHbIX KaOHHeTax

[MoaroroBka K NpoBeAeHHI0 HTONOBOT0 COMHMHEHHS (H3JI0XKEeHHH)

Uaensl koMmuccHH B yueOHBIX KaOMHeTax /0 Hayanza TMPOBEJIEHHH MTOrOBOIO
COUYMHEHHS (M3N10KeHHs) 00s3aHbl 03HAKOMHUTBCS C:

¢enepaibHBIMU  HOPMATHBHBIMH  TIPABOBBIMH  aKTaMH, PErIaMeHTUPYIOLIMMU
NPOBEJICHUE MTOrOBOr0 COUYMHEHHA (M3JI0KEHMS), B TOM 4YHCIC METOAMYECKUMHU
marepuaiamu PocoOpHan3zopa, pekOMEHAYEMbIMH K HCIOIL30BAHUIO NPH OpPTaHU3alnk H
MPOBEJEHUM UTOTOBOIO COYMHEHHS (M3II0KEHHA),

pEerMOHANBHEIMM  HOPMATHBHBIMHM  TIPABOBBIMM  AKTaMH, PErIAMEHTHPYIOIINMH
NPOBE/ICHAE UTOTOBOI'O COYMHECHHS (M3T0KEHHUs ), B TOM yncie [Topsakom.

B 1eHb npoBeAeHHSI HTOFOBOr0 COMHHEHHS (M3JI0KEHHH) YIeH KOMHCCHH B y4eOHbIX
KaOHHeTAaX [J0JI7KeH:

SABUTBCS B MECTO MPOBEJECHUS HTOrOBOIO COUYMHEHMs (M3J0XKCHHA) HE TMO3/Hee
08:00.

3aperucTpUpoBaThCcs Y OTBETCTBEHHOIO  JACKYPHOrO,  YIOJIHOMOYEHHOrO
PYKOBOAMTENEM Ha [MPOBEJAEHHE PETUCTPAlMM WICHOB KOMHMCCHH II0 IPOBCJICHHUIO
HUTOIOBOIO COYMHEHUS (M3/I0KCHUA ).

Cobmoaarh CAHUTAPHO-ITTUAEMHOIOIHYECKUE pEKOMEH/IaLIUH, npaBuia,
HOPMATHUBBI.

[IpoiiTH WHCTPYKTaX Y PYKOBOAMTENA [0 TMOPAAKY ¥ TMPOLEAYpe MpPOBEACHUS
MTOIOBOTO COYMHEHUSA (M3T0KCHHUSA).

[Tonyunts y pykoBoauTe/Is HMHPOPMAIMIO O HA3HAYEHHH YJICHOB KOMHCCHH 10
MPOBEASHHIO HTOTOBOTO COUMHEHMS! (M310KEHHS) 110 YUeOHBIM KabuHeTaM.

[TonyuuTs y pyKOBOAUTE/A CIICAYIONIME MAaTEPHAIIBI:

—  MHCTPYKIMIO  JUIA  YYAaCTHMKOB  MTOrOBOTO  COYMHEHMs  (M3JIOKCHMS),
3aUUTHIBAEMYIO YJICHOM KOMHMCCHHU TIO TPOBE/CHHIO HTOTOBOTO COYMHEHMSA (MU3NIOKEHHSA) B
yueGHOM KaOHHETE repe)l HaualoM TIPOBE/ICHHs HTOrOBOTO COUMHEHUs (M3JI0KeHHA) (0OHA
MHCTPYKIMA HA OJIMH yueOHbIl Kabuner);

—  MHCTPYKIIMH JUIS Y4aCTHHKOB UTOTOBOI'O COUMHECHHA (M3/I0XKEHHA) (HA KakK/10ro
YYaCTHHUKA),

—  OJIaHKM UTOTOBOTO COYMHEHHUSA (M3I0KEHHUA );

—  jueThl Oymaru Juis YepHOBMKOB (2 JIMCTa Ha OJIHOrO y4YacTHMKa HMTOIrOBOIO
COYMHCHUSA (M3JI0KEHUA):

—  oryeTHsle GOPMBI IS MPOBEIEHUS HTOTOBOIO COYNHCHHUS (M3JI0KCHHA);

—  oporpaduyeckne croBapH IS YYaCTHHKOB  HTOTOBOIO  COYMHEHMS,
opdhorpaduyecKHe H TOJKOBbIC CJIOBAPH /IS YYaCTHUKOB U3JI0KCHUS.

[Ipoiitn B cBOIl yueOHBIH KaOMHET, NPOBEPUTHL €0 I'OTOBHOCTb K IPOBE/ICHUIO
UTOTOBOTO COUMHEHUS (M3JI0KEHHs) U TIPUCTYIUTD K BBITIOIHEHUIO CBOMX 00A3aHHOCTEH.

Pasnoxkuth Ha pabouMe MecTa YYaCTHHKOB MTOrOBOTO COYMHEHMS (M3JTOMKCHM)
nucThl Gymard Ui 9epHOBHKOB (He MEHee JBYX JIMCTOB), opdorpaduueckue clIoBapH
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(opborpaduyeckue W TOJIKOBBIE CIOBApPH [UISl YYAaCTHHUKOB HMTOIOBOIO HM3IIOKEHHS),
MHCTPYKUWH /11 YYaCTHUKOB UTOrOBOTO COYMHEHHA (M3IOJKEHHS ) HA KayKA0r0 y4acTHHKA.

[ToaroroButs Ha jgocke (MHGOPMAILMOHHOM CTEH/E) HEOOXOAMMYK) HH(OpMALIUIO
JUISt 3aTI0THEHUs OJIaHKOB PEerucTpaiuu.

O0ecneudTs  OpPraHM3OBaHHBIH  BXOJA  YVUACTHUKOB  HTOTOBOINO  COYHHECHHS
(M3s10)keHust) B yueOHBIH KaOMHET B COOTBETCTBMM C Ppaclpeie/]eHHMEM 10 Y4eOHBIM
KabuHeTaM.

ITpu Bxose B yueOHbIN KaOMHET YYACTHUKM HTOrOBOrO COUHHEHHS NPEAbIBIAIOT
JMOKYMEHTBI, YJIOCTOBEPAIOIIHE THYHOCTh.

Coo0ImuUThE YYaCTHUKY HMTOIOBOIO COYMHEHHMs (M3/I0KEHHs) HOMEp ero Mecra B
yueOnom kabunere.

[lpocineante, YTOOBI YYAaCTHMK MTOTOBOTO COUYMHEHHMS (M3/OKCHMA) 3aHAT
OTBE/IeHHOE eMy MecTo crporo B cootBerctBuM ¢ (opmoit MC-05-01 «IIporokoa
MPOBEACHHUA WTOrOBOTO COYMHCHMA (M370keHMA) B yyeOnoMm kabunere OO (mecra
[IPOBEIEHUS )».

CnenmuTh, 4YTOOBI YYACTHUKM HMTOI'OBOIO COYMHEHUS (M3IIOKEHHUA) HE MEHSIMChH
MECTaMH.

B cilyyae OTCYTCTBHS y y4acTHMKAa HTOrOBOIO COYMHEHUS (M3JI0JKEHUA) JOKYMCHTA,
VJIOCTOBEPAIOIIEr0 JUYHOCTh, WICH KOMHCCHHM B YUeOHBIX KaOWUHETax [ONYCKaeT B
vyeOHbIi KaOMHET Y4aCTHHUKA UTOTOBOTO COYHHEHMS (M3JI0KEHUS) MOCIIE IIPeIbABICHUA UM
hopmer UC-17 «AKT 00 HACHTHOHKAIMH JIUYHOCTH YYaCTHMKA MTOIOBOIO COUYHHEHHS
(M37105KEHNs)», KOTOPYIO 3a0MpaeT y y49acTHHKA HTOrOBOIO COYMHEHHS (U3JI0KEHHA) A7
JlajIbHENIIEH rTepeaul pyKOBOAUTETIO.

Bo BpeMs MNpoBejeHHs MTOrOBOTO COYMHEHMS (M3/10:KeHHMs) Ha paboueM crone
YYaCTHUKA, KpoMme OJiaHKa pervcTpauuu M 07aHKOB 3anuCH (JIONOJHHUTEIBHOrO O/aHka
3aIuCcH), JIMCTOB Oymaru Juisi Y4epHOBUKOB, HAXOAATCH:

—  pyuka (resieBasi MM KallWUIsIpHas ¢ YepHUIAMH YEPHOI'O LIBETA);

—  JIOKYMEHT, y/I0CTOBEPSAIOLIUI JIMYHOCTD:

—  opdorpaduueckuii  cioBapp 1A YYaCTHHKOB  HTOTOBOrO  COUMHEHUSA
(opdorpaduyeckuii M TOJNKOBBIM CIOBapH Il YYAaCTHUKOB MTOTOBOTO H3JIOKEHHS),
BBIJITAHHBIH B MECTE NMPOBEACHUS UTOIOBOI'0 COUMHCHHA (M3JI0KEHHS );

—  MHCTPYKIWMS JUIS y4aCTHUKA UTOTOBOIO COYMHCHMUSA (M3II0KEHHUS),

—  CrenuaibHble TEXHHYECKUE CpeACTBa (1A YYAaCTHMKOB HMTOIOBOI0 COUYMHEHUA
(u3nokenus) ¢ OB3, neTei-MHBAINUAOB, HHBAIUI0B) (ITPH HEOOXOMMOCTH);

—  JIeKapCcTBa W NUTaHUe (MpU HEOOXOAUMOCTH).

Cnesuthb, 4T00BI YYACTHUKH UTOTOBOIO COUMHEHHS (M3/I05KEHHA) HE UMEIH ¢ OO
MHBIC MTPEIMETHI, HE BKJIIOYEHHBIE B [IEPEYCHD NPEJIMETOB, IIEPEUUCIICHHBIX BBIIIE.

Hauunas ¢ 09:45 nmo MeCTHOMY BpEeMEHH IOIYYHTh OT PYKOBOIMTENS TEMBI
COUMHEHMS (TEKCTHI Ul H3I0KeHHs). TeMbl couMHeHus MOTYT OBITH pacreyaTaHbl Ha
Ka)KJI0r0 YU4aCTHHKA WM pa3MELeHbl Ha J0CKe (MH(POPMALIHOHHOM CTEHIE).

TekeT A M3TOKEHUs pacreyaTblBacTCs I YYaCTHUKOB HTOMOBOrO M3JIOMKEHUA C
TSOKC/IBIMU HAPYIICHUAMU PEYH, C 3aIepiKKOH MCUXHYECKOTO Pa3sBUTHI, C PacCTPONCTBAMH
ayTUCTHYECKOTrO CIEKTpa, ¢ HApYHNICHWSAMH OIOPHO-ABHIATEIBHOIO armapara, CrernslX,
cnaboBHANIMX, [JIYXHUX, MMO3AHOOIIOXINUX W ¢/Ja0OCHBIANIMX YYaCTHUKOB MUTOIOBOTO
U3JI0KEHUS

Jlo Ha4yaja HUTOroBOr0 COYHMHEHHN (M3/10KEHHH) YJIeH KOMHCCHH B Y4eOHBbIX
KabuHeTax J0JIKeH:

—  OpOBECTH MHCTPYKT@K YYaCTHHKOB HWTOTOBOTO COYMHEHMA (M3JTOKEHHS),
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KOTOpBII cOCTOUT M3 ABYX uactei. [lepsad yacth HHCTpyKTaka nposoautes go 10:00 mo
MECTHOMY BpPEMEHM M BKJIKOUYaeT B cedst mHbOpMUpOBaHUE yYacTHUKOB O Ilopsike, B ToM
YHCIIe O ClydasX VIaJeHHs ¢ UTOrOBOr0 COYMHEHMS (M3I0KEHHA), MPOJOJIKHUTEIbHOCTH
HAIMMUCAHHU HTOTOBOTO COYMHEHMS (M3/I0KEHHA), O BPEMEHM U MECTE O3HAKOMIIEHHMS C
pe3y/ibTaTaMHi UTOrOBOTO COYMHEHMS (M3/I0KCHHS), a TaKKe O TOM, YTO 3alMCH Ha JIMCTaX
Oymaru Juis 4epHOBHKOB He 00padaThIBalOTCS U HE [IPOBEPAIOTCA:

—  BBIJATh YYACTHHKAM HTOTOBOTO COYMHEHUS (M3/103KeHHs) OlaHKH perucTpaLuu,
OJIaHKH 3a1MCH;

—  TMPOBECTH BTOPYIO 4acTh MHCTPYKTaxka, Kotopas HauuHaercs He panee 10.00 mo
MECTHOMY BpEMEHH;

—  O3HAKOMHUTH VYYAaCTHMKOB WTOTOBOTO COYMHEHHMS (M3JI0KEHHA) C TeMaMu
MTOMOBOI0 COYMHEHHS (TEKCTaMM JUISl M3JI0KEHHS) (COHEpKaTebHOE KOMMECHTHPOBAHHE
TEM UTOTOBOI'0 COYMHEHHUSA M TEKCTOB JUIS HTOTOBOI'O M3JI0KEHHS 3alpelleHo);

—  MOCJE€ O3HAKOMJIEHHS JIaThb VYKa3aHWe YYacTHUKAM HTOTOBOr0 COYHHEHHs
(M3nokeHUsA) CBEepUTHL KojJ paboTel nHa OJaHKax, [PUCTYIHTE K  3aI0JHEHHIO
PEerucTpallHOHHBLIX MoJeld OJAHKOB HUTOrOBOIO COYMHEHHMA (M3JIOKEHMS), yKasaTb HOMEDP
TEMBI HTOTOBOI'O COUMHEHUA (TEKCTA JII U3JI0MKEHU ), 3anucaTh B OJaHK 3alMCH Ha3BaHUE
BBIOpaHHOI TeMbI COYMHEHHS (TCKCTa JUIS H30/KCHHA).

UsieHsl KOMUCCHH B yueOHBIX KaOMHETAX MIPOBEPAIOT:

1) mNpaBWILHOCTH 3aMOJHCHHMA YYACTHMKAMU HTOTOBOTO COYHMHEHMS (M3JI0KEHNA)
PErucTpallMOHHBIX TMojci OJaHKOB, COOTBETCTBHE JIAHHBIX YYacTHUKA B JOKYMEHTE,
VAOCTOBEPAIOIIEM THYHOCTh, U B O/IaHKE perucTpaluu;

2)  cooTBeTcTBHE KOJA0B paboThl Ha OlaHKaX perucTpaluy U GlaHKax 3arucu y Kaxaoro
Y4aCTHUKA UTOTOBOIO COUMHEHUS (M3JI0KEHUS):

3) Onank perucTpalMi W OJaHKH 3allMCH KaX/JOr0 y4aCTHHUKAa MTOrOBOI0 COYMHEHHSA
(U3JI03KEHUs1) HAa KOPPEKTHOCTh BIIMCAHHOIO YYaCTHUKOM HTOrOBOr0  COYHMHEHHA
(M3/103KEHNs ) HOMEpa TEMBbI UTOTOBOI'O COYMHEHHSA (TEKCTA JUIS H3JI0KEHHUS ).

UsieHbl KOMHCCHH B YueOHBIX KaOuHeTax 3anmofHsioT nosie «Jluer Ne » B Gnankax
3arUCH,

[Tocne npoBeacHHMs BTOPOH YAcTH HHCTPYKTaka HJICHBI KOMHCCHU B Y4YEOHBIX
kabuHerax OOBABIAIOT HAYAI0, NPOAOKMTEILHOCTH W BpeMs OKOHYAHWA HanHCaHWA
UTOTOBOTO COYMHEHHMS (M3/I0KEHHA) M (PUKCUPYIOT HMX Ha JA0CKe (MH(MOPMALHOHHOM
CTEHJIE), T0C/Ie Yero YYacTHUKH HWTOrOBOIO COYMHEHMA (M3/I0KECHHS) MPUCTYNaKT K
HANMCaHUIO HTOTOBOTO COYMHEHHA (M3JI0/KEHHUA).

B cayyae ono3gaHMs ydacTHHKAa MTONOBOIO COYMHEHMS (M3JI0XKEHHS) OH
JOMYCKAaeTCs K HAlMMCAHHIO MTOTOBOTO COYMHEHUs (U3JI0KEHHSA), TIPH O5TOM BpeMH
OKOHYaHMsl HAIMCAHUs UTOTOBOTO COYMHEHMS (M3JI0KEeHUs) He npojuieBaercs. IloBTOpHBIN
O0mMIT MHCTPYKTAXX IS OMO3/AaBIIMX YYAaCTHUKOB HE TMPOBOJMTCA. Takomy y4YacTHUKY
npeaocrapisiercs HeoOXxoaumas uHGopMaLus Ui 3aroHEHUs PErucTPallMOHHBIX TOJIEH
071aHKOB COYMHEHHUS (U3JTI0KEHUS ).

[IpoBeaenHe HTOroOBOro COMHHEHHS (H3JI0KEHH )

[Ipu npoBeICHHH H3JI0KEHUA TEKCT JUIA H3JIOKEHHMS 3aYUTHIBACTCA YYaCTHUKaAM
HUTOTOBOIO M3JIOKEHUS BCIYX TPHIK/IbI [ociae o0bsABIEHHUS Hayasla IMPOBE/ICHHS H3/I0KEHHUA.
HHTepBasl MEXK/1y YTEHHEM COCTABIIACT 2 MUHYThI.

[yxum, caabocpIanmmM, no3AHOOTIOXIIHM YYaCTHHKAM, a TaKKe YYaCTHHKAM C
TAKEABIMH HAPYIICHHAMU PEUH, C 3aAEPKKOM TICMXHYECKOTO Pa3BHUTHA, ¢ HApYHNICHHAMH
OMOPHO-/IBUrATEJLHOrO arrnapara, ¢ paccTpoiCTBaMH ayTUCTHYECKOIO CIEKTpa, CIENbIM,
CcnaboOBUAAIIMM TEKCT JUIS H3JIokKeHUs Bwlaactcs Ha 40 MHHYT, MO HCTEYECHHH 3TOro
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BPEMEHH WIEH KOMHCCHM B yuyeOHBIX KaOMHeTaxX 3a0MpaeT TEKCT M YYAaCTHUKH ITHIIYT
U3JI0KEHHE.

Bo BpeMmst NpOBEACHUS UTOIOBOIO COUMHEHUS (M3/I0KEHHS) YY4ACTHMKAM MTOTOBOTO
COYMHEHHUA (M3/I0KEHHS) 3alpelieH0 UMeTh NpH cede cpeacTBa CBA3M, GOTO-, ayauo- U
BHJICOANIIApATypy, CIpPaBOYHBEIE MaTEpUalibl, IMCbMEHHBIE 3aMETKM W HMHBIE CpejcTBa
XpaHeHus W nepenayu undpopmaiuu, cobectBennsle oporpadudeckue U (WIH) TOIKOBBIE
CIOBapW. Y4YacTHHKaM MTOTOBOTO COYMHCHHS (M3JI0XKEHHUS) TaKXkKe 3alperiaercs
[OJIL30BATLCS TEKCTAMM JIMTEPATYpHOTO MaTepuasia (Xy/10’KeCTBEHHBIE MPOU3BEICHNUS,
JHEBHUKH, MeMYyapsl, yOIHIIMCTHKA, IPYTUe JIUTepaTypPHbIE HCTOYHHKH).

YYacTHUKM MTOIOBOI'O COYMHEHMs (M3JI0KEHHUS), [ONYCTUBIUHE HApYLICHUS
[lopsiaka, ynanstoTess ¢ MTOrOBOro COYMHEHUS (M3/10KEeHUS ). PyKOBOIMTETh COBMECTHO C
VIIOJIHOMOYeHHBIM TpesictasutesieM OMCY cocTtaBisioT «AKT 00 yJaleHHHM Y4acTHHKA
UTOroBOro COuMHEHHs (M3n0kenus)» (popma UC-09) B nomeleHuu uis pyKoBOJUTENS B
30HEe BHJMMOCTH Kamep BUACOHAOMIOACHHUS. YAaNCHHBIH YYaCTHUK, WICH KOMHCCHH B
yueOHbIX KaOHMHETAX MOANUCHIBAIOT YTOT AKT.

Ynen xomuccuum B yueOHBIX KaOMHETaX BHOCHT COOTBETCTBYIOUIYIO OTMETKY B
«Be1oMocTh NpOBEJEHHsT UTOrOBOIO COUYMHEHMS (M3/10KeHus1) B yuyeOHOM kabunere OO
(mecte npopenenus)» (dhopma MC-05). YyacTHHK HTOroBOro COYMHEHHS (H3JIOKEHMS)
JO/KEH MOCTaBUTh CBOKO MOANKUCH B YKa3aHHOM (opMme.

B Gnanke perucrpaiiMu ykazaHHOTO Y4acCTHMKA UTOTOBOTO COYMHEHUS (U3JI0KEHMS )
HeoOXO0IMMO BHECTH OTMETKY «X» B mojie «¥Y aancH», BHeceHHEe OTMETKH B NoJIe «Y 1ajaeH»
MOJATBEPKIACTCA IMOAMUCHI0 Y/IeHa KOMHCCHHM IO IPOBEJECHHI0 HUTOTOBOTO COYUHEHUSA
(M3J10KEHHUS ).

B cinydae HexBaTKM MecTa BO BTOPOM OJIHOCTOPOHHEM OJIaHKe 3allMCH (3aroJTHEHbI
JIBa OJIHOCTOPOHHUX OnaHKa 3amMcH), BBIJJAHHOM B OCHOBHOM KOMIUIEKTE, MO 3amnpocy
YYaCTHUKA UTOrOBOr0 COUYMHEHUs (MU3JIOKEHMs) 4/IEHbl KOMHCCHHM B yueOHBIX KabOuHerax
BBIIAIOT JONOJHHUTENEHBINH OaHK 3amucH.

[Ipn BBIDA4e AOMONHUTENBHOTO OJaHKa 3amuCH YJ€H KOMHCCHM B  y4eOHBIX
kabunerax BHocut B moiae «Jluer Ne» nopsakoselii HoMep Jicra paboTel y4acTHHKa (1pH
oM guctaMid Ne | u Ne 2 gBagioTcd ABa OAHOCTOPOHHHMX OJlaHKa 3amvCH, BBIJAHHBIE B

OCHOBHOM KOMIUIEKTE), Ha4HHas C TEPBOH TMO3MIMH, HANpPUMED, @ , a TaKKe
MEePCHOCHT KO padoThl YYaCTHHKA B COOTBETCTBYIOIEE MOJIE AOMOTHUTENBHOrO OjaHKa
3arMCH, B COOTBETCTBMH ¢ oOpaziiom Ha OaaHke.

Crenyronumii JoNOMHUTEABHBIN 61aHK 3aTUcH 0pOpMIIIETCA aHATOTMYHO.

[lo Mepe HeoGX0AMMOCTH YYACTHUKAM MTOTOBOIO COYMHEHHUS (M3J10:KEHHS) BBIIAKOTCS
JMCTEL OyMary JUis YepHOBHKOBR €O IITaMIIOM 00pa30oBaTe/IbHOM OpraHu3aIliH.

Bo Bpems mnpoBejeHUsi UTOTOBOTO COYMHEHMSA (M3II0KCHHUS) 4JIEH KOMHUCCHHM I10
NPOBEJCHUK) HWTOrOBOT0 COYMHEHHUA (M37TO0KCHMA) (PUKCHPYET BCE BBIXOJBI YYaCTHUKOB
HTOTOBOTO COYMHEHHA (W3jokeHus) w3 yueOHoro kaGunera B Bemomoctn KC-13
«BenoMocTs yueTa BpeMeHH OTCYTCTBUA YUaCTHUKOB HTOTOBOTO COYHHEHNS (M3JI0XKEHNUs) B
yueOHoM kabunere OO (mMecTe MPOBEACHUS)».

B ciay4yae eciH YYacTHUK HTOIOBOIO COYMHCHHMS (M3JIOKEHHMS) 110 COCTOAHHIO
340pOBbSL WIM APYrUM OOBEKTHBHBIM TMpPHYMHAM HE MOXKET 3aBEpPIINTh HalHMCaHue
HUTOTOBOTO COYMHEHUS (U3JIOKEHUs), OH MOXKET MOKMHYTh MECTO IPOBEAEHHMs HTOIOBOIO
COYMHEHMA (M3T0KCHUA).

JIis  2TOr0 OH COIPOBOXKIACTCA MASKYPHBIM B MEAMIMHCKUA KaGuHET WIIH
MOMEINIEHNE IS PYKOBOMMTENS, IA€ COCTABIACTCS «AKT O JIOCPOYHOM 3aBepUICHUH
HATIMCAHHUA UTOTOBOrO COYHHEHMs (M3JIOKCHMA) M0 YBaXKUTEJIbHBIM IpHYHHaM» (hopma
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UC-08). Ynen xomuccuu B y4eOHBIX KaOMHETaX MOANMCBIBACT AaHHBIA aKkT. BHOCHT
cooTBeTcTBYIONIYI0 0T™MeTKY B (opmy MHC-05 «Bemomocts mnposeaeHuss HTOroBOIro
counHeHus (M3rokeHUsA) B yueOHoM kabuHere OO (MecTe mnpoBejeHus)» (Y4aCTHHK
MTOIOBOIO COYMHEHMS (M3JI0KE€HMA) JOJDKEH IIOCTABMTH CBOK [OAINMCH B YKa3aHHOMN
dopme). B Onmanke perucTpauMM YKa3aHHOTO YYaCTHMKa HTONOBOTO COYMHEHHs
(n3noxenus) B noie «He 3akoHYMI» HEOOXOAMMO BHECTH OTMETKY «X» I ydera npu
opraHu3alluu npoBepku. BHecenune otmeTku B nojie «He 3akoHYMI» TNOATBEpXKAAETCS
MOJMHUCHIO 4JIeHa KOMHCCHH B Y4eOHBIX KaOuHeTax.

B ciydae cpnadm MTOroBOro COYMHEHHs (M3JI0KEHHMS) YYACTHUKOM COYMHCHHSA
(M3105keHUs) B YCTHOH (opMe wieH KOMUCCUHM B y4yeOHBIX KaOWHETax BHOCHUT B OJIaHK
perucTpalMy  yKa3aHHOr0  y4YyaCTHMKa  WTOrOBOIO  COYMHEHHMS  (M3JIOKEHHS)
COOTBETCTBYIONIYIO OTMETKY «X» B moie «B ycTHoit dhopMe» u 3aBepser CBOEH MOANUCHIO
BHCCCHUE VYKAa3aHHOI OTMETKM B CHELMAIbHO OTBEACHHOM IM0J¢ JUIA TMOCHEAYHOLeH
KOPPEKTHOH NMpOBEPKU H 00paboTKH ONAHKOB MTOrOBOrO COYMHEHHS (M3JI0KEHHS) TAKOro
yuactHuka. B ¢opmy UC-05 «BegomocTe npoBeeHHss HUTOrOBOIO COYHMHEHHS (M3JI0KEHHS )
B yueOHOM kabunere oOpa3oBaTe/lbHON OpraHM3aluu (MecTe MPOBEACHHA)» He0OX0IAUMO
TaKKe BHECTH OTMETKY B nosie «Caasan B yeTHOi hopme (OB3)».

3aBepuienne NpoBeIeHUsI HTOTOBOIO COUHHEHH (H3JI0KEHHH)

Y4YaCTHHKM HTOTOBOTO COYHMHEHHS (M3JI0KEHHA), JIOCPOYHO 3aBEpIIMBIINE
HalMCaHWe MTOTOBOTO COYMHEHHUA (M3JI0KEHHSA), caloT OMaHKu perucrpauud, OJaHKH
3anucH (1ONONHUTEIbHBIC OaHKK 3amMcu), JAMCTBl OyMaru 18 4YEpHOBHUKOB YJICHAM
KOMHCCHH B yueOHBIX KaOMHETaxX Ha CrelHaIbHO BbIJIEIEHHOM B yueOHOM KaOMHETE MecTe
(cTone), HaXoAAUIEMCA B 30HE BHAMMOCTH KaMep BUICOHAOTIOACHMSA, M MOKUIAIOT MECTO
MPOBEJIEHUSI UTOTOBOTO COYMHEHMA (M3/103KEHUs), HE JOKUIAAACh YCTAHOBIEHHOTO BPEMEHH
3aBEPLICHUA UTOMOBOI0 COUHMHEHHS (M3JI0KEHHS ).

3a 30 MHHYT H 32 5 MHHYT 10 OKOHYaHUSA UTOTOBOTO COYMHEHUS (H3/I0KCHNUA ) YICHBI
KOMHCCHH B ydeOHBIX KaOuHerax coo0W@iT Yy4YacTHHKAM MTOrOBOr0 COYMHEHHs
(M37103K€HHs1) O CKOPOM 3aBEPIICHUH HAMMCAHUSA MTOTOBOTO COYMHEHHS (M3JI0KEHHHA) U O
HEOOXOAUMOCTH EPEHECTH HAlMCAHHBIE COUMHEHUA (M3JI0KECHHSA) U3 JIUCTOB OyMmaru Ais
YEepHOBUKOB B OJIAHKH 3aMUCH (B TOM YHCJIE B JONOJIHHUTENbHbIE OJIaHKH 3aITCH).

[lo wmcTeYeHMM yYCTaHOBJIGHHOTO BpPEMCHHM 3aBEPILIECHHMA HWTOrOBOINO COYMHEHHMS
(M37I0KEHMs) WiIeHbl KOMHCCHMM B y49eOHBIX KaOuHerax OOBABIAIOT 00 OKOHYAHUM
BBIMOJTHEHUSA UTOrOBOIO COUMHCHHSA (M3/T0KEHU ).

Y4YacTHHKM MTOTOBOTO COYMHEHHs (M3JI0KEHHS) CHAIOT 4YI€HaM KOMHCCHHU IO
MPOBEJICHUI0 MTOrOBOrO COYMHEHUA (M370KeHHs) OMaHKH perucrpauuy, OJaHKH 3arucH
(ononuMTenbHbIE OJAHKM 3alKMCH), JIMCTRI OyMaru JUid YCpHOBHKOB Ha CHCLHMAIbHO
BBIJIEJIEHHOM B yuyeOHOM KaOuHeTe MecTe (CTolle), HaXoAdIeMes B 30He BUIMMOCTH KaMmep
BH/ICOHAO/IIOIEHUs, W, TMOCIE MPOBEPKH M 3alOHCHUS YWIEHOM KOMHUCCHH B yueOHOM
KabuHere HeOOXOAUMBIX [MMOJEH, MOKHIAIT MECTO IPOBEJECHUS HTOrOBOIO COYHMHEHHS
(M3J10KEeHHA ).

Unen komuccuH B yueOHBIX KabuHeTax cTaBUT «Z» B obnactu OiaHKa 3amucH (WM
JIOTIOJTHUTEILHOro OJIaHKa 3armucH), ocrasileics HesanoiHeHHOH. Kak npaBuiio, naHHBIH
3HAK «Z» CBU/CTCIBCTBYET O 3aBEPIUCHHU HATTHCAHHUS UTOTOBOTO COYMHEHUS (M3JI0KEHMS),
KOTOpoOC O(I)OPM.HSICTC}I Ha OJlaHKax 3anucH (,ZlOHOJIHHTe.HbeIX OnaHkKax 3arnmcu IIpu HX
MCIIO/JIb30BAHMM), @ TaKKE CBUIACTEIBCTBYET O TOM, YTO JAHHBIH YYaCTHHUK MTOrOBOTO
COYMHEHMS (U3/10KEHMs) 3aBEPIIMII HAIIUCAHUE CBOCTO MTOTOBOTO COYMHEHHA (H3I0MKEHM)
u Oosee He Oyjaer Bo3BpallaThcs K O(OPMIEHHKD CBOErO HTONOBOIO COYHMHCHHA
(M37105KEHNSA) Ha COOTBETCTBYIOMIMX OaHKaX (MPOJ0IKEHUIO OGOPMICHHS ).
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Vka3aHHBI 3HAK MMPOCTABIAETCS Ha TMOCICIHEM JIMCTE COOTBETCTBYIOUIEro OaHKa
3anMcH. Hampumep, €cld y4YacTHMK MTOTOBOIO COYMHCHHA (M3IOKCHHSA) 3aBEpIIdi
HAMMCAHUE WMTOrOBOr0 COYMHCHMA (W3M0KEeHHs), OQOPMHI CBOE MTOrOBOE COYHHCHHE
(u310keHMe) Ha  JIBYX  OJHOCTOPOHHMX  OjaHKax 3amMcH MW OJHOCTOPOHHEM
JOTOJIHUTEILHOM OJaHKe 3amdc, TO 3HAaK «Z» CTaBUTCS Ha OOHOCTOPOHHEM
JONOJHUTEILHOM OJlaHke 3anucd B o0nacT  ykasaHHoro OjaHKa, OCTaBIICHCS
HE3aI0JHEHHONM YJaCTHUKOM MTOTOBOTO COYMHEHMS (M3/10KeHHUsA). 3HAK «Z» B NaHHOM
cllydae Ha OCHOBHBIX OJIHOCTOPOHHMX OJIaHKax 3aliCH HE CTAaBUTCA, [JaKe €ClM Ha HUX
nmeeTcst HeOoJIbIlas He3aroIHeHHas 00/1acThb.

B GiaHkax perMcTparii y4aCTHHKOB HTOTOBOTO COYMHEHMS (U3JIOKCHHSA) YICHBI
Komuccuu B yueOHBIX KabuHerax sanonHsiorT noiae «Konuuectso OGnaHkoB 3amucn». B
YKa3aHHOE T0JIe BITHCHIBAETCS TO KOJMYECTBO OJIaHKOB 3alMCH, BKIIOYAs JOTOTHUTE/IbHBIE
GJ1aHKH 3amucH (B c/lydae ecliv TaKue BBIJIaBAJIUCH T10 3alpOCy YYacTHHKA), KOTOpoe OBLIO
MCIoap30BaHo yyacTHUKOM. [lose «KonmuyecTBo OaHKOB 3allUCH» 3aMOIHACTCS 4YIEHOM
KOMHUCCHH TI0 TPOBEAEHHMID HTOTOBOTO COYMHEHMS (M3/I0KEHHUA), HauyuHas C IEpBOi

[MO3HIIMH, HAIIpHMED, @@ i

YneHsl KOMHMCCHM B yueOHBIX KaOMHCTaX 3amoNHAIT  OTYETHBIE  (HOPMBEI,
MCIIOJIb30BAHHBIC BO BpEMsS IMPOBEICHHS HTOTOBOIO COUMHEHMs (M3JIOKEHHMS), a TaKke
bopmy MC-05 «BeaomocTs MPOBEACHNUS MTOrOBOrO COUYMHEHHS (M3JIOKEHHA) B y4eOHOM
kabunere OO (mecTe mnpoBedaeHHA»). B cBOIO oyepe/b, YYAaCTHHK MNPOBEPACT [JaHHBIE,
BHECEHHBIE B BEJOMOCTb, MOATBEPKAas UX JIMYHOMN MOAIMHCHIO.

OdopmiaeHre OTYETHBIX (OPM, MCIIOJIB3YEMBIX BO BpPEMS IPOBEACHUS HTOrOBOTO
COUMHEHUs (M3JI0)KEHMS), OCYIICCTBICHUE PACKIAAKH U IMOCIEYIOIIEN YIIaKOBKH WICHAMH
KOMHCCMM B yueOHBIX KaOuHerax OJIaHKOB  perHCTpaluy, ONIaHKOB  3alicH
(TIOMOHKUTENIBHBIX OJIAHKOB 3amicH), COOpaHHBIX Yy YYaCTHHUKOB HTOIOBOrO COYHMHCHHA
(M37103KeHMs1), OCYIIECTBIACTCS B CICLHAIBHO BBIICTICHHOM B yueOHOM KaOWHETE MecTe
(cTos1e), HAXOAAMEMCS B 30HE BUJAMMOCTH KamMep BH/ICOHA0/IF0ACHUS

Cxema YIIAKOBKH MNPUHATBIX OT YYAaCTHMKOB MAarTepHaloB HMTOrOBOrO COYMHEHUA
(M310KEHMS ):

1) nepecuntaTh OMAHKM PErMCTPALMK U 3all€YaTaTh UX B BO3BPATHBIH 10CTaBOYHBIN
MaKeT;

2) mepecyuTaTh GJAHKM 3arvcH (BKIIOYas JONOJIHHUTEIbHEIC ONaHKM 3amuch)
3arevaraTh UX B BO3BPATHBIH J0OCTaBOYHEIN MaKeT MOKOMIUIEKTHO;

3) nepecuurath OJAHKW perucTpauuMd U OJaHKH 3aIUCH YYaCTHHUKOB, JOCPOYHO
3aBEPIUMBIIKMX HAMMCAHHE WTOTOBOTO COYMHEHMA (M310JKEHMA) Wi (M) YAAJICHHBIX C
UTOTOBOTO COUMHEHUs (M30KeHus) 3a Hapywenue [lopanka (ecnm Takue y4acTHUKH ObLTH
B yueOHOM KaOuHeTe), U 3areqyaraTh UX B BO3BPATHBIN IOCTaBOYHbIN [1aKET;

4) nepecuMTaTh MCMOIL30BAHHBIEC JIMCTH OyMaru Ui YepHOBMKOB M 3amevararh uX
B BO3BpATHBIN JJOCTABOYHBIH MaKeT.

Bxnajsianue OGJAHKOB pErucTpaludyd M O/IAaHKOB 3aMMCH MTOrOBOTO COYMHEHMA
(M3710)K€HUs) B BO3BPATHBIC JIOCTABOYHbIE MAKETHl HEOOXOAMMO IPOM3BOJMTH JIHLEBOMH
CTOPOHOM BHYTPb IaKeTa.

ITporiecc 3anevaThiBaHus OJAHKOB WTOrOBOTO COYMHEHHMsA (M3JIOKCHHSA) HIICHBI
KOMHCCHHM B yueOHBIX KaOMHeTax JeMOHCTPUPYIOT Ha KaMepy BUICOHA0III0ACHHS.

Ha Ka’KI0M BO3BPATHOM JIOCTABOYHOM IAKETe 3aIl0JHUTH COMPOBOAMTENLHEIH OlaHK
K MaTepuagaM UTOroBoro coumHenus (usnoxenus) (popma MC-11), ykasaB creayiouryro
uH(OpMAIMIO: KO M HAaMMEHOBAHWE BHMAAa paGoThl, KOA pernona, kox MCY, xon OO,
HoMep kaGMHeTa, /aTa IPOBEACHHUs HTOTOBOTO COYMHEHHMS (M3JI0KCHHMS), HAUMCHOBAHMC
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00, aapec OO, nocTaBUTh METKY «X» B COOTBETCTBYIOLIEM I10JI€¢ B 3aBUCHMOCTH OT
COJICP’)KUMOT0 BO3BPAaTHOTO JIOCTABOYHOI'O KOHBEPTA, YKa3aTb KOJMYECTBO BJIOKECHHBIX
aucToB (01aHKOB).

[Tpu sTOM 3anperaercs:

— MCMOJB30BaTh Kakue-THO0 WHbIE NaKeThl (KOHBEPTHI M T.1.) BMECTO BbIAAHHBIX
BO3BPATHBIX JI0CTABOYHBIX [1AKETOB;

- BKJIAQJBIBATh BMECTE ¢ MaTepHaiaMH MTOrOBOIO COYMHEHMS (M3/10KEHMA) Kakue-nmubo
JApYTHUE MaTepHabl;

- CKperuiaTh 0JJaHKH HTOTOBOIO COUMHEHUS (M310KeHHs) (CKPENKAaMH, CTETUIEPOM H T.I1.);
— MEHATH OpHEHTAIMI0 OJaHKOB MTOrOBOTO COYMHEHHWA (M3JI0XKEHHs) B BO3BPATHBIX
JIOCTABOYHBIX MaKeTax (BepX-HHU3, JULEeBasi-000pOTHAA CTOPOHA).

Ynensl KOMHCCHM B yuyeOHBIX kaOMHETaX NeEpe/aloT PYKOBOAMTEIIO CICAYHOLIHE

Martepualibl HTOTOBOTO COYMHEHHUSA (M3T0KCHNUA):

- 3anevaTaHHbli BO3BpPATHBII JIOCTABOYHBIH MaKkeT ¢ OJlaHKaMH PETHCTPALMH,

- 3aneyaTaHHBIH BO3BPATHBIM JOCTaBOYHBIA TNaxkeT ¢ OJaHKaMM 3anucd (BKIOYas
JOTOJTHUTENbHBIE OJIAHKU 3aITUCH);

- 3areyaTaHHBIi BO3BpaTHBINM JocTaBOYHLI MakeT ¢ OiaHKaMH perucTpanuvu M
OnaHKaMH 3aIMCH YYaCTHUKOB, JIOCPOYHO 3aBEPIIMBIINX HANMCAHUE UTOTOBOIO COYMHEHMS
(v30KeHns1) WK (M) YAaJEHHBIX C UTOrOBOrO COYMHEHMS (M3/I0KEHMSA) 32 HapyIICHHE
[Mopsiaka (ec/iu Takue y4yacTHUKH ObLTH B yueOHOM KabuHeTe).

- 3anevyaTaHHbIi BO3BpATHbIA JIOCTAaBOYHLIH IIAKET C HMCIOJIB30BAHHBIMH JIHCTAMU
OyMaru s 4epHOBUKOB;

- HEHUCIO/Ib30BaHHBIC JTUCTHI OyMary Ui YepHOBHKOB;

- ¢opmy HC-05 «Beaomocts NpoBeJeHUS HWTOTOBOIO COYMHEHHS (M3JI0KEHHs) B
yyeOHOM KaduHeTe OO (MecTe NpoBeIeHHA)»;

- ¢opmy HC-05-01 «IIporokosn NpOBEACHHUS HTOrOBOIO COYMHEHMSA (M3JI0XKEHHA) B
yyeOHOM KaduHeTe OO (MecTe MpoBEeACHHA)»;

- ¢opmy HC-07 «BepoMocTs KOPpPEeKLUMH [E€PCOHAIBHEIX JAHHBIX Y4YaCTHHKOB
MTOIOBOTO COUMHEHHA (M3II0KEHHS )»;

- (opmy UC-08 «AKT 0 JOCPOYHOM 3aBEPLICHHH HAMMCAHUA HUTOrOBOI'0 COYHMHEHMSA
(M3/10/KEHHMSA ) TTO YBAKHUTEIBLHBIM ITPUYHHAMY (ITPU HAJIHYHH);

- ¢opmy UC-09 «Akr 00 ynaieHHH y4aCTHUKA HUTOTOBOTO COYMHEHUS (U3JI0KEHMUS)»
(TpH HATTUYHH);

- ¢opmy HC-13 «BenomocTh y4era BpPEeMEHH OTCYTCTBHS YYaCTHMKOB HTOIrOBOIO
coynnenus (usnoxenus) B yueOHom kabunere OO (MecTe NPOBEACHH )»;

- ¢opmy UC-17 «AKT 00 HaeHTHGUKALUYA JIHIHOCTH YYaCTHUKA UTOrOBOTO COYMHEHUS
(M3n0keHus )» (IMTpU HAJTUYHN);

~  HEHCIOJIB30BAHHBIE MHJIMBUIYATbHBIE KOMIUIEKThI YYaCTHUKOB HTOIOBOI0 COYMHEHUSA
(M3710KEHMSA ),

- HEWCNoJIb30BaHHBIE JIONOTHUTE/IbHbIC OJJaHKH 3aIUCH,

- cnyxeOHBIC 3aMUCKU (NPH HATMYHNA).

YjieHsl KOMHCCHM [10 TPOBCACHHIO HTOrOBOrO COYMHEHMs (M3JIOKEHHs) Ioclie
repesayd  BCEX MaTEpUAIOB MTOIOBOIO COYMHEHHMs (M3JI0KECHHA) PYKOBOJHTEIIO,
KOIMHPpOBaHHs OJIaHKOB 3aIltuCH (L[OI'IO.I'IHHTe.TIbeIX OnaHKOB 33IIHCH) MOKHIarT MECTO
POBEICHHA UTOrOBOI'0 COYMHEHHS (M3J105KEHHSA) C paspellCHUs PYKOBOIUTEIA.
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Ipuiaoxenne 6
K NPHKAa3y JenapraMenTa odpasoBanns
Bbearoposckoii obaacTn

oT «Zé» Hosopn 2021 roxa Ne 25%’/

HUHCTPYKIHA 118 4/I€HOB KOMHCCHH MO MPOBeJICHHI0 HTOTOBOI0 COUHHEHHH
(M3/107K€HH# ), YYACTBYOIIHX B OPraHH3ALHH HTOrOBOr0 COYHHEHHA (H3J10KeHHs)
BHE y4eOHbIX KaOHHETOB

[ToaroroBka K NpoBeIeHHI0 HTONOBOI0 COMHHEHHSI (M3JI0/KEHHS)

JlexxypHble /10 Hayaja I[POBEJECHHH HWTOrOBOIO0 COYMHEHHS (M3JI0XKEHHsA) 00A3aHbI
03HAKOMMTHCH C:

(denepasbHBIMM ~ HOPMATHBHBIMH ~ TIPABOBBIMM  aKTaMH, PErIaMEHTHUPYIOLIMMH
IIPOBEJIEHUE MTOTOBOIO COYHUHEHMS (M3JI0KE€HMS), B TOM YHCIE METOJAMYECKUMHU
marepuatamu PocobpHanzopa, peKOMEHIYEMbIMH K HCIIOJNB30BAHUIO TPU OpraHu3aluy U
MPOBE/ICHUU UTOrOBOTO COYUHEHHS (M3M0KEHNA);

pPervoHajlbHBIMM HOPMATHBHBIMH IIPABOBBIMM  aKTaMH, perJaMEHTHPYIOLIMMHU
MPOBEJCHHE HTONOBOTrO COYMHEHMS (M3710XKeHUA ), B ToM yucite [Topsakom.,

B fenb npoBeieHHs HTOrOBOI0 COMHHEHHUS (M3/10KeHHS) 1e/KYPHbIE JONKHbBI:

—  SABHUTHCS B MECTO MPOBE/ICHUS HTOTOBOI0 COYMHEHUSA (M3/10KeHU) He no3aHee 8:00;

—  3aperuCTPUPOBATBCA Yy  OTBETCTBEHHOrO0  JCKYPHOrO,  YNOJHOMOYEHHOIO
PYKOBOIUTE/IEM Ha TMPOBEJCHUE PErucTpalMd YIEHOB KOMHCCHH 110 TIPOBEJEHHIO
MTOrOBOIO COUMHEHHA (M3T0KEHHS);

- co0/mo/aTh CAaHUTAPHO-JITHIEMHOIOTHYECKHE PeKOMEH AN, TIPaBHJIa, HOPMATHBEL.
—  OTBETCTBEHHBIA JEKYPHBI, YNOJIHOMOYEHHBIH pPYKOBOJMTEIEM Ha MpPOBEIACHHE
perucTpanMi 4YJIEHOB KOMHUCCHHM I10 NPOBEIACHHIO HTOrOBOIO COYMHEHHUs (U3JI0KEHUS),
JIOJIKEH SIBUTBCA B MECTO IPOBEJACHHUS HTOrOBOINO COYMHEHMs (M3JI0XKEHMs) HE Mo3jHee
07:45 u nonyuuts y pykoBogautens ¢opmy MC-03 «Crnucok YIeHOB KOMHUCCHH I10
[POBEIACHUIO MTOTOBOIO COYMHEHHMS (M3/10:KE€HUA) M obmiecTBeHHBIX Habmoparenei». He
nmozauee 08:00 mo MectHOMy BpeMeHM Ha BXOJAE B MECTO TNPOBEJEHUS HTOTOBOIO
COYMHEHHUS (M3JI0KEHUs) MPOBEPHTH HATMYUEC JIOKYMEHTOB Yy WYIECHOB KOMHCCHH 10
[MPOBEACHHIO UTOIOBOIO COYMHEHHS (M3/10/KEHHS), YCTAHOBUTbL COOTBETCTBHE MUX JTHYHOCTH
Mpe/CTaBIEHHBIM JOKYMEHTaM, a TaKKe NMPOBEPUTh HAIMYME YKA3aHHBIX JIUI[ B CITHCKE
YJIEHOB KOMUCCHH 110 NPOBEACHHUIO HTOTOBOTO COYMHEHUS (U3/I0KEHHS):

—  OCTaBHTb JIMYHbIE BEILLM B MECTE /I XPaHEHUS JIMYHBIX Belllel JIuIl, IPUBIEKAEMBIX K
MPOBEACHUIO HTOTOBOTO COYMHEHUA (M3/I0KCHHS ), KOTOPOE PacIioI0kKeHO J0 BX0/a B MECTO
MPOBEJACHUA UTOTOBOIO COYMHEHHS (HM3n0KeHHA). BXogoM B MECTO NPOBEIEHUS HTOTOBOTO
COUYMHEHHA (M3JI0KEHHUs) ABIAETCA MECTO, TJe JACKYpHbIe, paclpelIe/ieHHbIE Ha
OpPraHM3aIHMI0 BXOJA YYaCTHUKOB UTOTOBOTO COYMHEHMS (HM3II0KEHHUs) B MECTO NPOBEAEHH
MTOTOBOTO COYMHEHHUs (M3II0KEeHUA) (J1anee — JekKypHbIe, OCYIIECTBIAIONINE OPraHU3alHio
BX0/Ja VYAaCTHUKOB HMTOTOBOIO COYMHEHHUA (M3JIOKCHMSA), OPraHU3yKT BXOJl YYaCTHHKOB
UTOTOBOI'0 COYMHEHUS! (M3J105KCHHA );

—  NpOoNTH HHCTPYKTAXK Y PYKOBOJHTENA 10 TOPAAKY H MNPOLEAype TPOBE/ICHHs
HTOrOBOTO COYMHEHHUS (M3JTOKEHMA);

—  TMOJYYUTH ¥ PYKOBOAMUTEIS MH(POPMAIIMIO 0 HA3HAYCHUH W pacrpejieieHHH Ha MecTa
NEKYpCTBa;
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He no3zanee 08:45:
—  noayunts ot pykoBomutens ¢opmel MC-04 «Cnucok y4acTHHKOB HTOTOBOTO
counnenus (m3mokenws) B OO (mecTe MNpOBEJACHMA)» IS pasMeleHus Ha
UHGOPMAIMOHHOM CTCHJE IPH BXOAE€ B MECTO TMPOBEJICHHS HTOrOBOrO COYHHCHUSA
(M3110KEHNA);
—  TNpOMTH Ha CBOE MECTO JEXKYpCTBA M INPHUCTYMATH K BBINOTHEHHIO CBOMX
00s3aHHOCTEH.

IIpoBeaeHne HTOTOBOr0 COMHHEHHs (M3J10/KEHHS)
oo e S A e e e e e e e v R R B e el B W e e I
JIeKypHOMY HEOOXOMMO TOMHMTB, HYTO HTOrOBOE COYMHEHHE (U3JIOKCHHE) |

MPOBOJIUTCS B CIIOKONHHOM 1 100pokenaTebHON 00CTaHOBKE. I

B JeHb NPOBEIGHUS MTOTOBOTO COYMHEHHs (M3M0XKeHHs) (B MepHoA ¢ MoMeHTa !
BXOJd BMECTO TIPOBEACHHUS WTOrOBOTO COYMHEHHSI (M3JIOKEHMS) H 110 OKOHYAHHS |
MTOFOBOTO COYMHEHUs! (M3JI0KEHHUA) B MECTe IPOBEJACHUS MTOTOBOTO COYMHEHMS
(M3I103KEHUs) 3arpenaercs:

a) UMeTh Npu cebe cpeicTBa CBA3M, JJIEKTPOHHO-BBIYMCIUTCIBHYIO TCXHHKY,
boTo-, ay/Imo- U BUEOAIIApaTypy, CIpPaBOYHBIC MaTepUalibl, MUCbMEHHbLIC 3aMETKU H
VHBIC CPEJICTBA XpaHEHHMs WM mepefauyn HHGOpMAlUU, XyI0KECTBCHHYIO JINTEpATypy H
T.1.;

uKC/le Mepe/aBaTh UM CPECTBA CBS3H, IEKTPOHHO-BLIYHCIMTENbLHYIO TEXHUKY, (OTO-,
ayauo- ¥ BHICOANIAparypy, CIPaBOYHBIE MaTepHalbl, JIMTEPAaTYpHBIE MaTepHallbl,
IUCbMEHHBIE 3aMCETKM M MHBIE CpPeJICTBa XpaHEHWs M Nepejaud HMHPOpMaluH,
XY/I0)KECTBEHHYIO TUTEPATYPY U T.A..

B) BBLIHOCHTH M3 y4eOHBIX KaOMHETOB M MECT NMPOBEACHHS HTOrOBOrO COYMHEHHS
(U310%KeHus) TEMbl COUMHEHMH, TEKCTHl M3TOKCHUN Ha OYMaXKHOM MJIM 3JIEKTPOHHOM

- emm m e s o S S N N N R O mm o e o s e mm

|
|
|
|
|
1
1
|
0) oKa3eIBaTh COACHCTBUE YUACTHUKAM UTOTOBOTO COYHHCHUS (M3J105KEHHUA ), B TOM :
I
I
I
I
[
1
1
I
|

Jle)KypHBI, OCYILECTBISIOMMH OpPraHU3aldi)  BXOJa YYaCTHHKOB HTOrOBOIO
couynHeHus (U3J10)KeHHU ), T0/KEH 00eceYuTh OPraHu3anuio Bxo/ia y4aCTHUKOB HTOTOBOI'O
couMHEHHs (U3/10/KCHUA) B MECTO NPOBEIEHH UTOTOBOIO COUMHEHUS (M3/I0KEHHS).

Jlo Bxoxa B mecto nposeaeHus (Hayunas ¢ 09:00) gexypHbId, OCYIECTBIARIINH
OpPraHM3allfio BXOJa YYACTHHKOB HTOTOBOTO COYMHEHHMs (M3NOKEHHS), JOJDKEH yKasaTh
YYACTHUKAM HTOIOBOIO COYMHEHHS (M3JI0KEHHWS) HAa HCOOXOAMMOCTH OCTABHTH JIMYHBIE
BelM (CPeJCTBA CBA3M M MHBIC 3alIPCLICHHBIC CPEAICTBA M MaTEPUAlIbl M JIp.) B CICLHAIBHO
BBICJICHHOM MECTC JUIS JIMYHBIX Belled 10 BXoJa B MECTO MNPOBEICHHA HTOrOBOIO
COYMHEHUs (M3II0KEHN).

[Ipy BXOAE B MECTO TPOBEIEHHS MTOTOBOTO COYMHEHHA (M3MOMKEHHs) JEKYPHBIH,
OCYILIECTBIISIIOIINI OpPraHu3alliio BX0Ja YYaCTHUKOB WTOIOBOIO COYMHCHHS (M3MI0KEeHMUA),
JIOJKEH TIPOBEPUTH JOKYMEHTBI, YJOCTOBEPSAIONIMC JHMYHOCTH YYAaCTHHKOB HTOTOBOTO
couHHeHus (M3JI0KEHHs), ¥ HaJW4He YYaCTHUKOB B CIIMCKaX pacnpeie/IeHus B JTaHHOC
MECTO NPOBEACHUS WTOrOBOTO COYMHEHMs (M3lIOXeHHsA). B ciaydae OTCYyTCTBHMS 1O

O00BLEKTHUBHBIM MPUYMHAM Yy 00yUYaoLIerocs JOKYMEHTA. yI0CTOBEPSIOIIEro JUYHOCTh, OH
JTOMYCKAETCHA B MECTO IIPOBEACHHA HTOTOBOTO COUMHEHHA (M3JI03KCHHA) MOCIIE MUCBMEHHOTO
MOATBEPIKIAEHHUS €r0o JIMYHOCTH JIMIIOM, OCYIIECTBJISIONIMM COTNPOBOXKICHUC YYacTHHKA
MTOrOBOTO COYMHEeHHMs (M3JIOKCHHSI) Ha BpeMs TIPOBEJICHUS HTOrOBOIO COYHMHCHHUA
(u310%keHus)  (KJTACCHBIM  PYKOBOJMTEJIEM M  YINOTHOMOYEHHBIM Jjiniom). Jludo,
OCYIIECTBISIOLIEE COMPOBOKAEHUE, 3anonnseT popmy UC-17 «AkT 06 naeHTHdUKaLuHl
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JUYHOCTH YYaCTHHKA MTOroBOro covyuHeHus (usnokeHus)». Popma UC-17 «Axkt 06
UACHTHOUKALMN JTMYHOCTH YYaCTHHKA MTOTOBOTO COYMHEHMs (M3JIOKEHHSA)» OTAaeTcs
YUYACTHHKY HTOrOBOTO COYMHEHUS (M3JI0KEHHA) JUIA Nepeayy WIeHY KOMHCCHH B YUeOHBIX
KaOuHeTax.

B citydae OTCYTCTBHA JOKYMEHTA, YIAOCTOBEPSIONIErO JHUYHOCTB, Y BHIMYCKHHUKA
MPOHLIBIX  JeT, oOydalomerocss mno  o0pa3oBaTeIBHBIM  MpOTpaMMaM  CpejIHero
npodeccuonanbHoro o0pazoBaHusi, 00y4yaloUlerocs B HMHOCTPAHHBIX 00pa3soBaTEIBHBIX
OpraHu3aluaX, OHM HE JOIYCKAalOTCd B MECTO TPOBEACHHUS MTOINOBOIO COYMHEHUS
(M3710KEHHA).

IIpn oOTCyTCTBMM y4YacTHHMKa MTOIOBOIO COYMHEHHMS (M3JI0KEHUsI) B CITMCKaXx
pacnpe/ie/ieHus B JIaHHOE MECTO ITPOBEIEHHA UTOrOBOT0 COYHHEHUS (M3/I0KEHHS ) YYaCTHHK
HTOrOBOrO0 COUMHEHHA (M3JI0KEHMA) HE JIOMYCKACTCS B MECTO NPOBEIACHHS HMTOrOBOIO
COYMHEHHA (U3JI0KEHHS).

B BbIIIENEPEUUCICHHBIX CIyYyasX HEOOXOAUMO NMPHUITACUTL PYKOBOIMTENA, KOTOPHIi
B MPUCYTCTBUM ynoiaHoMo4YeHHoro npeacrtasurens OMCY cocTaBisier akT 0 HeIOMycKe
TAKUX YYaCTHUKOB WTOTOBOrO COYMHEHHUS (M3I0KCHHMA) B MECTO MPOBEACHHS HWTOTOBOIO
COUYMHEHMA  (M3JOKEHHA).  YKas3aHHBIA  aKT  [MOJAINMCHIBAETCH  YNOJHOMOYEHHBIM
npeacrasureneM OMCY, pyKoBOAWTENIEM M YYACTHHKOM HTOIOBOIO  COYMHCHHSA
(u310KeHHd). AKT COCTaBIseTcs B JBYX JK3eMIuiipax B cBoboaHoH ¢opme. Ilepsriit
IK3EMILISp ynoJiHoMoueHHsli npejacrasurens OMCY BMecTe ¢ OCTaIbHBIMH MaTEpHaIaMu
MTOrOBOIO COYMHEHMs W3/IOKCHUs Iepejaer juily, HazHayueHHoMy OMCY B kauecrse
OTBETCTBEHHOIO 3a JIOCTABKY MAaTepuaioB HTOrOBOI0 COuMHEHMA (M3noxenus) us PLIOU B
OMCY, BTOpOii IIPEIOCTABIACTCA YIACTHUKY HTOrOBOI'O COYMHEHNUA (M3II0KCHMA).

JIeKYpHBIH, OCYHICCTBIISIOIIMI OpraHM3aluil0 BXOJda YYaCTHHKOB HMTOIOBOIO
COUMHEHUS (M3/I0KEHHs), HAOMHUHAET YYACTHHKAM MTOrOBOIO COYMHEHMS (M3JIOMKEHHS),
yto B coorBercTBuM ¢ nyHkToM 27 Tlopanka mposenenus ['MA-11 B aeHe npoBeneHus
UTOTOBOIO COUMHEHHs (M3JIOKeHHs) (B MEpHOJ ¢ MOMEHTa BXOJla B MECTO MPOBEACHHS
HTOFOBOIO COYMHEHUS! (M3/107KeHMs ) ¥ JI0 OKOHYAHHUS HTOTOBOTO COYMHEHUS (M3JI0KEHHUSA) B
MecTe TMpOBEIEHHs HTOrOBOTO COYMHEHHsS (M37T0XKEHHMSA) 3ampeliaercs MMeTh npu cebe
CpejicTBa  CBA3M,  JIEKTPOHHO-BBIYHCIMTEILHYIO — TEXHHKY,  (oTo-, ayamo- H
BUJICOAIIapaTypy, CIPAaBOYHbIE Marepualibl, JUTCPATYPHBIC MaTepHasbl, MHCbMCHHBIC
3aMETKM M MHBIE CpeJACTBAa XpaHeHus ¢ mepejaud  uHGopmamu. JleiypHbIi,
OCYIIECTR/AIONIMI OPraHU3alMI0 BXOAa YYACTHHKOB MTOrOBOIO COUMHEHMS (M3JIOKCHHSA),
npeasaraeT CAaTh BCE 3aMpEICHHBIC CPEACTBA B MECTO XPAHCHMS JIMYHBIX BelleH
VYaCTHUKOB HTOIOBOI'O COYMHEHHS (M3JIOKEHMUS) HIIH COTPOBOKAIOIIEMY .

Ha smane npogedenus umozo6020 COMUHEHUA (H310MHCEHUA) OCHCYPHBII QONIHCEN:

—  [oMOrath YYacTHMKaM HTOI'OBOIO COYMHEHHMS (M3JI0KEHMS) OPHEHTHPOBATBHCA B
MOMEIICHUAX MECTa [POBEIEHHS HWTOrOBOr0 COYMHEHHMA (M3JI0KEHHA), YKa3bIBaTh
MECTOHAXO0XK/IEHNE HYKHOr0 y4yeOHOro kabOuMHeTa, a TaKkKe OCYIIECTBJIATH KOHTPOJIb 34
MEePEMENIEHNEM 10 MECTY POBEACHHS HTOrOBOIO COYMHCHUS (M3/I0KCHU) JIHLL, MMEIOLIMX
MpaBO NMPHUCYTCTBOBAaThH B MECTe NMPOBEICHMA MUTOTOBOrO COYMHEHHs (M3/I0KEHUA) B JEHB
[IPOBE/ICHUS UTOTOBOTO COYMHEHHS (M3JI0KCHHS);

—  cneaMTh 3a coOmoaeHHeM THIIHHBI M IOpsJKa B MECTe IIPOBEIEHHSI HUTOrOBOIO
COYMHCHUS (M3J10KCHNA);

—  CJIEIMTH 32 COOII0IEHHEM MOPA/IKA POBEACHHSA HTOrOBOTO COYMHEHHs (M3JI0KEHHS) B
MECTE TMPOBECACHHUSA HTOrOBOTO COYMHEHMS (M3JI0KEHMS) M HE JOMYyCKaTh CIEAYIOUINX
Hapywienuii [lopsaka ydYacTHHKaMH HTOTOBOTO COYHMHCHHA (M3/T0KECHUA), YIIEHAMH
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KOMHUCCHH 10 TPOBE/IEHUIO UTOTOBOIO COYMHEHUS (M3/I0KEHUS ), B TOM YMCIIe B KOPHIOpaXx,
TYaXeTHBIX KOMHATaX, MEIAULIMHCKOM MYHKTE H T.1.:

—  HaIU4Ms B MECTE IPOBEICHHUA MTOrOBOTO COYMHEHHS (M3T0XKEHHUA) Y YKa3aHHBIX JIMIL
CPEACTB  CBSI3H,  JICKTPOHHO-BBIYMCIMTEIBHOW  TEeXHMKHM,  (oTo-, ayauo- H
BUJI€OANTIApaTyphbl, CIIPABOYHBIX MATEPUATIOB, JUTEPATYPHBIX HUCTOYHUKOB, MUCHbMEHHBIX
3aMETOK M MHBIX CPECTB XpaHEHUS U Ilepeayu HH(POpMaLnH;

—  BblHOCA M3 yueOHBIX KaOMHETOB M MeCTa TMPOBEJCHHUS HTOIOBOI0 COYWHEHMS
(M3710’KeHKMs) MaTepHalioB HTOTOBONO COYMHEHMs (M3/I0XKEHMA) Ha OyMaKHOM WM
3JCKTPOHHOM HOCHTENAX, (oTorpaQuUpoOBaHMA MaTEpPUHAIOB HMTOrOBOIO  COYMHEHHS
(M3710)KEHHUA ),

—  CONpPOBOK/JATh YYaCTHUKOB HMTOrOBOrO COYMHEHMS (M3/10)KCHUA) IIPH BLIXOJEC M3
vyeOHOro kabunera BO BpeMsi IIPOBE/ICHUA HTOIOBOTO COYHHEHUS (M310KEHHH).

B ciyuae cONMpOBOXKAEHHS Y4YaCTHHUKA MTOTOBOTO COYMHEHHS (M3NMOXKEHHHA) K
MEIMIMHCKOMY pabOTHHUKY TNPUIIACUTh yHolHOMoueHHoro mnpejacrasutens OMCY B
MEIMIIMHCKUI KaOUHET.

B ciayyae BbIsBIEHHMS HapylUIEHMH TOpsAJKAa IPOBEACHUSA HTOIOBOIO COYMHCHHUS
(M3710/KCHMS) ClIEAYET He3aMETUTE/IbHO OOPaTHTHCA K YIOJTHOMOYEHHOMY MPE/ICTABUTEIIO
OMCY wim pyKOBOJHTENIO.

Ha srame 3aBepiieHMs WTOTOBOIO COYMHEHHMS (M3JI0XKEHUA) AEKYPHBIH J10/DKEH
BBILIOJIHATL BCE YKa3aHUs PYKOBOJAMTENS M YIoJHOMo4eHHoro mnpeacrasurens OMCY,
OKa3bIBaTh COJIEHCTBHE B pELIEHUH CUTyalMd, HE MPEAYCMOTPCHHBIX HACTOSLICH
HMucrpykuueii.

TTocse 3aBeplleHHs KTOMOBOIO COUHHEHU (U3/10KEHNSA) IeKYPHBIE TIOKHIAIOT MECTO
[IPOBEACHUSA HTOTOBOIO COUHMHEHHA (M3/I0/KEHM) TOILKO 10 yKa3aHUIO PYKOBOJAUTEIA.
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Ipunoxenne 7
K NpHKa3y JenapramendTa odpazoBaHns
Bearopojckoii obacrn

or «_{é» Hoabpsn 2021 roga Ne iéff

UncTpykuus 1is MeAHIHHCKOT0 pa00THHKA MeCcTa NPOoBe/IeHHS HTOr0BOr0
COYHHEHM s (H3JIOKEHMSI)

B jaeHb npoBeJeHHA HTOrOBOr0 COYMHEHHS (M3JI0XKeHHMS) MeIHIHHCKHI
pabdoOTHHK N0JI7KeH:

B 08:30 sBUTBCA B MECTO NPOBEJACHHA HTOrOBOTO COYMHEHHA (M3JIOKCHHSA) U
3apPErHCTPUPOBATLCA Y JIEKYPHOTO, YNOJHOMOYEHHOTO PYKOBO/JMTENIEM Ha IPOBEJICHUE
pErucTpanuy YICHOB KOMUCCHH T10 IIPOBEACHUIO HTOTOBOIO COUYMHEHHS (M3TI0KEHUS );

OCTABMTH JIMYHEIE BEIU B MECTE /Ul XPaHEHHS JIMYHBIX BELLEH JIUIL, PHBJIEKAEMBIX
K MPOBEICHHIO MTOrOBOIO COYMHEHHS (M3/I0KCHMA), KOTOPOE PacIIOOKEHO 10 BXO/Aa B
MECTO MPOBEICHUSA HTOIOBOTO COUMHEHUS (M3JI0KEHHS ),

c00/110/1aTh CAHUTAPHO-21TH1EMHOIOTHYECKUE PEKOMEHIAMNHY, [IpaBUjIa, HOPMATHBBI;

MOJIYUYATE OT PYKOBOJAMUTENS YKa3aHHYIO MHCTPYKIHMIO M O3HAKOMHTLCS C HEH. a
Taioke JKypHasl yyeTa yYaCTHUKOB MTOTOBOIO COUMHEHHS (M3/I0XKEHHs), 0OpAaTHBIIHNXCA K
MEIMLIMHCKOMY paboTHUKY (nanee — XKypHai);

MPOATH B OTBEJEHHOE /Ul HEro IMOMCIICHHE B MECTC MPOBEIEHUSA HTOrOBOrO
COUMHEHUSs (M3J10KEHNA) U IIPUCTYIIUTE K BBIMTOTHEHHIO CBOMX 0053aHHOCTCH.

B jieHb NpOBEICHUS HMTOIOBOTO COYMHEHMA (M3J0KeHHs) (B MEPHOI C MOMCHTa
BXOJa B MECTO TPOBEJEHHMS HTOIOBOIO COYMHEHUS (M3IOXKEHHS) M /0 OKOHYaHU:A
UTOrOBOI0 COYMHEHHS (M3/10KCHUA) B MECT€ [POBEJACHHS HTOrMOBOIO COYMHEHMSA
(M37T0)KEHUA ) MEIMIIMHCKOMY paOOTHHUKY 3apeliacTes:

a) uMeTh mpu cebe cpejcTBa CBA3M (B Cayyae HEOOXOAMMOCTH BbI30Ba Opurajbl
CKOpPOIf TOMONTM B TOMEWEHUH I PYKOBOJWTENS €CTh TeNepOH), IJIEKTPOHHO-
BBIYMC/IMTEIBHYIO TEXHHUKY, (OTO-, ayAuo- U BHACOANNapaTypy, CrpaBOYHBIC MaTCpHAJbL,
MUCbMEHHbIE 3aMETKM M WHBIE CpEACTBA XpaHeHWs W TepeJayd  HMH(opmalmy,
XY10KECTBEHHYIO JIUTEPATypy W T.J.

0) oka3biBaTh COACHCTBHE Y4aCTHHKAM HTONOBOIO COYHMHCHHSA (M3n0KEeHUs ), B TOM
qycIe repeaasarh (10JIy4aTh OT HAX CPEICTBA CBA3M) MM CpPEJCTBA CBA3H, 3JIEKTPOHHO-
BBIYMCIMTENLHYIO TEXHHUKY, GOTO-, ay/IMo- M BHCOAlNapaTypy, CrpaBOYHLIC MaTCpHUaibl,
[MCHbMEHHBIE TPHHA/UICKHOCTH, MHMCBMCHHBIC 3aMETKM W MHBIE CPEACTBA XPAHCHHA
¥ nepejiayd HHGOpMaUUH, Xy/10KECTBEHHYIO THTEpaTypy H T.A.,

B) BBIHOCHTH M3 Y4eOHBIX KaOMHETOB M MECT IMpPOBEJCHUA MTOIOBOTO COUMHEHMS
(M3MOXKEHHs) TEMbl COYHHEHMi, TEKCTBI HM3/IOKCHMH Ha OYMaKHOM MIH 3JIEKTPOHHOM

Y4yeT Y4YacTHHKOB HTOrOBOro COYHHEHHS (M3/105KeHHs), OOpaTHBIIHXCH B
MeIHIMHCKHI NYHKT, ¥ COCTABJeHHe AKTA O J0CPOYHOM 3aBepIIeHHH HANHCAHUIH
HTOTOBOI0 COYMHEHHA (M3JI0KeHHs1) 110 00beKTHBHBIM NMPHYHHAM

MeaumHCKHiT paboThuk nomke Becty JKypHan. Bee nonst XKyphana o0s3aTenbHbI
K 3aroJJHEHHI0. YUYaCTHUK MTOTOBOrO COYMHCHHS (M3I0IKCHHA), MOJYUHBIINH JO/DKHYIO
MEMIIMHCKYIO TOMOIlb, BIpPaBe OTKa3aThesi OT COCTABJICHHA aKTa O J0CPOTHOM
3aBEpIICHUH HAMUCAHUS UTOTOBOTO COYMHCHMA (M3JI0XKEHMUS) M0 O0BECKTUBHBIM [PHYMHAM
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M BEPHYTHCSA B y4eOHBIH KaOMHET JUIS MPOAO/DKEHUS HAIMCAHHUSA MTOrOBOI0 COYMHEHUS
(u3nokenus).  MeaunMHCKOMY — palOTHMKY  HEoOXOAMMO  1OCTaBHTh  «X» B
cooTBeTcTBYIONIEM Tos1e JKypHaia.

B ciyyae eciu y4acTHMK WTOTOBOIO COUMHEHMS (M3JI0KEHMS) XOYET JOCPOUHO
3aBEPUINTL HAMUCAHUS WMTOTOBOIO COYMHEHMs (M3JIOKEHHA), MEAMLUUHCKMHA paboTHHMK
MOJATBEPI/IAET  YXYJAUIEHWE COCTOAHHSA 3/0pOBBbS YYaCTHHKA MTOrOBOIO COYMHEHHA
(M37TOXKCHHA) M TIPU MOMOIIH J€KYPHBIX NPHITIAIIAET YIIOJHOMOYCHHOIO IPEICTABUTENS
OMCY B memuuMHCKMI KaOMHET UL COCTABICHHMS aKTa O JIOCPOYHOM 3aBEpLIEHHH
HAITUCAHHWA  MTOrOBOIO  COYMHEHHMS  (M3JI0KEHHS) 110 OOBEKTHUBHBIM  INPHYHHAM.
MeauuunckoMy pabOTHHKY HEOOXOMMMO I0CTaBHTh «X» B COOTBETCTBYIOIIEM I10J1€
Kypnana. B dopme HC-08 «AKT 0 A0CPOYHOM 3aBEpIICHHMH HAIMMCAHWUS WMTOTOBOIO
COUMHEHUA (M310KEHUA) [0 YBAKMTEIbHBIM TNPUYMHAMY», BBIJJAHHON PYKOBOJIUTENIEM,
3aMOHUTE  MHGOpMaLMIo  «J[OCpOYHO 3aBepIIW HAMHUCAHWE WTOTOBOTO COYMHEHHS
(M3J10)KEHUS ) TO CACAYIOLIMM MPUYHHAMY» U MTOCTaBUTh CBOIO MOJIUCH B COOTBETCTBYIOLIEM
MecTe.
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Ipuaoxenne 8
K MpHKa3y JenapraMenta odpazoBanns

eJIropo/ickoii obsacrn
ot « 7} » nosiéps 2021 roga Ne 4 éé/z
WHeTpykuus 1151 o61iecTBeHHOro Had/II0AaTe sl IPH NPOBEACHHH
HTOr0BOI0 COYHHEHHS (H3M0KeHHR)

OGuwecTBenHblii HaOMOATENb JO/KEH SBUTHCA B MECTO NPOBEACHHUS HTOrOBOTO
COYMHEHMA (M3/I0XKEHMS) HE IO3/[HEE YEM 3a OJMH Yac A0 Hayaja IPOBEJEHHS MTOIOBOTO
coynHeHus (uznoxkenus). Ilpu ceGe Ho/mKEeH HMETh JIOKYMEHT, YAOCTOBEPAIOLLIHiA
JTUYHOCTB.

Coburotate CaHUTAPHO-ITUIECMHUOJIOTHYCCKHE PEKOMEH/IAIIHH, npaBua,
HOPMAaTHBBI.

B nensx obecrieyenust coOmo/ileHHs TOPA/IKA TPOBEACHHUS MTOTOBOIO COYMHEHMSI
(M3n105keHus) OOIECTBEHHBIM HaOIOJATelIAM TIPEAOCTABIAETCS [IPABO TPH HPEAbIBICHUM
JIOKYMEHTA, Y10CTOBEPSIOLIErO JHYHOCTD, U YI0CTOBEPEHNS 00IIEeCTBEHHOTO Hab01aTens
MPUCYTCTBOBATh HA BCEX 3TAllaX MPOBEAEHUS UTOTOBOI0 COYMHECHHSA (HM3JI0XKEHHS) B MecTe
MPOBEACHHS UTONOBOr0 COYMHEHMUA (M3n0kKeHud) Oe3 3axona B yyeOnnle kaOUHETHI, B TOM
qHCIE:

—  IIpH OpraHu3alMyd BXOja YYaCTHUKOB WTOTOBOrO COYMHEHMS (M3/0)KEHUs) B
MECTO MPOBE/ACHU HTOrOBOIO COUMHEHHS (U3T0KEHUS );

— B KOpHIOpax MeCTa MPOBEJICHUA HTOIOBOI0 COUMHEHHUA U3JI0KEHHS,

— B TOMEUIEHWH JUIA PYKOBOAMTENS IIPH TIPOBEJACHUH HMTONOBOTO COYHHEHHS
(M3JI0KEHHS ),

— B NOMEUICHHHM /I8 PYKOBOAWTES TPH KOMUPOBAHUM OPUIMHAIOB OJIaHKOB
perucTpalii U GJIaHKOB 3alMCH YYAaCTHUKOB MTOTOBOTO COUMHEHMs (M3JI0KEHHMSA), TpH
VIIAKOBKE OPUIHHAJIOB M KOMHUI OJaHKOB perucrpai U OJaHKOB 3allMCH Y4acTHHKOB
HUTOTOBOT0 COYMHEHHS (M3T0OKECHHA ).

OO1mecTBeHHBIE HAOIIOAATEIN UMEIOT MPABO MCIO/IL30BAThL CPEICTBA CBA3H TOJIBKO B
MOMEILEHUH JUIS PYKOBOJIMTE/S M TOJIBKO B CBSA3H €O CTy)KeOHOH HE0OX0AUMOCTBIO.

OO6miecTBeHHbI  HaOMOAaTE b HMMEET I[paBO HANpaBuTh B JICHb [IPOBEACHUS
UTOrOBOTO COYMHEHMs (M3JIOKEHHMS) HHQOPMALHIO O BBIABIEHHBIX HapyIIECHUAX [IpH
MPOBEJICHUH MUTOTOBOTO COYMHEHUS (M3JI0KEHHs) B JIAHHOM MECTE INPOBEICHHUS HTOrOBOrO
CO4YMHEHMS (1310/KeHud) B JlemapTaMeHT.

OOmecTBeHHEIN| Haba01aTenb 0013aH:

—  3a0maroBpeMEHHO O3HAKOMHUTHCA ¢ (eepasbHBIMH HOPMATHBHBIMH IIPABOBBIMH
aKTaMM, perjlaMEeHTHPYIOIIMMH POBEJACHHE WTOrOBOrO COYMHEHHMS (M3NOKEHHS), B TOM
Yuclie  METOAMYECKMMHM — MaTepuasamu  PocoOpnazasopa,  peKOMEHJyeMbIMH K
HCIIO/Ib30BAHMIO NPH OpPraHu3allik U MPOBEJCHHH HTOTOBOTO COUMHEHMs (M3JI0KEHUA);
PErnOHA/IbHBIMH HOPMATHBHBIMH TIPABOBBIMH AKTAMH, PEIIAMCHTHUPYIONIMMH NPOBEACHHE
MTOIOBOTO COUMHEHMs (HU310KeHus ), B ToM yuciae [lopsaakom,

—  uMeTh ¢ co0Oi NpH MOCCHICHHH MECTa TPOBEJEHHS MTOrOBOTO COYMHCHHS
(H'jJIO)KeHHﬂ) H TIpEABABIATL YJICHAM KOMHCCHH 110 IMPOBEACHHUIO HTONOBOIo0 COYHMHCHHA
(M3M0KEHUs) JOKYMEHT, YHOCTOBEPSIOIMI JIHYHOCTb, U YJOCTOBEpEHHE OOIIECTBEHHOIO
HaOmoaares;
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— MEPE/T HAYAJIOM UTOTOBOIO COYMHEHU (M3JI0KEHHUSA ) MOAYYUTE Y PYKOBOIHTES
dopmy MC-12 «AKT 061mecTBeHHOrO HA0II0ICHUS 33 IPOBEICHHEM HTOTOBOTO COYMHEHMUS
(u3noxenns) B OO (MecTe npoBeeHus )»;

—  TIOJYYHUTB OTMETKY B Y/JOCTOBEPEHHUM OOIIECTBEHHOro Habimojarens O aare u
BPEMCHH IIOCCIIEHUS KM MECTa IPOBEACHHUA HUTOIOBOrO COYMHEHHS (M3JI0KEHHs ),
3aBEPEHHYIO MOANMCHIO PYKOBOAUTEIIS:

—  3aI0/JHUTH akT Oo0leCTBEHHOro Ha0MoJIeHHs 3a NPOBEJIEHHEM WTOrOBOrO
COUMHECHMSA (M3JI0KEHHS) B MECTE MPOBEJEHNUA UTOTOBOTO COYMHEHHUs (M310KeHus) (hopma
NC-12) u ciate €ro pyKOBOIUTEIIO;

—  co0mojaTh YCTAHOBJICHHBIH MOPALOK MPOBEACHHUS HTOTOBOrO COUYMHEHMSA
(M3/105KeHUA), peKUM UHGDOPMAIIMOHHOMN Ge3omacHOCTH, TpeOOBaHMS YWIEHOB KOMHUCCHH 10
NPOBEJCHUKD MTOrOBOIO0 COYMHEHMS (M3JI0JKEHMs) B MECTE€ [MPOBEICHUS MTOrOBOIO
COYHMHEHMSA (M3T0KEHHS).

2.2. OOwmecTBeHHbINH HaOMoAaTeNb HE BIIpAaBe BMEIIMBATBCS B XO[ MOATOTOBKH U
MPOBEJEHUSI MTOTOBOIO COYMHEHMS (M3OKEHHs) (paccaJku YYaCTHHKOB MTOrOBOIO
COYMHEHHS (WM3JI07KEHMsA), BCKPBITUA KOHBEPTOB ¢ OJaHKaMHU MTOroBOro COYMHEHHS
(M3M10XKEeHNS ), KOITUPOBAHNA, YIIAKOBKK W OTIIPABKH KOHBEPTOB ¢ OPUIMHAIAMH M KOIUAMH
0J1aHKOB perrcTpaluy 1 0J1aHKOB 3aIUCH YYaCTHUKOB UTOIOBOTO COUMHEHMS! (M3/I0XKEHHS).

2.3. OOmecTBeHHbI HabMOAaTeNh HECET OTBETCTBEHHOCTb 3a 3710YyHoTped/ieHHe
CBOMM TIOJIOKEHMEM B IIE/AX YIOBJICTBOPCHHA KOPBICTHOM WIM HWHOM JIMYHOH
3aHHTEPECOBAHHOCTH B TIOPSJKE, YCTAHOBJICHHOM 3aKOHOIATEIbCTBOM POCCHHCKOM
Genepatuu.
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Ipuiaoxenne 9
K MpPHKAa3y AenapraMenTa odpa3oBanus

-FE.TFOPOLICKOﬁ obilacTn

ot «7p » noabps 2021 roga Ne 55%2
UHceTpyKuHs 4151 Y4aCTHHKA HTOTOBOIO COMHHEHHN (HM3J107KeHH ), 3a4HThiBaeMas

YJC€HOM KOMHCCHH 0 MPOBEACHHK HTON0OBOIro COYHHCHHHA (H3J10)Kelll'lfl), Y9acCcTBYHOLIHM

B OpraHH3alHH NMPOBeACHHA HTOTOBOIo COMYHHEHHH (H3JIOHCCHH$I) B y‘lEﬁHblx
KaﬁHHeTaX, nepea HaAa4YaJJoM NpoBeJeHHA HTOOBOTO COMMHHEHHH (H3J'IO?RCHHH)

Teker, KOTOpBIA BBIACICH KUPHBIM IPUADTOM, JIOJKEH OBITh NPOYHUTAH YYACTHUKAM
MTOTOBOTO COYMHEHHS (M3JI0KEHHA) CJIOBO B CIOBO. DTO Jejaercs Ul CTaH1apTH3alUH
NPOLEYPhI IPOBEJCHUSI UTOIOBOTO COYMHEHHA (M3/I0KEHNSA ).

Kommenmapuu, ommeuennvie Kypcusom, we wumaiomcs yvacmuuxkam. Onu oane! 8
NOMOWb WIEHY KOMUCCUU 6 Y4eOHbIX KabuHemax.

MucTpykrak y4acTHUKOB M IIpoLEAypa HTOrOBOI0 COYMHEHHUS (M3JI0KEHM:A)
NPOBOJATCS B CIIOKOMHOM M JI00poKenaTe/IbHOH 00CTaHOBKE.

[Toocomosumenvrvie Meponpuamus.

Jlo 09:45 no mecmromy epemenu oghopmums Ha 0ocke 6 yuebHom kabureme obpasey
PeUCMPAYUOHHBIX noJetl OIAHKO8 Y4ACMHUKA UMO206020 COYUHEHUA (UNONCEHUR).
3anonnums nons: «Koo pezuona», «Koo ob6paszosamenvroli opeanuzayuuy», «Mecmo
nposedenui», «Homep rabunema», «/Jama nposedenun», «Koo euda pabomoly,
«Haumenosanue suoa pabom»y.

Ocmaswuecs nons — «Knace: nomep u 6ykéar, «Homep memwvry, @HO, odannoelre
OOKYMeHma, YO0OCMoGepaiowe20 JIUYHOCMb —  YYACMHUKU — UMO208020  COYUHEHUS
(uznodcenus) 3anoansiom camocmosmensvio. Ilone «Konruvwecmseo 06aankoé 3anucu»
3ANOAHAEMCA HYAEHOM KOMUCCUU 6 Y4ebHbix KkabuHemax no 3aeepuieHuu uUmo2o6020
COYUHEHUS (UN0NCEHUS) 8 NPUCYMCMBUU YHACMHUKA (6 YKA3AHHOE hoJle BNUCLIBAemC s Mo
KOIUYeCmeo ONAHKOE 3aNuUCU, GKAIOYAs OONOIHUMENbHbIe ONaHKU 3anucu (8 crydae eciu
maxue 6b10a6aNUCH NO 3GNPOCY YYACMHUKA), KOMOpoe Obl10 UCNONb3I0BAHO YUACHUKOM).
ITone «Konuuecmeo 61aHK08 3anucu» 3ANOJHAEMCA YJAeHOM KOMUCCUU NO Oeh'wo

3]

UMO2068020 COYUHCHUA (UBNONCEHUA), HAYUHAS C NEPEO NOFUYUU, HANPUMED, @

Ej VTorosoe covmHeHne (anoxxeHue) || l | ll ]I”I B
— Daanr l !! 'l i J
—— 0 "
= perucmpa
'_—_?C; ... g“"J"“Tﬂi:"’“"" W Mecto rposermM Homen kafiunera m?ﬁﬁf’f""
jr— bz iy »
—
_N - -
ﬁ:’n"f Haumenosanie su5a paboTy Hamen ewsi .“?::":'“:a e AR
3 Th I A WK Kar pHOW pyuxoil YEPHEIMMW yeprunamu SATNIABHBIMW NEYATHBIMK EYKBAMMW no cneayowmum obpaauam:
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Caenerivina 00 y-acTHKe

DanLAr AT

Ve

Ohrwecreo

Loscymaen~T Cempopny

“0.1"!, 3anoJiHAeMbIe
YYACTHHKOM MO YKa3aHHIO
HJICHA KOMHCCHH

Yka3anus no 3anoJiHeHHIO

Kox peruona

31 - kox benropojickoi 00s1acTi B COOTBETCTBHH C
KOJTMPOBKOIT hesiepabHOrO CrIpaBOYHHUKA CyOBEKTOB
Poccuiickoii ®eaepannn

Koz obpaszosare1bHOIH
| Opranu3alu

Koz obpasosatenbHOit opranu3aliii, B KOTOPOi
0o0y4aercst y4acTHUK, B COOTBETCTBHHU € KOJUPOBKOIA,
NpUHATON B besropoackoit odnacTu (y4acTHHKH
MTOrOBOT'O COUUHEHMSI, YUACTBYIOIIHE B COYHHEHHH 10
JKEJTaHHIO, BITUCHIBAIOT KO/ 00pa3oBaTe/IbHOM
OpraHu3aliy, B KOTOPOil TaKkoi y4acTHHK I10JTy4MII
YBEIOMJICHUE Ha HTOrOBOE COYUHEHUE)

Kunacc: Homep, Oyksa

HUudopmarms o knacce, B Koropom 00ydaercs y4aCTHHK
(Y9acTHMKH MTOrOBOTO COYMHEHHs, Y4acTBYIOIIHUE B
COYMHEHHH TI0 KEJIaHUI0, YKa3aHHBIE 110JIs HE 3al10JIHAIOT)

MecTo npoBeieHUs

Ko oGpazoBare/ibHOH OpraHu3alii, B KOTOPOH Y4aCTHHK
[MUIIET COYMHEHUE (M3/10/KEHHE)

Homep kabunera

Howmep yueGHOro kabuHeTa, B KOTOPOM IIPOBOJIMTCH
COYHMHCHHE (M3/10/KCHUE)

,Il,aTa [IpOBEACHHA

JlaTa npoBe/IcHUA COYHMHEHMS (M3JI0KEHHA)

Kox Bujaa pabotsl

20 — counHenue, 21 — U3I0KEeHNE

HaumeHoBanue Buaa paboTel

VkasbiBaeTcsi BUJL paGDTbIZ COYHHEHHUE UITH H3JIOKCHHC

Homep Temsl

VKa3bIBaeTCs B COOTBETCTBHH C BbIOpPaHHO# TEMOM

Ha umozo6om covunenuu 00Nyckaemcs uchonb3oéanue opozpapuyecko2o croeaps,
Ha uznodceHuu — opozpaguneckozo U MOIKOBO20 CN06APEN, 6bIOAHHBIX YYACMHUKY
YNeHOM KOMUCCUU 6 Y4eOHbIX KabuHemax.

HUHeTpyRuus I YYACTHHKOB HTOTOBOI0 COMMHEHUs (H3J10/KeHH )

Hepsas wacmo uncmpykmaica (navano nposeoerus 00 10.00 no mecmnomy épemeru):

YBaxkaemble YYACTHHKH, CeroJHs Bbl YYacTByeTe B HANMHCAHHH HTOroBOro
counnenusi (u3noxenus). Ilpocaymaiite HHCTPYKNHIO 0 TOpsi/IKe NpOBedeHHs
HTOTNOBOT0 COYHHEHHH (H3.I0KEHHS).
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HanomuHaem, 4To BO BpeMs NPOBeICHHA HTONOBOI0 COMHHEHHS (H3JI0KEHHS)
BaM HeoOXoauMo co00Jl0AaTh NOPSAOK NPOBeJeHHs] HTOr0OBOro COYHHEHHS
(H3J105KeHu).

Bo Bpems pa6oTsl B yueOHOM KaOHHeTe 3anpeliaercs:

uMeTb mnpu cebe cpeacTrBa cBfu3H, (oTo-, ayaHo- H BHIeoANMHOapaTypy,
CIPABOYHBICE MaTepHAJbl, MUCbMEHHbIE 3AMETKH M HHbIe CpeIcTBAa XPAaHEHHHA H
nepeaayud HHGopMauuu;

M0JIb30BATHCS TEKCTAMH JIHTEPATYPHOro MarTepHana (XyJ0:KeCTBEHHbIMH
NpOU3BEACHUAMH, AHEBHUKAMH, MeMyapaMH, nyOJIMUMCTUKON,  JAPYrHMH
JUTEPATYPHBIMH HCTOYHHKAMH), CcO0OCTBeHHbIMH opdorpaduyecKUHMH H (HJIH)
TOJIKOBBIMH CJIOBAPAMH.

Y4acTHHKH HTOrOBOr0 COYHHEHHN (H3J102K€HHH), HAPYLUHBIIHE YCTAHOBJICHHbIE
TpeboBaHMs, YAAJAIOTCA ¢ HTOFOBOT0 COYHHEHHS (H3/I0KeHHS).

OOpamaem Banle BHHMaHHe, YTO BO BpemMs NPOBEAE€HHS HTOI0OBOI0 COYHHEHHS
(W3107keHHs) HA paGodyeM cTOJie MOMHMO OJaHKAa perHcTpaluH M 0JAaHKOB 3alHCH,
HAXOAATCH:

pyuka (rejieBasi WJIH KANMWLJISPHAS ¢ YePHUJAMH YepHOro NBeTa);

JAOKYMEHT, y10CTOBePAIOLIHI JTHYHOCTD;

JIeKAPCTBA H NUTAHHE (NIPH HEOOXOAHMOCTH);

opdorpaduyeckuii cjgoBape A8 YYACTHHKOB HTOIOBOr0 COYMHEHHs (A
YYACTHHKOB HTOrOBOT0 H3.J107KeHH — oporpaduuecKuii H TOJKOBbIH CJ10BAPH);

HHCTPYKIHA 1Sl Y4ACTHHKA HTOTOBOT0 COMHHEHHS (H3J10KeHHH);

JIHCTBI OyMaru AJisi 4epHOBHKOB;

cnenuaJbHbie TeXHHYeCKHe cpeacTBa (aas yuyactHukoB ¢ OB3, nerei-
HHBAJH/I0B, HHBAJIHA0B) (MPH HEOOXOAUMOCTH).

HUHble mnpeaMeTbl, He BKJIKYEeHHbIe B [aHHbIA mNepedYeHb, SABJAIOTCSH
3anpenieHHbIMH.

Bl MozkeTe AesaTh MOMETKH HA JIHCTax Oymaru /uis yepHoBukos. Odpamaem
Balle BHUMaHHe HAa TO, YTO 3aNHCH B JHcTax Oymard s YepHOBHKOB He
NpoBePAIOTCH.

ITpoaoT’KHTEILHOCTL  BBINOJHEHHS! HTOrOBOr0  COYHMHEHHS  (H3JI0KEHHSA)
cocraBiasieT 3 yaca 55 MunyT (235 MunyT).

O3HAKOMHUTBLCS € pPe3yJbTATAMH HTOTOBOr0 COYHHEHMA (M3JI0KEHHN) Bbl MOKeTe
B CBOEil IIKOJIe HJIH B MeCTaX, B KOTOPbIX ObLIH 3aperHcTPHPOBAHBI HA y4YacTHe B
HTOTOBOM COYHHEHHH (H3/10KeHHH).

ITo BceM Bompocam, CBSI3aHHBIM € TOPAAKOM MpPOBEIEHHEM HMTOroBOro
coyHHeHHs (M3JI0KeHHus), Bbl MoKeTe ofpamaTbes K Ham. B cayvae HeoOX0AHMMOCTH
BBIX0/1a W3 Ka0MHETa 0CTABbTE BAIIH MATePHAJIBI HTONOBOI0 COYHHEHHUSA (M3/10KEHH)
U JHeThl OyMaru A8 4YepHOBHKOB Ha cBoeM pabouem croje. Mbl npoBepHM
KOMILIEKTHOCTH OCTABJIEHHBIX BAMH MAaTepPHAJIOB H JHCTOB OymMaru /s 4YepHOBHKOB,
nocje 4ero Bbl CMOKeTe BBIHTH M3 y4eOHOoro kabunera. B MecTe mnpoBeaeHHsi
MTOrOBOIr0 COMHHEHHUs (M3JI0KeHHs) Bac Oy/1eT CONPOBOKAATEH €KY PHBbIH.

B caydae miIoxoro caMo4YyBCTBHS He3aMe[JIHTE/bHO ol0pamaiiTecb K Ham.
HanoMHHaeM, 9TO 110 COCTOSIHHIO 3A0POBbS HJIH APYTrUM 00beKTHBHBIM NPHYHHAM BbI
MoOKeTe J0CPOYHO 3aBEepPLIMTh HANHCAHHE HTOrOBOr0 COYHMHEHHSA (M3JIOKEHHsS) H
NPHHTH HA nepecaavy.

Bmopas wacmoe uncmpykmasica npogooumcs ne paree 10:00 no mecmHomy epemeHi.

CTa/in H3BECTHBI TeEMbI COUHHEHHS (TEKCThI H3JI0KEHHUA).
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Unen komuccuu 6 yuebHolX KaOuHemax 3a4umaoléarom y4acmHukam memvl Umoz206blx
COYUHEHUN (MEKCM UBNONCCHUS He 3aUUMBIEACMCA).

IIpucTynaem K 3anoJTHEHHIO GJIAHKA PErHCTPAHH,

3anuceiBaiiTe OyKBbl H HH(PLI B COOTBETCTBHH ¢ o0pa3nom Ha Gianke. Kaxaas
uudpa, CHMBOJI 3alIHCHIBAETCS B OTAeJbHYIO KJIETKY, HAYHHAS ¢ NePBOH KIETKH.

3ano/HATE pPericTPaLHOHHbIE MO/ B COOTBETCTBHH ¢ HHpopManHel Ha J0cKe
(vHpOpMAIITHOHHOM CTeHJe) rejieBOH HJAH KaNWLISIPHOH PpYYKod ¢ YepHHJIaAMH
yepHoro usera. [Ipn orcyTerBun Takoi pyuks obpamaiiTecs K Ham.

Obpamume éHumanue Y4ACMHUKO8 HA OOCKY.

3anoaHsAeM KOJ perHona, Koa obpaszoBaTelbHON OPraHH3allHH, HOMEpP H OYKBY
Kjacca, MeCcTO [MpoBeldeHHsl, HOMep KaOuHeTa, JaTy TNIPOBEJEHHS HTOroBOI0
COYHHEHHs (H3J107KeHNN ), KO/ BH/Ia padoThbl, HAMMEHOBaHHe BH/1a paboThl.

3anoansieM cBe/leHHS 00 YYacTHHKE HTOrOBOr0 COMHHEHHs (M3/10KeHHS), MOJs:
(pamMuaus, HMs, 0THECTBO, JaHHbIE JOKYMEHTA, YI0CTOBEPSI0LIero JHYHOCTb.

Coename naysy 0ns 3anoaHeHUs Y4acmHukamu noaeu 01anKa pecucmpayui.

Osnakombrech ¢ HHpopmauueil B cpeaHeill wacTH OJIaHKa perHcTpauud M
nocTaBbTe Bamy NOANHKCH B MOJe «IMOANHCH YYACTHHKA», PACHOJOKEHHOM B cpeaHei
yacTH OJ1aHKAa perHcTpanHH.

CayxeOHble nojs «3anoJHsgeTcs 0TBETCTBEHHBIM) He 3anoJHsTe.

IMpucerynaem K 3amoJIHEHHIO PerHCTPALMOHHBIX NMoJiel O1aHKa 3anHCH.

PerncrpaunonHbie nmojas B 0JaHKe 3aNHCH 3aNOJHSIOTCH B COOTBETCTBHH ¢
uHGopmManuei Ha 10cKe H O1aHKe perucTpauHH.

Unenor komuccuu 6 yuebnvlx xabuxemax npoeepaiom npaeuibHOCMb 3ANOTHEHUA
Onankos — pesucmpayuu, — coomeemcmeue  OGHHbIX — YHACMHUKA 6  OOKyMewme,
yoocmoeepsaloujem 1udHoOCmy, U 6 baanke pezucmpayuu. 3anonnsiom nons «/Tucm Ne__ » 6o
6cex GnaHkax 3anucu.

NHceTpyKTAaXK 3aKOHYEH.

[lepen Tem, Kak Bbl MNPHCTYNHTe K HANHCAHHIO HTOrOBOT0 COYMHHEHHS
(H3102keHHs), BNHIUMTE HOMep, BbIOpanHoii Bamu tembl, B nose «Homep Tembl» B
O0/1aHKe perHcTpaudH H 0JaHKax 3aNHCH, NMEpenHINHTe TeMY COYHHeHHs (TeKcTa
H3JI0KeHus)) B OJaHKH 3aNMcH, BHHMATEJbHO NPOYHTATe HHCTPYKUHIO 1s
YYACTHHKA HMTOTOBOT0 COYHHEHHS (MJH H3JIOKEHHH), KOTOpafA JIeKHT Yy Bac Ha
padoyem cToe.

(Coerams nay3sy)

Bb1 MokeTe npueTYnaTh K HANHCAHHIO HTOTOBOI0 COYHHEHHS (H3J10KEHHHA ),

Hauajio HanHcanus HTOrOBOro COYHHEHHs (H3/105KeHH): (00ba6UMb 6peMs).

OxoHvyaHHe HATTHCAHHA HTOTOBOr0 COYMHEHHUSA (H3/10KeHHUA): (YKazamb 6pemsa).

3anuutume Ha 0OCKe 6peMa HAYANd U OKOHYAHUA HANUCAHUAL UMO206020 COYUHEHUA
(uznodcenus).

Bpems, omeedennoe Ha uHCMPYKMAaxdC U 3aNOJIHEHUE PeUCMPAYUOHHBIX Noael
O1aHKOG UMO206020 COYUHEHUA (U3N0JICEHUA), 6 obujee 6pems NPOGEOEHUS UMO208020
COYUHEHUA (UBN0NHCEHUS) HE BKNIOUAECMCAL.

Ilpu npoesedenuu uznoxceHus nocie 00bAGAeHUA HAYana npoeedenus umo208020
UBNONCEHUA, YAEH KoMuccuu 6 yuebHblx kKabunemax pazbopuuso wumaem _mexcm
UBTONCEHUS MPUNCObI. HMHmepean Mexscoy YmeHuem cocmasniem 2 MUHymot.

15 YMACMHUKOG UMO206020 UNONCEHUA € MANCENbIMU _HADVULEHUAMU PevlU, C
3a0ePIICKO_NCUXUHeCK020 PA3sumus, ¢ paccmpoucmeamu_aymucmuyecko2o cnekmpa, ¢
HAPVULeHUAMU ONOPHO-06ULAMENLHO20 annapama, clenbix, crado8udAUUX, STYXUX,
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NO3OHO02N0XUUX U CAABOCTBLUAILUX  VYACMHUKOS UMO206020 UNONCEHUS MEKCM O
UMO206020 UINOINCCHUS BbIOAENCA Ol YMeHUs U NPOGEOEHUs. ROO20MOEUMENbHOU pabombl
nHa 40 munym. B smo epemsa yuwacmuuxu mocym pabomams ¢ _aucmamu Oymazu 0is
YepPHOBUKOB, BbINUCHIBAS KIIOYEEble CN08A, COCMABIASL NIAH U3N0NCCHUA (Nepenucsieanms
mexcm 015 UMO0208020 U3NONCEHUA 6 Aucmbl Oyma2u_Ons_4epHoeuxoe 3anpeujero). llo
ucmevenuu 40 MmuHym uwien Komuccuu 6 yyebuwvix kabunemax 3abupaem mexcni 0ns
UMO20B020 UBNONCEHUA, U YHACMHUKY IPUCIMVAAOM K HANUCARUIO UMO208020 UBIONCEHUA.

Kenaem ynaum!

3a 30 munym 00 OKOHYAHUA HANUCAHUA UMO206020 COYUHEHUS (U3N0JCEHUs)
HeoOX00UMO 00bABUMD!

JIo OKOHYAHHSA HANUCAHHS WMTOrOBOr0 covYHHeHHs (M3JokeHHs) ocTanock 30
muayT. He 3a0biBaiiTe nmepeHOCHTb 3alHCH M3 JIHCTOB OymMard A YePHOBHKOB B
O/1aHK 3anMHCH.

3a 5 munym 00 OKOHUAHUA UMO206020 COYUHEHUS (U3N0JCEHUS) HeobXOo0UMo
00BAGUND.!

Jlo OKOHYAHHMSA HANHCAHHSA HTOTOBOr0 COYHHEHHUN (HM3JI0KeHHH) OCTAJNOCH S5
MHHYT.

ITo okoHuaHUU 6PEMeRU UMO208020 COYUHENHUS (U3N0JCeHU) 0ObAGUMDb!

HUTorosoe counHenue (u3jiokeHne) okoH4YeHo. IlookuTe HA Kpal cTosia CBOH
O/IAHKH.

Unen komuccuu 6 yuebHvlx Kabunemax ocyujecmensiom coop 61anKos YHacmHuUKos 6
OpeaHU306AHHOM NOPAOKe.
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Ipuaoxenne 10
K nmpHuKa3y aenapramMenta obpasosanus
Bearopoackoii ob1acTn
oT «Zé

» nosi6ps 2021 roxa Ne jfé

HHCprKuHH AJIf YYAaCTHHKA HTOroBOro COYHHEHHUs
K KOMIUIEKTY TéEM HTOroBOro COMHHEHHSH

BriGepure Tonbko OJIHY u3 npeuiokeHHBIX TEM MTOTOBOTO COYMHEHHS, B OJIaHKe
perucTpanuu u OJAHKH 3aNHCH YKAKHTe HOMep BbIOPAHHOHW TeMbl HTOr0BOIO
CcoOuMHeHHs, B OJlaHKe 3aMHCH NepenHIINTe HA3BAHHE BbIOPAHHOH TeMbl HTOrOBOIO
counnenus. Hanumure counHeHue-paccykIeHHe Ha 9Ty TeMy. PekomenyeMbiii 00bém —
ot 350 cioB. Ecin B counHeHun MeHee 250 ¢itoB (B 1ojcH€T BKIIOYAIOTCs BCE CJIOBA, B TOM
gucse v cnyxeOHble), TO 3a TaKyl paboTy CTaBUTCA «HE3a4ET».

MtoroBoe¢ cOYMHEHHE BBIMOJHAETCS CaMOCTOATENLHO. He JomycKaeTest CruchiBaHue
coynHeHus (hparMeHTOB COYMHEHHS ) W3 KaKOro-J1M00 HCTOYHHMKA MIIH BOCIIPOU3BE/ICHHUE 110
naMATH 4yKOro Teketa (paboTta APyroro y4acTHHKA, TEKCT, OIyOINKOBaHHBIH B OyMakHOM
M (MJIK) JE€KTPOHHOM BHJIE, H JP.).

JlonyckaeTcs NpsAMoe MM KOCBEHHOE IUTHpOBaHUE ¢ 00s3aTe/IbHOH CCHUIKOI Ha
MCTOYHHK (CcehliKa Jaetcs B cBoGomHOM Qopme). OObeM OUTHPOBAHUS HE JIO/DKEH
npesbimars 00bem Bauero coOcTBEHHOrO TEKCTA.

Eciu couynmHeHHe NMPU3HAHO HECAMOCTOSATENILHBIM, TO BBICTABJIAETCS «HE3a4CT» 3a
paboTy B 11e710M (TaKO€ COYMHEHHE HE MPOBEPACTCS MO KPUTEPUAM OIICHUBAHMSA).

B pamkax 3asgBieHHONH TeMbl COOPMYJIMpPYHTE CBOK MO3MLUIO, JOKaXHTE €€,
MOJKPEIUISS apryMEHTHI TIPUMEpaMH U3 OMyO/IMKOBAHHBIX JTUTEPATYPHBIX TPOM3BEACHHI.
MOKHO [pHBJIEKAaTh MPOM3BEACHHA YCTHOI'O HApOJHOTO TBOPYECTBA (3a MCKIHYEHHEM
MaJIBIX JKaHPOB), XV/I0KECTBEHHYIO, JOKYMEHTAIBHYIO, MEMYapHYIO, IMyO/IMLIHCTHYECKYIO,
HAy9HYI0O M Hay4HO-TIOMYyJApHYIO JuTepatypy (B TOM uucie  (QHIOCOPCKYIO,
MCHXOJOTHYECKYH), JTHTEPATYpPOBEIAYECKYI0, HMCKYCCTBOBEIYCCKYIO), JHEBHHKH, OYEpKH,
JUTEPATYPHYIO KPUTHKY U JAPYTHe MMPOM3BEICHHA OTEYECTBEHHONH M MHUPOBOH JIMTEPATYPHI.
JlocTaTouHO ONOpkl Ha OJIMH TEKCT (KOIMYECTBO IPHUBJICYEHHBIX TEKCTOB HE TaK BaXKHO, KaK
rayOuHa pacKpBITHA TEMBI C ONIOPOI Ha TUTEpAaTypPHLIA MaTepual).

[Ipoaymaiite komnosuuuio counnenus. Codmroaalite peuessie U opdorpaduyeckue
HOPMBI (paspemraercs nosib3oBaThes ophorpaduyeckum ciosapém). CoOYMHEHHE IUILINTE
4ETKO M pa3dopYMBO.

[Tpy olleHKe COYMHEHHS B NEPBYIO OYepe/ib yUMThIBaeTCsA cobmoaeHne Tpedbopanuit
o0beMa M CaMOCTOATEIBHOCTH HAlMCAHUA COYMHEHHUs, COOTBETCTBME BHIOpaHHOH Teme,
yYMEHHE apryMeHTHPOBATH MO3UIHIO U 000CHOBAHHO IIPUBJICKATH IUTEPATYPHBIH MaTepUall.
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Ipuaoxenne 11
K IPHKAa3y JenapraMenTa odpazoBaHus
JBearopoackoii o61acTi

OT « _/Zé_» nosbpsa 2021 roga Ne 522'2

HHCprKHHH JAJI YHACTHHKA HTOIOBOI'0O H3JIOKEeHHH K TeKCTY HTOTOBOI'O H3JIOKEHHS

[Tpocaymaitte (npouuraiite) Teker. B O/aHke 3amHCH HTOrOBOro H3JIOKEHHA
nepenHIInTe HA3BAHME TeKCTa /IS H3jdoxkenusa. Hanwmmre noapodHoe HM3N0KEHHME.
Pekomenyemeiii 006ém — 200 cioB. Ecnu B usnoxenun Menee 150 cinoB (B mojcuér
BKJIIOYAIOTCS BCE C/IOBA, B TOM 4YHMCIe M CiykeOHble), TO 3a Takylo paboTy CTaBuTCs
«HE3a4YETY.

Hrorosoe m3noixeHue BBHITIOIHAETCS camocToATenbHO. He jgomyckaercs CriuchiBaHHE
M3JI0KCHHS M3 KakKoro-mmbo mcroyHuka (paboTa Apyroro y4acTHHKA, UCXOJHBIH TEKCT M
ap.).

Eciu u3nokeHne NMPU3HAHO HECAMOCTOATENbHBIM, TO BBICTaBJISETCS «HE3adeT» 3a
paboTy B 1EJI0M (TaKoe U3JI0KEHHE HE IPOBEPAETCS 110 KPHTECPHAM OLICHUBAHHA).

CrapaifTech TOYHO ¥ IOJHO TepeaaTh COJepKaHHE MCXO/HOr0 TEeKCTa, CoXpaHsiTe
3J1EMEHTBI €ro CTHIIA (M3710/KeHHe MOYKHO MUcaTh 0T 1-ro wiam 3-ro 1uuna).

O6pamaiite BHUMaHHE HA JIOTUKY H3JI0KEHHS, peueBbie U opdorpaduueckre HOPMBI
(paspemaercs 1oJb30BaTbesa opdorpa@uuecKkuM U TOJIKOBBIM CIOBapAMH).

N3noxenue nummre 4€TKO ¥ pazbopuMBo.

[Ipy oOuEHKe H3JI0KEHUA B MEPBYIO OuYepelb YYUTBIBACTCA €ro COJAEpKaHue H
JIOTUYHOCTb.




